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If you're like most college-bound students, you have an image for what
you want in a college experience: excellent reputation, challenging
academics, innovative programs, flexible schedules, first-class facilities
and an outstanding faculty. At Blackhawk Technical College, we combine
all of these assets along with a supportive, collaborative administrative
staff to help you define what's next in your academic or professional
career.

At BTC, you'll be challenged. You'll be inspired. And you'll be proud,
because our programs extend beyond the classroom. We teach. We
explore and we discover. We lead, inspire and empower. We achieve our
potential and create circumstances that help our students and others
achieve theirs. We're good at it, and we've been at it for more than 100
years.

This catalog is your guide to planning your degree, diploma or pathway
certificate. You'll find it helpful from now through commencement;
virtually every question you might have is answered in this catalog or
within blackhawk.edu (https://blackhawk.edu/). We encourage you

to read and continually refer to this website and to talk frequently with
your instructors and advisor to ensure you are taking the right steps
toward your educational goals. For previous catalogs, please visit Catalog
Archives (p. 358).

Blackhawk Technical College does not discriminate on the basis of race,
color, national origin, sex, disability, or age in its programs and activities.
The following person has been designated to manage inquiries regarding
the nondiscrimination policies: Kathy Broske, Executive Director — Human
Resources, 6004 S County Road G, PO. Box 5009, Janesville, WI 53547-5009,
kbroske@blackhawk.edu, (608) 757-7773, Wi Relay: 711.
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COLLEGE OVERVIEW

Blackhawk Technical College delivers innovative education to enrich their
diverse communities. The College is a center of education and training
that is a catalyst for change in Rock and Green Counties, featuring future-
driven educational delivery platforms and high-impact programs that
improve lives.

The College builds futures by:

- Meeting students when and where they learn best, providing supportive
services empowering them to succeed.

- Creating critical partnerships, adapting to the diverse needs of the
community.

- Building an inclusive, aligned and supportive culture, allowing students
and employees to develop, grow and succeed.

- Optimizing college resources to meet the needs of learners and
employers through data-informed decisions and innovative solutions.

- Developing transparent, consistent, aligned and repeatable processes
and procedures, focusing on efficiency, accountability, and excellence.

For more than 100 years, the College has offered a large assortment of
associate degrees, technical diplomas, certificates, apprenticeships, and
non-postsecondary offerings. In addition, the College now has more than
70 transfer agreements and 10 short-term career pathway certificates
that can be completed in just one semester.

The College’s long-term goal is to redefine the educational landscape,
through flexible scheduling, a range of program offerings, partnerships
with regional employers, and world-class facilities with high tech
equipment — including some you won't find anywhere else in the state.

== ==

History and Development

The State of Wisconsin established a Board of Vocational and Adult
Education in 1911, six years before the use of federal funds for the
promotion of vocational, technical, and adult education.

As a result of this law, the cities of Beloit and Janesville took the steps
necessary to establish vocational schools in their communities. These
two early schools formed the present technical college system district
which now consists of Blackhawk Technical College.

In 1965, the State of Wisconsin enacted a law designed to broaden the
vocational, technical, and adult education opportunities for youth and
adults through the inclusion of the entire state into districts by July 1,
1970. The Beloit and Janesville schools, along with the major portions of
Rock and Green Counties, were organized into a single system on July 1,
1968.

The reorganization in 1968 gave way for the creation of Blackhawk
Technical Institute. In August 1987, along with the other 15 state
technical institutes, Blackhawk Technical Institute became Blackhawk
Technical College.

Our Mission, Vision and Philosophy
Our Mission:

We help you build your future with flexible education in a supportive
environment.

Our Vision:

Delivering innovative education to enrich our communities.

Our Values:

These are the Guiding Principles that will guide our actions, activities, and
decisions as a college:
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+ Responsive: Meeting students when and where they learn best,
providing supportive services empowering them to succeed.

Collaborative: Creating critical partnerships, adapting to community
needs.

Empowering: Building an inclusive, aligned and supportive culture,

allowing students and employees to develop, grow and succeed.

+ Strategic: Optimizing college resources to meet the needs of learners
and employers through data-informed decisions and innovative
solutions.

* Process-driven: Developing transparent, consistent, aligned and

repeatable processes and procedures, focusing on efficiency,

accountability, and excellence.

Core Abilities

The College core abilities were developed to define the expectations of
all graduates from Blackhawk Technical College programs, unifying all
academic divisions and contributing to student success. Not only are
core abilities expected outcomes for students, but they also reflect the
expectations of all College staff as well.

Blackhawk Technical College has identified five core abilities that are
crucial to success both during school and after graduation. These core
abilities, based on input from faculty, employers, students, and other
members of the community, are skills and competencies that will enable
students to be successful in the workplace. These essential skills are
taught across all programs and departments. Everyone at Blackhawk
works toward improving and applying these critical skills.

Listed below are Blackhawk's five college-wide core abilities and their
indicators.

Demonstrate Critical Thinking
+ Define problems clearly and precisely

+ Utilize relevant information gathered from diverse perspectives

+ Evaluate potential solutions using relevant criteria and standards
Demonstrate Effective Communication
+ Employ effective communication practices

+ Adapt communication to engage diverse audiences

+ Use technology to effectively communicate
Demonstrate Professional Work Behaviors
+ Manage time effectively

+ Adhere to policies, procedures, and safety protocols

+ Demonstrate accountability
Demonstrate Diverse and Inclusive Practices
+ Respond appropriately to diverse situations.

+ Model respectful and inclusive interactions

+ Acknowledge the contributions of a diverse society

Demonstrate Professional use of Relevant Technology

+ Demonstrate proper selection of equipment, tools, and resources to
produce desired results

+ Demonstrate safe and secure use of technology

+ Use occupational specific technology in appropriate ways

College Facilities
Business Hours

The general operating hours of Blackhawk Technical College Central
Campus are 7:30 a.m. to 10 p.m. Monday through Thursday; 7:30 a.m. to
5:00 p.m. Friday; and 8 a.m. to 1 p.m. Saturday. However, hours may vary
for an individual department or division, outreach campuses or centers.

In addition, hours are modified during the summer months. If in question,
contact the department or campus/center to confirm their hours before
your commute to that site. Visit us online at www.blackhawk.edu (https://
blackhawk.edu/)

Locations

Blackhawk Technical College has been able to substantially upgrade all
of its major facilities through community support over the past decade.
All campuses are linked to each other by the BTC Shuttle system (https://
blackhawk.edu/Locations/).

Advanced Manufacturing Training Center

The Advanced Manufacturing Training Center (AMTC), a 105,000 square
feet, state-of-the-art facility, is located in Milton:

15 Plumb St.
Milton, W1 53563

The latest BTC campus opened in August 2014 and the second phase
of construction was completed in August 2015. The facility is home

to the Advanced Manufacturing division which provides Associate
Degrees, Two-Year and One-Year Technical Diplomas and Certificates.
Programs include Welding, Computer Numerical Control, Industrial
Maintenance Technician, Information Technology, Manufacturing
Information Technology Specialist, Electro-Mechanical Technology,
Electrical Apprenticeship, and Heating, Ventilation, Air Conditioning and
Refrigeration (HVAC/R). General Education classes required for these
programs are also offered at the center.

The facility is 17.7 miles north of BTC's Central Campus and easily
reached off Interstate 39-90 at the Hwy. 26, Milton, exit. Contact AMTC at
(608) 757-7628.

Center for Transportation Studies

The Center for Transportation Studies (CTS) is a 30,000 square-foot
facility that houses two large shops for the Diesel and Heavy Equipment
Technician and Automotive Technician programs and is located in
Janesville:

1740 Hwy. 14
Janesville, Wl 53545

It features three classrooms, a library, a microcomputer lab, and a student
lounge. CTS is about a quarter-mile west of the intersection of Highways
14 and 51. Parking is available with access off Hwy. 14. Contact the
Center for Transportation Studies at (608) 743-4471.
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Central Campus

Blackhawk Technical College Central Campus is midway between Beloit
and Janesville at:

6004 S. County Rd. G
Janesville, WI 53547

Situated on over 80 acres of partially wooded prairie, the campus is
home for most of BTC's programs and services. This comprehensive
technical college facility comprises over 200,000 square feet and houses
many program offerings with instructional classrooms and labs. The
Central Campus also offers a technical library, media production, and
telecommunications center, bookstore and food service with seating for
600. Seminar and teleconferencing facilities are also available.

A Student Center is available with offices for advising, admissions,
registration, financial aid, veterans’ affairs, and minority student services.
Vocational and placement testing, career and professional development,
and student activities are available through the new Student Success
Center. Learning centers, also located at the Central Campus, provide pre-
college individualized courses, skills brush-up, academic tutoring and
services for students with disabilities.

Parking for approximately 1,200 vehicles, is available on the Central
Campus, and bus service from Beloit and Janesville is also provided for
students’ convenience. Contact the Central Campus at (608) 758-6900.

Monroe Campus

The Monroe Campus of Blackhawk Technical College is located just off
Hwy. 11 at:

210 4th Ave.
Monroe, WI 53566

This friendly, full-service and handicapped accessible campus has
computer labs equipped with state-of-the-art computer equipment,

a distance learning lab designed for global classroom connections,
fully equipped medical assistant, phlebotomy and science labs, and
general classrooms. The campus offers select associate degrees, one-
year diplomas, and short-term certificates, as well as general education
courses. A learning center offers GED/HSED, and pre-college courses and
GED/HSED testing services. Continuing education courses covering a
broad range of topics are offered each year at the campus. An advisor
provides students with academic advising, support and career planning
assistance. Small class sizes and a personalized learning environment
ensure the success of Monroe Campus students. Contact the Monroe
Campus at (608) 328-1660.

Parking

The Central Campus usually has adequate parking for everyone. Please
observe parking restrictions as posted and park in marked parking stalls.
Otherwise, you may park on a first-come, first-serve basis.

Overnight parking is not allowed without permission from College
Security.

Parking for the disabled has been reserved at several locations. Only
persons with a valid disabled license plate or handicapped placard issued
by the Wisconsin Department of Motor Vehicles (DMV) may park in those
spaces. The College cannot issue any kind of handicapped sticker.

There are some designated parking areas set aside for special purposes
such as motorcycles and the Rock County Sheriff Office's personnel.
There is no parking in crosswalks, driveways (unless otherwise posted) or
on the paved areas adjacent to the buildings. These areas need to be kept
open for emergency vehicles. Anyone parked in a restricted area without
appropriate authorization may receive a parking citation issued by law
enforcement.

On-site parking is available at the Center for Transportation Studies,
Monroe Campus, and the Advanced Manufacturing and Transportation
Center in Milton. The rules noted above also apply to these locations.

College Accreditation

Blackhawk Technical College is accredited by the Higher Learning
Commission (HLC). The HLC is a regional accreditation agency that
accredits degree-granting institutions of higher education that are based
in the 19-state North Central region of the United States. Institutions
that HLC accredits are evaluated against HLC's Criteria for Accreditation
(http://policy.hlcommission.org/Policies/criteria-for-accreditation.html),
a set of standards that institutions must meet to receive and/or maintain
accredited status.

Regional accreditation agencies are recognized by the U.S. Department of
Education to accredit degree-granting colleges and universities. There are
six regions of the U.S. in which regional agencies operate. The regional
accreditation agencies have similar standards for accrediting colleges
and universities.

Higher Learning Commission

230 South LaSalle Street Suite 7-500
Chicago IL 60604-1411
800.621.7440
info@hlcommission.org

Programs Accreditation

Accreditation Commission for Education in Nursing (ACEN)

American Culinary Federation

American Refrigeration Institute/Partnership for Air Conditioning,
Heating, Refrigeration Accreditation

Commission on Accreditation of Allied Health Education Programs
(CAAHEP)

+ Commission on Accreditation in Physical Therapy Education (CAPTE)
+ Commission on Dental Accreditation/American Dental Association

Department of Justice

Joint Review Committee on Education in Radiologic Technology

+ National Accrediting Agency for Clinical Laboratory Sciences
(NAACLS)

+ National Automotive Technicians’ Education Foundation (NATEF)
National Institute for Automotive Service Excellence (ASE)

+ WI Department of Health Services

State and Federal Compliance
Equal Opportunity and Affirmative Action

The Blackhawk Technical College Board actively complies with all state
and federal equal opportunity and affirmative action laws, rules, executive
orders, and policies, including Titles VI and VIl of the Civil Rights Act,
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Title IX of the Educational Amendments Act of 1972, section 50A of the

Rehabilitation Act of 1973, the Age Discrimination Acts of 1967 and 1975,

the Equal Pay Act of 1973, the Civil Rights Restoration Act of 1987, the
Americans With Disabilities Act of 1990 and the Civil Rights Act of 1991.
It is the policy of the Blackhawk District not to discriminate on the basis
of age, race, creed, color, religion, handicap, disability, marital status, sex,
national origin, ancestry, arrest or conviction record, sexual orientation,
political affiliation, genetic testing, or membership in the national guard,
state defense force or any reserve component of the military forces

of the United States or this state. The District prohibits discrimination
against students in admission and/or participation in services, programs,
courses, and facilities usage based upon race, color, creed, religion, sex,
national origin, disability, ancestry, age, sexual orientation, pregnancy,
marital status, or parental status. Inquiries regarding equal opportunity
may be directed to:

Affirmative Action Officer

6004 S. County Road G, P.O. Box 5009
Janesville, Wisconsin 53547-5009
(608) 757-7773

Civil Rights Legislation

Services, financial aid, and other benefits of Wisconsin Technical College
System institutions are provided on a non-discriminatory basis as
required by Civil Rights legislation.

Individuals applying for or receiving assistance through these colleges
who believe that there has been any discrimination on the grounds
of race, color, creed, sex, disability, national origin, sexual orientation,

ancestry, age, pregnancy, or marital status should file a written complaint.

If it is felt that this discrimination is on the part of the Wisconsin
Technical College Board, the complaint should be sent to:

State Director

Wisconsin Technical College Board
310 Price Place, PO. Box 7874
Madison, Wisconsin 53707

(608) 266-1207

If it is felt that the discrimination is on the part of Blackhawk Technical
College, the complaint should be sent to:

Affirmative Action Officer

Blackhawk Technical College

6004 S. County Road G, P.O. Box 5009
Janesville, Wisconsin 53547-5009
(608) 757-7773

Clery Act

The Clery Act is a consumer protection law that aims to provide
transparency around campus crime policy and statistics. In order to
comply with Clery Act requirements, colleges and universities must
understand what the law entails, where their responsibilities lie, and
what they can do to actively foster campus safety. For more information
about the Clery Act visit www.clerycenter.org. The Blackhawk Technical
College Annual Safety and Security Report can be found at https://
blackhawk.edu/About/Safety-Security (https://blackhawk.edu/About/
Safety-Security/).

Program Graduation and Persistence Rates

BTC is required by federal regulation to disclose information regarding
program graduation and persistence rates. This information, as well as
other materials about job opportunities and program placement rates, is
available on BTC's website and in Student Services.

Title IX

Title IX of the Educational Amendments of 1972 protects people from
discrimination based on sex in education programs and activities

that receive federal financial assistance. The College is bound by and
supports all applicable laws. The Title IX of the Higher Education Act of
1972 ensures the College does not discriminate on the basis of sex in
its educational programs and the Campus Sexual Violence Elimination
Act (SAVE) of 2013 and Violence Against Women Reauthorization Act
(WAWA) ensures that colleges and universities implement policies and
programs to prevent sexual assault, dating violence, domestic violence,
and stalking.

What if something happened or | think something happened?

Students, staff, and/or witnesses are encouraged to direct violence,
harassment, assault, or other Title IX questions, concerns, and
complaints to the Title IX Coordinator or an appropriate college employee
who is available. If a Title IX Coordinator is alleged to be the person who
engaged in discrimination or sexual misconduct, the report may be filed
with another of the named officers or with the Office of the President,
Central Campus. Financial aid and other benefits of Wisconsin Technical
College System institutions are provided on a non-discriminatory

basis as required by Civil Rights legislation. Find out more at https://
blackhawk.edu/About/Safety-Security/Title-IX (https://blackhawk.edu/
About/Safety-Security/Title-1X/).

Title IX Contacts:

Dr. Deb Gilster, Title IX Coordinator/Access and Accommodations
Coordinator

Central Campus Student Success Center, (608) 757-7796,
dgilster@blackhawk.edu

Alicia Acker, Deputy Coordinator/Coordinator, Career Services and
Leadership Development
Central Campus, Room 2209, (608) 743-4423, aacker@blackhawk.edu

Complaints can also be filed with the Office of Civil Rights (OCR). The
OCR encourages complaints to follow the College's process prior to filing
a complaint with OCR; however, it is not required. Generally, complaints
must be filed with OCR within 180 days of the alleged event. Complaints
can be filed with OCR via email at ocr@ed.gov and by completing an
electronic complaint form at http://www?2.ed.gov/about/offices/list/ocr/
complaintintro.html

Sex Offender Registry

Federal law requires the College to provide information where students
can obtain information about registered sex offenders in the state or
community. The Wisconsin Sex Offender Registry is maintained by the
Wisconsin Department of Corrections. Information is available on the
department's website at http://www.widocoffenders.org.

Sex offender students who are required to register in a state must provide
notice of the conviction to staff at the Office of Safety and Security at the
time of enrollment or thereafter upon conviction. Sex offender registry
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information will be used for the protection of staff, students, and minors
on campus.

Wisconsin Statutes

Wisconsin State Law Definitions

WISCONSIN STATUTES § 813.12 DOMESTIC ABUSE RESTRAINING
ORDERS AND INJUNCTIONS:

(ag) "Dating relationship” means a romantic or intimate social
relationship between 2 adult individuals but "dating relationship” does
not include a casual relationship or ordinary fraternization between 2
individuals in a business or social context. A court shall determine if a
dating relationship existed by considering the length of the relationship,
the type of the relationship, and the frequency of the interaction between
the adult individuals involved in the relationship.

(am) "Domestic abuse” means any of the following engaged in by an
adult family member or adult household member against another adult
family member or adult household member, by an adult caregiver against
an adult who is under the caregiver's care, by an adult against his or

her adult former spouse, by an adult against an adult with whom the
individual has or had a dating relationship, or by an adult against an adult
with whom the person has a child in common:

1. Intentional infliction of physical pain, physical injury or iliness.
2. Intentional impairment of physical condition.

3. Aviolation of s. 940.225 (1), (2) or (3).

4. A violation of s. 940.32.

5. A violation of s. 943.01, involving property that belongs to the
individual.

6. A threat to engage in the conduct under subd. 1.,2,, 3., 4., or 5.
WISCONSIN STATUTES § 940.225 SEXUAL ASSAULT

(1) FIRST DEGREE SEXUAL ASSAULT. Whoever does any of the following
is guilty of a Class B felony:

(a) Has sexual contact or sexual intercourse with another person
without consent of that person and causes pregnancy or great
bodily harm to that person.

(b) Has sexual contact or sexual intercourse with another person
without consent of that person by use or threat of use of a
dangerous weapon or any article used or fashioned in a manner to
lead the victim reasonably to believe it to be a dangerous weapon.

(c) Is aided or abetted by one or more other persons and has sexual
contact or sexual intercourse with another person without consent
of that person by use or threat of force or violence

(2) SECOND DEGREE SEXUAL ASSAULT. Whoever does any of the
following is guilty of a Class C felony:

(a) Has sexual contact or sexual intercourse with another person
without consent of that person by use or threat of force or violence.

(b) Has sexual contact or sexual intercourse with another person
without consent of that person and causes injury, illness, disease

or impairment of a sexual or reproductive organ, or mental anguish
requiring psychiatric care for the victim.

(c) Has sexual contact or sexual intercourse with a person who
suffers from a mental illness or deficiency which renders that
person temporarily or permanently incapable of appraising the
person's conduct, and the defendant knows of such condition.

(cm) Has sexual contact or sexual intercourse with a person
who is under the influence of an intoxicant to a degree

which renders that person incapable of giving consent if the
defendant has actual knowledge that the person is incapable
of giving consent and the defendant has the purpose to have
sexual contact or sexual intercourse with the person while the
person is incapable of giving consent.

(d) Has sexual contact or sexual intercourse with a person who the
defendant knows is unconscious.

(f) Is aided or abetted by one or more other persons and has sexual
contact or sexual intercourse with another person without the
consent of that person.

(9) Is an employee of a facility or program under s. 940.295 (2) (b),
(c), (h) or (k) and has sexual contact or sexual intercourse with a
person who is a patient or resident of the facility or program.

(h) Has sexual contact or sexual intercourse with an individual who
is confined in a correctional institution if the actor is a correctional
staff member. This paragraph does not apply if the individual with
whom the actor has sexual contact or sexual intercourse is subject
to prosecution for the sexual contact or sexual intercourse under
this section.

(i) Has sexual contact or sexual intercourse with an individual who
is on probation, parole, or extended supervision if the actor is a
probation, parole, or extended supervision agent who supervises
the individual, either directly or through a subordinate, in his or

her capacity as a probation, parole, or extended supervision agent
or who has influenced or has attempted to influence another
probation, parole, or extended supervision agent's supervision of
the individual. This paragraph does not apply if the individual with
whom the actor has sexual contact or sexual intercourse is subject
to prosecution for the sexual contact or sexual intercourse under
this section.

() Is a licensee, employee, or non-client resident of an entity, as
defined in s. 48.685 (1) (b) or 50.065 (1) (c), and has sexual contact
or sexual intercourse with a client of the entity.

(3) THIRD DEGREE SEXUAL ASSAULT. Whomever has sexual intercourse
with a person without the consent of that person is guilty of a Class G
felony. Whomever has sexual contact in the manner described in sub. (5)
(b) 2. or 3. with a person without the consent of that person is guilty of a
Class G felony.

(3m) FOURTH DEGREE SEXUAL ASSAULT. Except as provided in
sub. (3), whoever has sexual contact with a person without the
consent of that person is guilty of a Class A misdemeanor.

(4) Definitions.
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(b) "Sexual contact” means any of the following:

1. Any of the following types of intentional touching, whether
direct or through clothing, if that intentional touching is either
for the purpose of sexually degrading; or for the purpose of
sexually humiliating the complainant or sexually arousing

or gratifying the defendant or if the touching contains the
elements of actual or attempted battery under s. 940.19 (1):

a. Intentional touching by the defendant or, upon the
defendant’s instruction, by another person, by the use
of any body part or object, of the complainant’s intimate
parts.

b. Intentional touching by the complainant, by the use of
any body part or object, of the defendant's intimate parts
or, if done upon the defendant'’s instructions, the intimate
parts of another person.

2. Intentional penile ejaculation of ejaculate or intentional
emission of urine or feces by the defendant or, upon the
defendant’s instruction, by another person upon any part

of the body clothed or unclothed of the complainant if that
ejaculation or emission is either for the purpose of sexually
degrading or sexually humiliating the complainant or for the
purpose of sexually arousing or gratifying the defendant.

3. For the purpose of sexually degrading or humiliating the
complainant or sexually arousing or gratifying the defendant,
intentionally causing the complainant to ejaculate or emit
urine or feces on any part of the defendant's body, whether
clothed or unclothed.

WISCONSIN STATUTES § 940.32 STALKING
(1) In this section:

(a) "Course of conduct” means a series of 2 or more acts carried out
over time, however short or long, that show a continuity of purpose,
including any of the following:

1. Maintaining visual or physical proximity to the victim.
940.32(1)(a)2.

2. Approaching or confronting the victim.

3. Appearing at the victim's workplace or contacting the
victim's employer or coworkers.

4. Appearing at the victim's home or contacting the victim's
neighbors.

5. Entering property owned, leased, or occupied by the victim.

6. Contacting the victim by telephone or causing the victim's
telephone or any other person's telephone to ring repeatedly or
continuously, regardless of whether a conversation ensues.

6m. Photographing, videotaping, audiotaping, or, through
any other electronic means, monitoring or recording

the activities of the victim. This subdivision applies
regardless of where the act occurs.

7. Sending material by any means to the victim or, for the
purpose of obtaining information about, disseminating

information about, or communicating with the victim, to a
member of the victim's family or household or an employer,
coworker, or friend of the victim.

8. Placing an object on or delivering an object to property
owned, leased, or occupied by the victim.

9. Delivering an object to a member of the victim's family or
household or an employer, coworker, or friend of the victim
or placing an object on, or delivering an object to, property
owned, leased, or occupied by such a person with the intent
that the object be delivered to the victim.

10. Causing a person to engage in any of the acts described in
subds. 1.t0 9.

WISCONSIN STATUTES § 968.075 DOMESTIC ABUSE INCIDENTS;
ARREST AND PROSECUTION.

(1) DEFINITIONS. In this section:

968.075(1)(a)(a) "Domestic abuse” means any of the following engaged
in by an adult person against his or her spouse or former spouse, against
an adult with whom the person resides or formerly resided or against an
adult with whom the person has a child in common:

1. Intentional infliction of physical pain, physical injury or
illness.

2. Intentional impairment of physical condition.
3. Aviolation of s. 940.225 (1), (2) or (3).

4. A physical act that may cause the other person reasonably
to fear imminent engagement in the conduct described under
subd. 1,2, 0r3.

Important Dates
Summer 2021

April 19, 2021: Summer Registration Opens for Veterans and Students
with Documented Disabilities

April 21, 2021: Summer Registration Opens for Current Blackhawk
Students

April 28,2021: Summer Registration Opens for New Blackhawk Students
May 24, 2021: Summer Semester begins

May 29, 30, 31, 2021: College Closed in Observance of Memorial Day
June 28,2021: Summer Midterm

July 3,4, 5,2021: College Closed in Observance of Independence Day
July 20, 2021: Summer Graduation Application Deadline

Aug. 2,2021: Summer Semester ends

Aug. 4,2021: Summer Final Grades are Due
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Fall 2021

April 15,2021: BTC Foundation Scholarship Applications Due

April 19, 2021: Fall Registration Opens for Veterans and Students with
Documented Disabilities

April 21, 2021: Fall Registration Opens for Current Blackhawk Students
April 28, 2021: Fall Registration Opens for New Blackhawk Students
Aug. 16, 2021: Fall Semester begins

Sept. 4, 5, 6, 2021: College Closed in Observance of Labor Day

Oct. 11, 2021: Fall Midterm

Nov. 15, 2021: Fall Graduation Application Deadline

Nov. 23,2021: No Classes, College Open

Nov. 24, 2021: No Classes, College Closes at 5 p.m.

Nov. 25, 26, 27, 28, 2021: College Closed in Observance of Thanksgiving
Dec. 10, 2021: Fall Semester Ends

Dec. 14,2021: Final Grades are Due

Dec. 20, 2021: Winter Break begins

Jan. 2,2022: College Reopens

Spring 2022

Oct. 15,2021: Applications Due for Foundation Scholarships

TBD: Spring Registration Opens for Veterans and Students with
Documented Disabilities

TBD: Spring Registration Opens for Current Blackhawk Students

TBD: Spring Registration Opens for New Blackhawk Students

Jan. 10, 2022: Spring Semester begins

Jan. 17,2022: College Closed in Observance of Martin Luther King Jr. Day

Mar. 1, 2022: Spring Graduation Application Deadline to Participate in
Commencement

Mar. 7 — 11, 2022: Spring Break, No Classes, College is Open
Mar. 14, 2022: Spring Midterm
Apr. 15, 2022: Applications Due for Foundation Scholarships

April 15, 2022: Spring Graduation Application Deadline for Those Not
Participating in Commencement

May 9, 2022: Spring Semester ends
May 11, 2022: Final Grades are Due
May 14, 2022: Commencement

Important financial aid deadlines, petition dates, events, professional
development seminars and workshops, or even employer events can

all be accessed year-round by going to the BTC Calendar (https://
blackhawk.edu/About/News-Events/Event-Calendar/).

Add/drop dates are the first week of each semester. For more
information, please see the Add/Drop section under Registration and
Records in this catalog.

Governing Catalog

All of Blackhawk's degree and certificate programs are described in full
in this College Catalog. Students should read it carefully to learn the
requirements and characteristics of each program.

In order to respond to emerging needs and remain current with
technology and workplace expectations, Blackhawk’s programs undergo
changes. Generally, a student may graduate following the academic plan
established based on the program in place at the time of the student’s
initial enrollment. However, because of frequent program changes and the
length of time taken by students to meet graduation requirements, the
following policies will govern which academic plan will be used to define
a student’s graduation requirements.

1. The college can, after one (1) year of non-continuous enroliment,
require the student to follow the most recent program curriculum in
order to graduate. A new academic plan will need to be created with
an Academic Advisor.

2. The college reserves the right to place a five (5) year limitation on
accepting courses for graduation.

3. At any time, a student may elect to follow the most recent program
curriculum, after meeting with an Academic Advisor to develop a
new academic plan. Doing so ensures the college is notified of the
student’s intention to follow the new program curriculum. Students
may not change back to a previous academic plan.

4. Itis the student's responsibility to follow the academic plan under the
chosen program curriculum and to ensure that all requirements for
graduation will be met.

5. If a student changes his/her program at any time, the student will
follow the governing catalog at the time of the change.

6. The college reserves the right to establish course substitutions when
courses are inactivated to meet program curriculum requirements.
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ADMISSION

Education is the best return on investment you will ever receive.

A degree, certificate, technical diploma, apprenticeship or non-
postsecondary offering (GED, HSED, ELL) from Blackhawk Technical
College will increase your earning potential, enrich your life, enhance your
skills, and broaden your perspective. Whether you're planning to step
directly into a career, or transfer to a four-year institution, Blackhawk is
the best place for you to start.

Blackhawk graduates leave college ready to take on the world and lead
with integrity, honor and distinction. Since opening our doors more
than 100 years ago, Blackhawk has continually hosted a breadth of
opportunity with a wide range of offerings.

From day one, our focus will be on your individual academic and
professional growth. We strive to blend classroom experiences with real-
time, hands-on learning because our graduates tackle some of the world's
toughest problems — from the skills gap, to helping rebuild southern
Wisconsin. We teach. We explore and we discover. We innovate, inspire
and empower. We achieve our potential and create circumstances that
help our students and others achieve theirs.

For more information or to contact someone directly in the Blackhawk
Admission Department, call (608) 757-7710.

How to Apply

Blackhawk Technical College maintains an open-door admissions
policy for all prospective students. This means that anyone may enroll
in courses to learn new skills or improve existing skills. Admissions
requirements vary from program to program, but generally include
submitting the following materials:

« Application - Apply Online here (https://
blackhawk.elluciancrmrecruit.com/Apply/Account/Login/?ReturnUrl=
%2fapply).

« Transcripts - Official high school transcripts or GED/HSED certificate
is required for admission to Blackhawk. Official college transcripts

are only required to receive credit for prior learning and may be
considered for course placement.

+ Request official copies of all academic transcripts, including
high school, GED, HSED, college or university (if you want your
transcripts reviewed for credit transfer). Contact each institution
and ask to have your official transcripts sent directly to the
Admissions Office.

+ Transcripts (https://www.blackhawk.edu/Request-Transcripts/)
will be evaluated for credit transfer after you have been admitted
to the college. This process may take up to 6 weeks.

Acceptance

Once students submit the application and official high school transcripts
or GED/HSED certificate students will be accepted to Blackhawk.

Next Steps

Placement Testing

Students complete a placement test and scores are used to determine
appropriate course placement - students cannot fail the placement test.
Blackhawk offers the Next-Generation Accuplacer assessment for FREE.
Students will need to bring a photo ID with them when they test. If a re-
test is necessary, a fee must be paid and a receipt must be presented
prior to taking a test. Note: Blackhawk also accepts ACT/SAT scores to
be used for course placement.

Next-Generation Accuplacer (https://blackhawk.edu/Admissions/After-
Youre-Accepted/Placement-Testing/) is an untimed assessment taken
on a computer that measures skills in reading, language usage, and
numerical skills. Testing accommodations are available in the Student
Success Center by calling (608) 743-4422, deaf/hh call Relay 711.

Advising, Registration, and Orientation (ARO) Session

Once you have either submitted your ACT or SAT scores, or taken the
placement exam, the next step is to attend an Advising, Registration
and Orientation Session. The link to sign up for an ARO Session will
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be sent to your personal email in the acceptance letter. This ARO

session will include meeting your advisor, reviewing your academic plan
and registering for classes. Additional information regarding financial aid,
payment plans, books, tools, and supplies will be discussed.

Pay Tuition and Fees

Paying your tuition and additional fees can happen at any time during the
registration process, however, many new students pay after they have
registered for classes. If you need financial assistance, our Paying for
College (https://blackhawk.edu/Paying-for-College/) page can provide
you more information about financial aid (https://blackhawk.edu/Paying-
for-College/Financial-Aid/), payment plans (https://blackhawk.edu/
Paying-for-College/Payment-Options-Due-Dates/), scholarships (https://
blackhawk.edu/Paying-for-College/Scholarships-Awards/) and other

types of awards (https://blackhawk.edu/Paying-for-College/Scholarships-

Awards/). Please note, you will not be able to attend class if you have not
paid your tuition or set up a payment plan.

Fast Track Days

Whether you already registered or still need to apply, join us during one of
our Fast Track Days. These events are designed to help you get ready for
the upcoming semester. Meet with faculty, get your student ID, purchase

books, take a tour and learn about campus and community resources.

Placement Testing/Assessment

All steps must be completed to be accepted into Blackhawk.

Students complete an admission placement test (https://
www.blackhawk.edu/Admissions/After-Youre-Admitted/Placement-
Testing/) as part of the application process to the college. These scores
are utilized to determine appropriate course placement. Blackhawk
offers the Next-Generation ACCUPLACER assessment for free, unless
students have earned either an Associate Degree, Bachelor's Degree, or
completed the ACT or SAT Exam. Any re-test fees must be paid and a
receipt presented prior to taking a test.

Next-Generation ACCUPLACER is an untimed assessment taken on a
computer that measures skills in reading, language usage, and numerical
skills. Accommodations for the Next-Generation ACCUPLACER are
available in the Student Success Center by calling (608) 743-4422,
deaf/hh call Relay 711. Testing Center hours may vary and are updated
on the Blackhawk Technical College website (https://blackhawk.edu/
Admissions/After-Youre-Accepted/Placement-Testing/).

Next-Generation ACCUPLACER Retest Policy

Retesting is an option if students believe their scores do not accurately
reflect their abilities and skill levels.

Admission Retest:

+ After reviewing the admission test scores, students may retest in
each area once using Next-Generation ACCUPLACER.

+ Students who have completed Next-Generation ACCUPLACER as part
of the admission process MUST wait 48 hours after their first Next-
Generation ACCUPLACER exam before retesting.

* There is a fee to re-test. For information contact the Testing Center at
(608) 757-7666.

Health Science Assessments

The programs listed below have additional assessment requirements for
clinical readiness. Please see an Academic Advisor for program/clinical-
ready requirements.

+ Diagnostic Medical Sonography
+ Medical Assistant

+ Nursing Assistant

* Nursing

+ Physical Therapist Assistant

+ Radiography

+ Surgical Technology

Make-Up Testing

Make-up testing is a service provided for students who have been absent
and are being allowed to complete an exam per the course instructor. A
valid photo ID is required for all testing (i.e. state ID, driver's license,
passport, student ID, other IDs approved by testing staff).

Educational Agreements

A joint educational agreement exists between Rock Valley College
(Rockford, IL), Highland Community College (Freeport, IL) and Blackhawk
Technical College. These agreements expand the programs available to
Blackhawk District residents. In addition, Blackhawk has a number of
agreements with four-year colleges and universities.

The College is currently developing a University Center on Central
Campus to make it easier and more affordable for Blackhawk students to
pursue bachelor's degrees.

A list of approved programs is available in the Student Services Division
on Central Campus or on the college website at blackhawk.edu/Paying-
for-College/Tuition-Fees/Educational-Agreements.

High School Partnerships

There are a lot of great reasons to consider taking college classes while
you're still in high school. Want to save time and money? Taking college
classes while in high school can save you both time and money! Thinking
about heading into the workforce after high school? Taking college
classes now could prepare you for the job market and may help you
decide if more school is right for you.

If you're interested in a head start on your college degree, Blackhawk has
options for you.

High School Articulation

High school students have the opportunity to earn technical college
credit while enrolled in high school, saving students (and parents)
time and money while giving students a head start on their college
degree. Articulation provides a smooth transition from high school to
postsecondary education without the duplication of coursework.

Blackhawk Technical College and high schools in Rock and Green
Counties provide opportunities for high school students to earn college
credit through advanced standing or transcripted credit articulation
agreements.
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Advanced Standing

High school students receive transfer credit for high school courses with
an advanced standing agreement after they are enrolled at Blackhawk.

A student will receive credit if the student’s final high school transcript
shows the student received a final grade of 80% or better. This credit

is entered in as non-graded transfer credit, meaning the student will

not receive a grade, but will receive credits and not have to repeat the
class at Blackhawk. Advanced standing classes are accepted at other
institutions; whether or not students receive credit is determined by each
individual receiving institution.

Transcripted Credit

High school students receive Blackhawk Technical College credit for
courses taken at their high school. These courses are taught by high
school instructors who are also adjunct faculty for Blackhawk. Students
are advised to check with their high school counselor or the Blackhawk
Early College Specialist at (608) 757-6983 for articulation opportunities
in their high school. For more information visit https://blackhawk.edu/
Programs-Classes/Start-College-in-High-School (https://blackhawk.edu/
Programs-Classes/Start-College-in-High-School/).

High school students receive Blackhawk Technical College credit for

high school courses with a transcripted credit agreement and will have a
Blackhawk Technical College transcript with college credits and grades
before they graduate from high school. Students are advised to check
with their high school counselor or the Blackhawk Early College Specialist
at (608) 757-6983 for articulation opportunities in their high school.

Start College Now - College Credit for HS
Students

Take college courses at Blackhawk while still in high school! This is
a good way to get a head start on earning college credit and still earn
credits for your high school diploma.

Start College Now eligibility requirements:

You must be enrolled at a public high school and have completed
10th grade.

You do not have a history of disciplinary problems and are not a
"child-at-risk".

You are in good academic standing, and meet course entry
requirements.

You have the written approval of your parent or guardian.

You must notify your school district by March 1 for fall enrollment
and October 1 for spring enrollment.

Talk to your high school counselor for more information.

International Students

Blackhawk Technical College welcomes international students and

is authorized to issue I-20s for students attending under F- visas.
Blackhawk is not authorized to issue I-20s to students for the study of the
English language. International students are not considered Wisconsin

residents and are required to pay out-of-state tuition. Requirements for
admission include:

+ Blackhawk Admissions Application (paper form, not online).

+ TOEFL score of 500 (paper version), 173 (computer version) or 61
(Internet-based version) or better. If English is the native language in
the applicant's home country, no proof of proficiency is required.

+ Secondary and post-secondary transcripts must be evaluated by a
credential evaluation service (such as WES, NACES, or ECE).

+ Financial support verification.

+ A deposit toward tuition for the program in which the student seeks
to enroll.

+ Students wishing to transfer - verification of good academic standing
(Grades of C or better and a GPA of 2.0 on a 4.0 scale).

+ Satisfactory placement test upon arrival at Blackhawk- Next-
Generation Accuplacer or ACT.

Issuance of an I-20 is contingent upon meeting all admission
requirements.

For additional information, contact the Student Enrollment Manager at
(608) 743-4463.
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REGISTRATION AND RECORDS

4

The Registration and Records Office is located on the Central Campus
in Janesville. This section contains more information about the services
provided by this area.

Registration for Courses

Currently enrolled Blackhawk students are provided priority registration
before other students. Registering for classes can be done online or in
person. Students are encouraged to register online using the MyBTC
portal as course availability is first-come, first served. Most newly
admitted students are required to attend an Advising and Registration
Orientation (ARO) prior to registering for their courses. Students will
register for an ARO through a link that is sent to them in their acceptance
letter.

Registering is the process of enrolling for specific classes. Students must
be registered for all classes they attend. Registration is necessary in
order for an official record to properly reflect a student's participation in
educational activities.

A student does not have a guaranteed seat in a class unless all fees
have been paid or a payment agreement has been established. It is the
student's responsibility to keep informed of all registration requirements
and procedures. By registering for courses, a student accepts the
responsibility for all fees. Non-attendance does not constitute a
cancellation of that obligation, nor does it officially withdraw a student
from the class.

Continuing students will register for the next semester’s classes before
new students. This gives continuing students the first opportunity to
enroll in the courses needed to complete program requirements. A
registration schedule will be available to provide specific procedures to
be followed, including the date and time of registration, estimated cost,
and other applicable information. Students are strongly recommended to
register on-line by using their MyBTC account.

Online Registration

A student may register if he/she has been previously enrolled
(within the last 365 days) or is currently enrolled and has a student
identification number and password. To register online, go to http://
www.blackhawk.edu (https://www.blackhawk.edu/). At the top of
blackhawk.eduy, click on the Online Services pull down from the
main navigation, then select MyBTC. Once MyBTC is open, go to the
Registration and Courses link to sign up for classes.

In-Person Registration

In-person registration is available at the Central Campus and Monroe
Campus during regular office hours.

Transfer and Credit for Prior Learning

Blackhawk seeks to provide students with opportunities to obtain

credit toward the completion of their technical college educational
programming by providing credit for prior learning. In all cases, final
determinations of credits earned are reached by the appropriate Division
Dean or Division Administrator.

Students must complete at least 25% of the total program credits
through coursework at Blackhawk. This shall include 25% of occupational
core credits associated with the program from which the student will
graduate.

If a student registers for a course for which the college later grants credit,
students may choose to drop/withdraw from the course. Students are
held responsible for all appropriate fees incurred.

Transfer Credit

Credit for prior learning must be supported by official transcripts (in
closed original envelopes and bearing the school seal). Transfer of
credits can be evaluated from regionally and nationally accredited post-
secondary institutions (where a "C" or better was earned) and, under
certain circumstances, high school institutions (high school courses

2022-2023 Catalog Generated 07/2022 | 2021-2022


https://www.blackhawk.edu/
https://www.blackhawk.edu/
https://www.blackhawk.edu/

Qw B LAC K H AWKTechnical College

2022-2023 Catalog- 17
Generated 07/2022

for which advanced standing was granted and a grade of "B" or better
was earned). The College initiates this process upon your acceptance to
the College. Once this process is complete, your Blackhawk transcripts
will reflect grades of "TR" for all approved coursework. If students feel
that specific coursework was not evaluated for transferability, it is

the student's responsibility to provide the Registration and Records
Office course descriptions from the appropriate college catalog along
with a copy of the catalog's cover and/or a course syllabus. Once this
information is received, the course(s) will be reviewed by the appropriate
Division Dean. Students are notified of credits granted by email sent to
the Blackhawk student email account.

Credit for Military Training and Service

As a member of the military, students may be eligible for college

credit based on the American Council of Education (ACE) credit
recommendation and the applicability to the program. The credits

earned are for general electives required for an associate’s degree

only. Acceptance of credit by any college is at the discretion of the
receiving college. It is the student's responsibility to obtain the necessary
documentation (DD 214 and JST) for credits to be considered for transfer.
Once the appropriate documentation is received, Blackhawk personnel
will review military training and experience documents of former and
currently enlisted U.S. Military personnel for the awarding of possible
credits.

Please note: All communications regarding any type of Credit for Prior
Learning will be sent to your Blackhawk email account.

Credit for Work and Life Experience

When supported by adequate documentation, students may request
awarding of credits based upon work or other experiences. It is the
student's responsibility to initiate this process with his/her Advisor.

Credit by Exam (Test Out)

Credit by exam includes Advanced Placement, College Level Exam
Placement (CLEP), and Challenge Exams. When students have advanced
high school courses or other undocumented or unaccredited experiences,
Blackhawk offers them the opportunity to receive credit by examination.
Students must meet with an Academic Advisor to discuss this option.
Click here for more information on the Credit by Exam (https://
blackhawk.edu/Admissions/Credit-for-Prior-Learning/Credit-by-Exam/).

Adding/Dropping Courses

Adding a Course

Students may add courses online or in-person up until the start of the
semester. Once a course begins, registration can only be processed with
an instructor's approval.

DROP/ADD: During the first week of the semester, students can drop a
course and add a different course (or choose a different section of the
same course). When dropping and adding at the same time, tuition from
the dropped class is used to pay for the new class. After the first week
of the semester, switching sections or adding classes requires approval
from the instructor of the course. If there is a difference in cost, students
are responsible for paying any additional fees at the time of registration.

Dropping and Withdrawing a Course

Students are responsible for notifying the College when dropping a
course. Dropping a course can impact a student’s program status and
completion timeline. Dropping a course may affect financial aid. If an
agency or program is funding educational expenses, students may be
required to have schedule changes approved by the agency or program
staff. Students are responsible for all course fees not paid.

Courses can be dropped through the MyBTC portal or in the Registration
and Records Office up until 20% of the course’s potential hours of
instruction have been completed (i.e., last day of withdrawal). When
dropping a course, students may be eligible for a refund (see WTCS
Refund Policy). Courses dropped in the first 10% of a course’s actual
hours of instruction are not listed on a student's transcript. Refunds are
directly deposited to accounts established in TouchNet or a check is
mailed within two weeks.

After the add/drop period, students are able to withdraw from a course.
Upon officially withdrawing, students will see a grade of "W" on their
transcripts. Students cannot withdraw (a grade of "W" is recorded on the
student’s transcript and no tuition refund is available) from a course if 20
percent or less of the class remains. Students must notify Registration
and Records either through their BTC student email account or in-
person to officially withdraw from their final course(s). Students using
financial aid are highly encouraged to see the Financial Aid Office prior
to withdrawing. It is highly recommended that students also see an
advisor if withdrawing from a course. If students are seeking to withdraw
from all courses, they must meet with an advisor to review their options.
Courses cannot be dropped/withdrawn if an academic misconduct issue
is pending.

The College may administratively drop a student from a course for which
course requirements have not been met (i.e. pre-requisites, co-requisites,
etc.) or if payment arrangements have not been made by the appropriate
deadline. The College may administratively withdrawal a student from a
course if a student is identified as no longer attending.

Course Scheduling

Students should refer to the academic plan that was created with an
Academic Advisor during their Advising, Registration and Orientation
(ARO) session. Following an academic plan will help keep students on
track for program completion. Students should speak to their assigned
Academic Advisor if they have questions about their academic plan or
course schedule.

Blackhawk offers flexible education at various locations and times in
an effort to better meet students’ needs. When registering for classes,
students should take note of the times, location and method of delivery
for the classes.

Flexible Learning

Blackhawk provides courses in alternative delivery formats:

MyEdChoice

This option allows you to choose how you attend each class and does not
lock you into one format. In a MyEdChoice class, you have the option to
attend:
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* in the classroom at a set class time,
+ live during class time using video conferencing, or
+ online at anytime

You can mix and match how you attend class or pick the option that
works best for you.

FlexLab (Flexible Laboratory)

This option allows you to attend when it is most convenient for you,
within the designated open lab hours. The non-lab instructional content
may be delivered face-to-face or online.

Hybrid
Course content is delivered in a blend of face-to-face and online sessions.
At least 50% of the content is delivered online.

Online

The entire course is delivered online, although in-person proctored testing
and assessment may be required.

Face-to-Face Classroom (traditional)

This option meets one or more times each week in a classroom setting.
Assignments or learning activities may be completed online.

Face-to-Face Laboratory

This option meets one or more times each week in a laboratory setting.
Assignments or learning activities may be completed online.

Course Load

A full-time student carries between 12 and 18 credits. For enrollment
verification purposes, 12 credits are considered full-time for students.
Students electing to carry more than 18 credits in a semester must
speak to their assigned advisor. Approval will depend on the student's
scholastic record. Students considering enrolling in any classes at
another college or university with concurrent registration at Blackhawk
should consult with his/her advisor.

Course loads are defined as:

* Full-time is 12 or more credits

* Three-quarters time is 7 - 11 credits

+ Half-time is 6 credits

* Less than half time is 5 credits or less

Auditing Classes

Students may request the permission of the division dean to audit credit
classes. The decision to audit must be made at the time of registration.
Students taking a class for audit may not change to credit, nor may
students change from credit to audit after the class begins. Students are
only permitted to register to audit a course one week prior to the start of
each semester. If a student repeats a course, it must be for credit and all
course objectives must be met.

When auditing a class, students participate in the classwork, complete
assignments, and meet the instructor's attendance requirements.
Students with disabilities are expected to have a special adaptation plan
in place which may waive some of the course requirements. Students will

pay all of the regular tuition and fees for audited courses. However, no
credit will be granted for the course. An "AU" will appear on the student’s
transcript as a grade for the course. Tuition will be waived for students 60
and older. However, all other fees will be charged.

Pre-Requisites/Co-Requisites

Certain classes may require that students take particular courses prior
to (pre-requisite) or in conjunction with (co-requisite) other classes.
Students must successfully complete these courses in order to move
forward in their selected program. A grade of "C" or higher is required
for a pre-requisite. Some classes have more stringent requirements and
students will be notified of these requirements through course syllabi.

Failure to obtain a "C" or higher in any pre-requisite courses will result
in students being administratively dropped by the college from the
course(s) that requires the pre-requisite. Students are notified of this
change through the Blackhawk student email. Charges on the student's
BTC account for the course(s) being dropped will be reduced to zero.

Information Changes
Change of Name, Address, and Phone Number

It is important that students update their personal information (i.e. name,
address, and/or phone number). Blackhawk needs to have up-to-date
information on file in the event of iliness, emergency, the mailing of
grade reports, etc. Students can change this information by selecting the
"About Me" link located on the MyBTC homepage. Forms are available in
Student Services or on MyBTC (student portal).

Preferred Name

Some BTC students are known by a first name that is different from
their legal first name. Students will be able to add a preferred first name
to their student record through the BTC application or submitting a
“Preferred First Name Request” form to the Registration and Records
Office in order to update their information.

As long as student'’s use of preferred names is not for the purpose of
misrepresentation, they will appear instead of the person’s legal names
in BTC related systems and documents except where the use of the legal
name is required by college business or legal need.

Required Use of Legal First Name

In some instances, students’ legal names must always be used
regardless of whether preferred names have been added to the

system. Legal names will always appear on all external use reports and
documents including, but not limited to, student ID, hiring paperwork,
paychecks, accounts payable checks, student billing, financial aid forms,
reporting to the National Student Clearinghouse, tax forms, official
College transcripts, and any other documents required by law. Legal first
names can only be changed on these records when students pursue a
legal name change with their home state and/or federal authorities and
then submit that documentation to the Registrar’s Office.

Program Changes
Changes/Verifying Program of Record

Students are able to change academic programs when and if career goals
change. Students are required to meet with an Academic Advisor when
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selecting a different program. During this meeting, a new academic plan
will be created and new program requirements are discussed.

Accuracy of a student’s program of record is important. Not only can this
affect financial aid eligibility, but it could also affect program completion
and permanent student records. Students can verify their program of
record through MyBTC or by contacting Registration and Records.

Incomplete Coursework

A grade of "Incomplete” (I) may be assigned at the instructor's discretion
when student coursework is of passing quality and represents a
significant portion of the requirements for a final grade, but is incomplete
for a good cause. A good cause may include illness, serious personal
problems, an accident, a death in the immediate family, a large and
necessary increase in working hours, or other situation of equal gravity.
If these situations occur when 20 percent or more time remains in the
class, students should consider withdrawing from the class. Students
failing a course will not be granted an "Incomplete” to avoid receiving an
=

It is the student's responsibility to maintain contact with the instructor
and to turn in all required work within the designated time (not to exceed
one semester, excluding summer, unless the "Incomplete” is granted due
to activities related to military leave). Both parties must discuss the need
for an "Incomplete”, the process for completion of course requirements,
and sign the "Incomplete Form.” The "Incomplete Form" serves as an
agreement and will guide the course(s) completion. If an "Incomplete” is
granted at the end of the fall semester, students must complete it by the
end of the spring semester. For spring or summer semesters, students
must complete all requirements by the end of the following fall semester.

Any extensions beyond the maximum semester of allowed time must be
initiated by the student for the instructor’s consideration. The instructor
will complete and submit a Grade Change form to the Registrar's Office
when all required work is complete. If not completed in the designated
timeframe, a grade of "F" will automatically be awarded.

Midterm Grades

Midterm grades are issued in an effort to provide students with early
feedback about academic progress. Midterm grades are only available on
the MyBTC portal after the eighth week of the semester; midterm grades
are not mailed to students. Letter grades of "S" or "U" are issued. An "S"
indicates that the student is currently performing at a "C" or higher in the
course. A "U" indicates that the student is performing at a "C-" or lower in
the course. Should this occur, it is advised that the student speak with the
instructor. These grades are not recorded on student transcripts and are
not used to compute grade point averages.

Graduation

In order to graduate students must:

+ Complete all necessary coursework.

+ Have a college GPA of 2.0 or higher. Please note: some programs may
require a higher GPA for graduation)

« Completed at least 25% of all program required courses at BTC.

Students who do not meet the criteria identified and/or deadlines may not
be able to participate in the formal ceremony and receipt the diploma will
be delayed.

Students who previously submitted graduation applications that did not
meet the graduation criteria must re-submit an updated application.

Embedded Technical Diplomas

If a student’s main program encompasses an embedded technical
diploma, students will receive the credential once the requirements of
the degree have been met without needing to apply for graduation. The
embedded technical diploma credential will be displayed on the student
transcript.

Commencement

Commencement is currently held only once a year - typically in May - for
students who meet the following requirements:

+ Are within six (6) credits of completing a program (diploma or degree
programs).
+ Apply for graduation by the application deadline.

Pay the cap and gown fee

Wear caps and gowns for Commencement. Information regarding the
purchase of the cap and gown will be provided in early spring

« If you are unsure at the time you apply to graduate whether you plan
to attend the ceremony, we would encourage you to mark "yes". If you
find out later you can no longer participate, send a notification via
graduation@blackhawk.edu.

+ Students and guests requiring special accommodations must
contact graduation@blackhawk.edu at least two (2) weeks before
Commencement.

+ Commencement will be recorded.

Honor Cords

The Honor Cord program recognizes graduating students who have
a cumulative grade point average of 3.75 or above at the end of the
semester prior to completing their program requirements. Qualifying
students will receive a complimentary gold cord that can be worn

on the graduation gown recognizing this achievement of academic
excellence. This honor is sponsored by Student Activity Fees. Those
who qualify will be notified through the Blackhawk student email. For
further information regarding the Honor Cord, contact the registrar at
registration@blackhawk.edu.

Honors
President's Honor List

The President's Honor List is published each fall and spring
semester. The list includes the names of students maintaining a grade
point average of 3.5 or higher and enrolled in six (6) credits or more.

Honors

Students receiving honors for a given semester where at least six
semester hours have been completed will have the following notation on
their transcript:
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+ GPA between 3.5-3.99 will be notated as President’s List
+ GPA of 4.0 will be notated as High Honors

Graduates achieving Honors (3.5 or better) and High Honors (4.0)
according to their program GPA are also recognized by a special notation
on their diploma.

Transcripts

There are two types of transcripts, official and unofficial. All "active”
students have the ability to request an official transcript (Registrar's
signature and school seal will appear) or to print an unofficial transcript
via the MyBTC portal. Students are considered "active” if registered

for a minimum of one course within the last year. "Inactive” students
may request official transcripts from the transcript link on the BTC
website. Students are charged $7 per copy or $14 per copy for same-
day service for official transcript requests. BTC has retained Credentials
Inc., to process all transcript orders. Students may order transcripts

at www.credentials-inc.com/tplus/?ALUMTRO005390 or by calling
Credentials Inc., at (847) 716-3005 to place a request. There is an
additional charge for placing orders over the telephone. Students with
registration or account "holds” will not be able to obtain transcripts until
the hold is resolved.

Federal Educational Rights and Privacy
Act (FERPA)

Blackhawk Technical College policy on the privacy of records and
releasing information follows the directives outlined in FERPA, the federal
law governing the protection of educational records. Registered students
will be notified of this policy on an annual basis. The policy is also on the
BTC website or may obtain a copy of the policy upon request from the
College.

Personally identifiable information will not be released from an education
record without the prior written consent of the student unless an
exception has been granted by FERPA (see exception section below).

Rights under FERPA
FERPA affords students:

1. The right to inspect and review the student's education records
within 45 days of the day the College receives a request for access.

2. You should submit to the Registrar written requests that identify
the record(s) you wish to inspect. The Registrar will make arrange
for access and notify you of the time and place where the records
may be inspected. At the time of viewing, the student will present
some form of picture identification, such as a valid driver's license,
before being allowed to view the record.

3. The right to request the amendment of the student's education
records that the student believes is inaccurate or misleading.

4. You should write to the Registrar, clearly identifying the part of
the record you want to be changed, and specify why it is inaccurate
or misleading. If BTC decides not to amend the record as requested,
the college will notify you of the decision and advise you of your
right to a hearing regarding the request for amendment. Additional

information regarding the hearing procedures will be provided to
you when you are notified of the right to a hearing.

5. The right to consent to disclosures of personally identifiable
information contained in the student's education records, except to
the extent that FERPA authorizes disclosure without consent (see
exception section below).

6. The right to file a complaint with the U.S. Department of
Education concerning alleged failures of the College to comply with
the requirements of FERPA. The name and address of the office that
administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, SW

Washington, D.C. 20202-4605

Exceptions under FERPA

Under certain conditions, as authorized by FERPA, information can be
released without student consent:

Directory Information: The use of the term "Directory Information” does
not imply that the College actually has a document containing Student
Directory Information, or that the College has any obligation to produce
such a document. The term "Directory Information” is a legal term
applying to that information that the College may release, without student
consent, to any third party.

The College has defined "Directory Information” as the following:

Student Name

Student Address and Phone Number
+ Date and Place of Birth

+ Full-time or Part-time Status

Major Field of Study

Dates of Attendance

+ Credits Earned Toward a Diploma

+ Degrees and Awards Received

Photos and Videos of Students for use in College Press
Releases, Publications, and Websites

BTC Assigned Student Email Accounts

Students have the right to restrict the disclosure of "Directory
Information” at any time. To restrict the disclosure of Directory
Information, a student may file a Privacy Request Form to the
Registration and Records Office on Central or Monroe Campuses. The
request to restrict disclosure of Directory Information will be honored
until the student notifies the Registration and Records Office in writing to
the contrary.

U.S. Military: According to federal law, the College must release to the
U.S. Armed Forces student name, address, phone number, date of birth,
and field of study.

Authorized Federal, State, and Local Authorities: Student authorization
is not required for disclosure to an authorized representative of the
following individuals or entities:
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The Secretary of the U.S. Department of Education

State educational authorities

Any party legitimately connected with a student’s application
for, or receipt of, financial aid

Accrediting organizations

Agencies involving an audit or evaluation of compliance with
education programs

Organizations conducting studies for or on behalf of
educational institutions

Other Institutions: Information can be released to other schools to which
a student seeks or intends to enroll.

Emergency Situations: Information can be released to law enforcement
personnel, emergency personnel, and College officials in an emergency in
order to protect the health or safety of students or other persons.

Legitimate Education Interest: Officials of the College who have a
legitimate educational interest may have access to student records
without obtaining consent from the student. Officials of the College are
defined as:

+ Persons employed by the school in an administrative,
supervisory, academic, research or support staff position.

+ Persons serving on school governing bodies.

+ Persons employed by or under contract to the College to
perform a specific task, such as an attorney or an auditor.

An official has a legitimate educational interest if s/he needs to:

+ Perform duties specified in their job description or under terms
of a contractual agreement.

+ Provide campus services related to a student, such as advising
or financial aid.

+ Conduct tasks related to a student's education or campus
discipline.

Judicial Order: Information must be released to comply with a judicial
order or lawfully issued subpoena. However, the College will make a
reasonable effort to notify the student of the order or subpoena in
advance of compliance, so that the student may seek protective action.
However, if the court (or other issuing agency) has ordered that the
existence or the contents of the subpoena or judicial order not be
disclosed, the College will comply and notification to the student will be
withheld.

Grievance Hearing: Information about a student or students involved in
grievance investigation or grievance hearing may be released to members
of the grievance committee, including any students assigned to that
committee, if such information is germane to the investigation or hearing.

Disciplinary Hearing: The results of a disciplinary hearing may be released
to an alleged victim of a crime of violence without the permission of the
accused.

Blackhawk Technical College Foundation: Student names and addresses
may be released to the Blackhawk Technical College Foundation for
foundation-related activities. The Foundation is considered part of the
College and will hold such information confidential, using the information
only in specific activities intended to aid and support the College. The

release of such information to the Foundation will be made only with the
approval of the College President or his/her designees.

U.S. Patriot Act: The College must release, without consent or knowledge
of the students personally identifiable information from a student's
education record to the Attorney General of the United States or his/her
designee in connection with the investigation or prosecution of terrorism
crimes specified in sections 233b (g)(5)(B) and 2331 or Title 18 U.S. Code.

Written Release: Personal employed by the College who have consent in
the form of a written release of information, signed by the student, and
may disclose student information to the appropriate outside agencies of
persons.

Note: A record of disclose will be maintained within a student's file
indicating when information has been released from that file and to
whom. A fee of five dollars may be assessed for the copying of all or a
portion of a student record.

Student Identification Number and FERPA

As of January 1, 2000, Wisconsin Act 128 limits the disclosure and
release of student Social Security Numbers. In order to comply with Act
128, BTC assigns a unique identification number to each student. This
identification number does not incorporate the student's Social Security
Number. BTC may collect and report student Social Security Numbers for
state and federal reporting requirements. BTC procedures are designed to
ensure that student Social Security Numbers remain confidential.
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PAYING FOR COLLEGE

Blackhawk Technical College continually strives to help students who
have financial need. The following offices or groups are available to
assist students to overcome the challenge of paying for college.

+ Financial Aid (https://www.blackhawk.edu/Paying-for-College/
Financial-Aid/)

+ Blackhawk Foundation (https://www.blackhawk.edu/About/
Foundation/)

+ Veterans Educational Benefits (https://www.blackhawk.edu/Paying-
for-College/Veterans-Benefits/)

This section aims to provide students with an overview of fees and billing,
financial aid options, scholarship possibilities, and educational benefits
for veterans. For more information please visit https://blackhawk.edu/
Paying-for-College/Financial-Aid (https://blackhawk.edu/Paying-for-
College/Financial-Aid/).

Student Consumer Information

Schools are required to provide a variety of Consumer Information to
students. This includes information such as Campus Crime and Safety
Disclosure, Drug and Alcohol Abuse Prevention Program, Placement/
Employment statistics, and Retention and Graduation Rates. The Student
Consumer Information can be found on the Blackhawk website under
College Information, Student Consumer Information.

Tuition and Fee Payment

Standard Tuition and Fees

All programs are subject to a uniform fee per credit established by the
Wisconsin Technical College System Board and state legislature. The rate
is subject to change. Certain unique courses and programs are exempt
from program fees.

The Wisconsin tuition rate is $141.00 per credit hour (please note, other
fees may apply to this amount). The out-of-state tuition rate is $211.50 per
credit hour.

For a complete listing of costs, please see the program cost sheet
(https://www.blackhawk.edu/Paying-for-College/Tuition-Fees/Cost-by-
Program/).

Students can pay their tuition and fees using one of the four methods
below:

1. Pay in Full: Pay the full amount of tuition and fees by cash, check,
MasterCard, VISA, or Discover at the time of registration.

2. Tuition Payment Plan available using TouchNet (available in the
MyBTC student portal):

+ All payment plans require a non-refundable service
charge. Students will be billed for outstanding balances.
If payments are not made, a hold will be placed on the
student’s account. Such holds can impact a student’s
ability to register, get official transcripts, diplomas, or
access to learning resources until they are resolved.

Failure to make the payments at the time that they are due
may cause the student to be dropped from all of their pre-
college and credit courses for that semester. Students
may re-register for classes should this happen; however,
they may not be allowed to establish another payment
plan for that semester.

3. Financial Aid: In order to be eligible for federal or state financial aid,
students must complete their Free Application for Federal Student Aid
(FAFSA). Once the student has received their financial aid notification
from Blackhawk, they can defer payment of their tuition and fees. Their
outstanding balance will be paid as the financial aid is received. If
financial aid does not cover the entire balance due, the student will be
responsible for payment of the balance due.
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4. Agency/Employer Funding: If written authorization from an agency or
employer is on file, the student will be able to defer payment of tuition
and fees. The agency/employer will be billed for the authorized costs.

If the funding does not cover the entire amount of tuition and fees, the
student will be responsible for paying the remaining balance.

Collection Issues: If you are late paying the outstanding balance, a hold
will be placed on your account. You will not receive official transcripts or
diplomas, and will not be allowed to register for additional classes until
all balances are paid. Starting thirty-one (31) days into the semester, a
30-day notice and possibly a 60-day notice will be sent to remind you

of an outstanding balance. Failure to make payment after receiving the
notification(s) will result in a late charge of $25.00 being assessed to your
account. In addition to the late charge, your account may be referred to a
collection agency or for legal action. In an effort to receive payment, the
collection agency will be authorized to notify the State of Wisconsin’s Tax
Refund Intercept Program.

Out-of-State Tuition

Students who do not reside in Wisconsin and enroll in a program that is
not covered under one of Blackhawk’s reciprocity agreements will pay
tuition and fees at a higher rate. A limited number of waivers may be
granted. Paperwork for waivers is available in Student Services. Visit our
website for more information on out-of-state tuition and fees (https://
www.blackhawk.edu/Paying-for-College/Tuition-Fees/).

Types of Financial Aid

There are four basic types of financial aid available for Blackhawk
students:

* Grants (https://blackhawk.edu/Paying-for-College/Financial-Aid/
Grants/)

* Loans (https://blackhawk.edu/Paying-for-College/Financial-Aid/
Loans/)

+ Part-time employment

+ Scholarships (https://blackhawk.edu/Paying-for-College/
Scholarships-Awards/)

The type of financial aid provided will differ for each student because
the aid package is designed specifically for the student's individual
needs and circumstances. A single type of financial aid rarely meets all
educational expenses. Therefore, financial assistance generally comes
in the form of a combination of financial aid. Students are encouraged
to learn more about the different financial aid options by clicking on the
links above.

In addition, there is assistance available to veterans and members of

the military. See the Veterans and Military Benefits section for more
information, call (608) 757-7664, or visit https://blackhawk.edu/Paying-
for-College/Veterans-Benefits (https://blackhawk.edu/Paying-for-College/
Veterans-Benefits/).

Disbursement of Financial Aid

All financial aid is disbursed through the Accounting Office. If the

combination of grants and loans exceeds tuition and fees, a refund will
be issued to you. For dates of refunds, visit the college calendar on the
website (https://blackhawk.edu/About/News-Events/Event-Calendar/).

Book Charge Information

Bookstore charges allow a student to charge their books to their excess
financial aid at the BTC Bookstore. Bookstore charges are available from
one week before the first day of each semester. For more information on
bookstore charges please go to https://www.blackhawk.edu/paying-for-
college/financial-aid (https://www.blackhawk.edu/Paying-for-College/
Financial-Aid/).

Return of Title IV Financial Aid

Federal Law states that if you receive Federal Financial Aid and withdraw,
drop-out, stop attending or receive failing grades in your classes, you
may have to return some Federal Aid that you received. Failure to attend
classes may require you to repay 100% of all the aid you received for

the classes you did not attend. To view the Return of Title IV policy for
Blackhawk Technical College please go to https://www.blackhawk.edu/
paying-for-college/financial-aid (https://www.blackhawk.edu/Paying-for-
College/Financial-Aid/).

Satisfactory Academic Progress

Students receiving financial aid must make Satisfactory Academic
Progress (SAP) toward the completion of course requirements. To
view the SAP policy for Blackhawk Technical College, please go to
https://www.blackhawk.edu/paying-for-college/financial-aid (https://
www.blackhawk.edu/Paying-for-College/Financial-Aid/).

Helpful Websites

http://www.studentaid.gov (http://www.studentaid.ed.gov/) —
Federal Student Aid — An Office of the US Department of Education

+ http://www.studentaid.gov/h/apply-for-aid/fafsa (http://
www.fafsa.gov/)— Website to complete your Financial Aid Application

https://fsaid.ed.gov/npas/index.htm (https://fsaid.ed.gov/npas/)
- Website to set up your user name and password for Financial Aid
Website

https://nslds.ed.gov/nslds/nslds_SA/ — Website to view Student
Loan amounts and Pell Usage

Applying for Financial Aid

Applying for financial aid can be completed months before the start of the
academic year by completing a Free Application for Federal Student Aid
(FAFSA) online. FAFSA determines a student'’s eligibility for assistance.
Students re-apply each year as information does not carry over from year-
to-year. The earlier the application is completed, the more opportunities
there may be for certain types of financial assistance. FAFSA application
period for the 2021-2022 academic year opens on October 1, 2020.

Here are instructions for applying for financial aid:

1. Create an FSA username and password at https://fsaid.ed.gov/npas/
index.htm (https://fsaid.ed.gov/npas/).

2. Submit your Free Application for Federal Student Aid (FAFSA) at
https://studentaid.gov/h/apply-for-aid/fafsa (https://studentaid.gov/h/
apply-for-aid/fafsa/)

+ The application for the new school year becomes available on
October 1 every year.

+ For priority processing, complete the FAFSA by February 1 every year.
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* School ID — 005390

+ FAFSA must be completed for every school year.

Students are welcome to stop by the Financial Aid Office on Central
Campus for assistance. Assistance at other campus locations is
available by appointment. Please contact Financial Aid to schedule.

If you have any questions or need help filling out the FAFSA, call the

Financial Aid Office at (608) 757-7664 or toll-free at (800) 498-1282 ext.

7664.

Blackhawk Technical College Foundation
Scholarships

The Blackhawk Technical College Foundation offers scholarships that
assist students with tuition, books, and fees. Foundation scholarship

awards are based on factors such as scholastic merit and financial need.

Current and prospective students are invited to apply for scholarships
by April 15 (for Fall scholarship awards) and October 15 (for Spring

scholarship awards) each year. This support can be truly life-changing for

students.

Foundation scholarships may have specific program enrollment or
other requirements such as grade point average. However, all students,
regardless of program of study at Blackhawk Technical College are
eligible for scholarship funding through the BTC Foundation.

For more information on the application process and Foundation
scholarships — which are provided by private donors wishing to assist
BTC students with their educational goals — please visit https://
www.blackhawk.edu/About/Foundation/Foundation-Scholarships
(https://www.blackhawk.edu/About/Foundation/Foundation-

Scholarships/). The BTC Foundation accepts monetary and in-kind gifts
which offer increased access to education and enhanced opportunities

for the surrounding community. Donors can contribute to an existing
scholarship or create their own named fund.

Veterans and Military Benefits

Federal Department of Veteran Affairs

Veteran Benefits at Blackhawk Technical College

Once you have determined you are eligible to receive veteran education
benefits and you would like to use them at Blackhawk Technical College,
you must:

+ Notify the College VA Certifying Official of the benefits you are eligible
to receive and your intent to use them at Blackhawk

+ Be accepted into and attending courses in a program approved for
veteran benefits

+ Be taking courses within your degree requirement
+ Maintain academic progress within your program of study

+ If you are in an academic program with flex courses, promptly notify
the College VA Certifying Official of your first date and last date of
attendance in each course upon completion.

For more information call (608) 757-7664.

A variety of programs are available if you have served in the military or are
in the Reserves or National Guard. Dependents of disabled or deceased
veterans may be eligible for benefits also. Military spouses may also be
eligible for education benefits. For the latest information about Veterans
education benefits through the Federal Department of Veteran Affairs

(i.e. Montgomery Gl Bill, Post 9/11 Bill), go to www.gibill.va.gov (http://
www.gibill.va.gov/) or call (888) 442-4551.

WI Department of Veteran Affairs

State programs in the form of tuition and fee reimbursement may be
available for Wisconsin veterans. National Guard members may be
eligible for the National Guard Tuition Grant. For more information about
Wisconsin Veteran education benefits, go to http://dva.state.wi.us
(http://dva.state.wi.us/) or call Rock County Veteran Service Office at
(608) 757-5552 or Green County Veteran Service Office at (608) 328-9415.
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ACADEMIC PROGRAMS

Since opening our doors more than 100 years ago, BTC has continually
hosted a breadth of opportunity for students to earn Associate of
Applied Science Degrees (p. 27), Technical Diplomas (http://
catalog.blackhawk.edu/academics/technical-diplomas/), Certificates
(p. 108), apprenticeships (p. 116) and non-postsecondary offerings
(p-114).

Accounting (p. 27)
+ Accounting Assistant (p. 101)
+ Administrative Professional (p. 29)

Administrative Support Professional (p. 74)
Advanced EMT (p. 75)
« Agribusiness Specialist (p. 76)

+ Agribusiness/Science Technology (p. 30)

Automation Systems Technology (p. 31)

Automotive Technician (p. 77)
« Behavior Technician (p. 33)
+ Business Management (Associate Degree) (p. 34)

Business Management Specialist (p. 102)

Central Service Technician (p. 78)
+ Computed Tomography (p. 109)
+ Computer Numeric Control (CNC) Technician (p. 79)

Computer Service Technician (p. 81)

Criminal Justice Studies (p. 35)

+ Culinary Arts (p. 36)

* Culinary Production Specialist (p. 82)
Dental Assistant (p. 83)

Dental Hygienist (p. 38)

+ Diagnostic Medical Sonography/Vascular Technology (p. 39)
+ Diesel & Heavy Equipment Technician (p. 84)

Digital Marketing (p. 40)

Early Childhood Education (p. 42)

b,
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+ Electric Power Distribution (p. 86)

+ Electromechanical Technology (p. 43)

Emergency Medical Technician (p. 87)
Entry Maintenance Technician (p. 102)

+ Farm Business & Production Management (p. 88)

+ Fire Protection Technician (p. 44)

Flux Core Arc Welding (p. 103)

Foundations of Teacher Education (p. 46)

+ Funeral Service (p. 47)
+ Gas Metal Arc Welding (p. 104)

Gas Tungsten Arc Welding (p. 105)

Heating, Ventilation, Air Conditioning, and Refrigeration Technology
(p- 89)

+ Human Resources (p. 48)

+ Human Resource Generalist (p. 110)

Human Services Associate (p. 49)
Individualized Tech Studies (p. 50)

+ Industrial Maintenance Mechanic (p. 91)
+ |IT- Network Specialist (p. 51)

Laboratory Food Science Technician (p. 53)
Laboratory Technician Assistant (p. 92)

+ Law Enforcement Basic Jail Academy (p. 110)

+ Law Enforcement Basic Recruit Academy (p. 93)

Law Enforcement Secure Juvenile Detention Academy (p. 112)
Leadership Development (p. 54)

+ Manufacturing Engineering Technology (p. 56)

+ Manufacturing Information Technology Specialist (p. 94)

Medical Administrative Coder (p. 57)
Medical Administrative Specialist (p. 58)

+ Medical Assistant (p. 95)
+ Medical Laboratory Technician (p. 60)
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Nuclear Technology (p. 61)
Nursing (p. 62)

+ Nursing Assistant (p. 96)

+ Nutrition and Dietetic Technician (p. 63)

Patient Service Specialist (p. 111)
Phlebotomy Technician (p. 97)

« Physical Therapist Assistant (p. 64)

* Project Management (p. 112)

Radiography (p. 66)
Residential HVAC (p. 105)

+ Sales Management (p. 67)
+ Shielded Metal Arc Welding (p. 107)

Substance Abuse Education (p. 107)

Substance Use Disorder Counseling (p. 68)

+ Supply Chain Management (p. 69)

* Supply Chain Management (Certificate (http://

catalog.blackhawk.edu/academics/certificates/supply-chain-
management/))

« Surgical Technology (p. 71)

Technical Studies - Journeyworker (p. 72)
Truck Driving (p. 98)

+ Web Software Developer (p. 73)
+ Welding (p. 99)

Associate of Applied Science Degrees

Accounting (p. 27)

+ Administrative Professional (p. 29)

+ Agribusiness/Science and Technology (p. 30)

Automation Systems Technology (p. 31)
Behavior Technician (p. 33)

+ Business Management (p. 34)

« Criminal Justice Studies (p. 35)

Culinary Arts (p. 36)
Dental Hygienist (p. 38)

+ Diagnostic Medical Sonography/Vascular Technology (p. 39)
+ Digital Marketing (p. 40)

Early Childhood Education (p. 42)
Electro-Mechanical Technology (p. 43)

« Fire Protection Technician (p. 44)

+ Foundations of Teacher Education (p. 46)

Funeral Service (p. 47) (shared program with Milwaukee Area
Technical College)

Human Resources (p. 48)

« Human Services Associate (p. 49)
+ Individualized Technical Studies (p. 50)

IT-Network Specialist (p. 51)
IT-Web Software Developer (p. 73)

« Laboratory Food Science Technician (p. 53)

+ Leadership Development (p. 54)

Manufacturing Engineering Technology (p. 56)

Medical Administrative Coder (p. 57)
Medical Administrative Specialist (p. 58)

+ Medical Laboratory Technician (p. 60)

+ Nuclear Technology (p. 61) (shared program with Lakeshore

Technical College)
Nursing (p. 62)

Nutrition and Dietetic Technician (p. 63) (shared program with
Milwaukee Area Technical College)

Physical Therapist Assistant (p. 64)

+ Radiography (p. 66)

+ Sales Management (p. 67)

Substance Use Disorder Counseling (p. 68)
Supply Chain Management (p. 69)

« Surgical Technology (p. 71)

+ Technical Studies - Journeyworker (p. 72)

Technical Diplomas

Administrative Support Professional (p. 74)

+ Advanced Emergency Medical Technician (p. 75)

+ Agribusiness Specialist (p. 76)

Automotive Technician (p. 77)

Central Service Technician (p. 78)

+ Computer Numeric Control (CNC) Technician (p. 79)

« Computer Service Technician (p. 81)

Culinary Production Specialist (p. 82)
Dental Assistant (p. 83)

+ Diesel & Heavy Equipment Technician (p. 84)

+ Electric Power Distribution (p. 86)

Emergency Medical Technician (p. 87)

Farm Business & Production Management (p. 88)

+ Heating, Ventilation, Air Conditioning, and Refrigeration (p. 89)

+ Industrial Maintenance Mechanic (p. 91)

Laboratory Science Technician Assistant (p. 92)

Law Enforcement Basic Recruit Academy (p. 93)

+ Manufacturing Information Technology Specialist (p. 94)
+ Medical Assistant (p. 95)

Nursing Assistant (p. 96)
Phlebotomy Technician (p. 97)

* Truck Driving (p. 98)
+ Welding (p. 99)

Embedded Technical Diplomas

Accounting Assistant (p. 101)

Business Management Specialist (p. 102)
Entry Maintenance Technician (p. 102)
Flux Cored Arc Welding (p. 103)

Gas Metal Arc Welding (p. 104)

Gas Tungsten Arc Welding (p. 105)
Residential HVAC (p. 105)
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+ Shielded Metal Arc Welding (p. 107)
+ Substance Abuse Education (p. 107)

Certificates
« Computed Tomography (p. 109)
+ Human Resource Generalist (p. 110)
+ Law Enforcement - Basic Jail (Corrections) Academy (p. 110)
+ Patient Service Specialist (p. 111)
+ Project Management (p. 112)
+ Secure Juvenile Detention Academy (p. 112)

+ Supply Chain Management (http://catalog.blackhawk.edu/
academics/certificates/supply-chain-management/)

At Blackhawk, we understand our students have busy lives and hectic
schedules which is why the college offers a variety of flexible learning
options to best serve you. Whether you are searching for an online class,
a flexible lab schedule, or face-to-face courses, we want to do everything
possible to accommodate you. Find out more about all of our flexible
delivery options here. (https://blackhawk.edu/Programs-Classes/Take-a-
Class/Flexible-Learning-Options/)

Associate Degrees

The Associate of Applied Science Degree programs provide day and
evening educational opportunities to assist individuals preparing for

or advancing in a particular occupation or field. These two-year career
degree programs typically require 60-70 total credits to complete with
70% of those credits reflecting technical study course work and the
remaining 30% in general education. These degrees can be successfully
completed within approximately two years for full-time students and will
vary for students pursuing on a part-time schedule.

Many of the general education courses and some occupational credits
earned in an applied associate degree program may transfer to a

two- or four-year institution of higher education. Students interested

in transferring credits should review Blackhawk's current transfer
agreements at https://www.blackhawk.edu/Programs-Classes/Transfer-
After-BTC (https://www.blackhawk.edu/Programs-Classes/Transfer-After-
BTC/).

Accounting
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Associate of Applied Science Degree + Cost Accountant
10-101-1 + Plant/Branch Accountant
The Associate of Applied Science degree in Accounting prepares its View the entire course listing (http://catalog.blackhawk.edu/
graduates for entry-level positions in a variety of business enterprises. archives/2021-2022/courses/).
The Accounting program is designed to build a solid foundation in
accounting principles, theories, and practices. Program objectives Semester 1 Credits
focus on the study of financial, managerial, and tax accounting theory 101-111 Accounting | 4
and procedures along with developing intellectual, interpersonal, and 804-134 Mathematical Reasoning 3
communication skills. Over the course of study students develop the or 804-118 or Intermediate Algebra with
ability to apply generally accepted accounting principles, make sound Applications
and ethical decisions, and use common business and accounting 801-136 English Composition 1
software. ; :
102-148 Introduction to Business and
Program Outcomes RS I
+ Prepare financial statements and related schedules in conformity 103138 Word Documents
with generally accepted accounting principles. Credits 15
+ Apply accounting skills and principles creatively and innovatively in Semester 2
accordance with the standards of professional ethics. 101-112 Accounting Il 4
+ Process financial transactions throughout the accounting cycle. 101-130 Accounting Information Systems 3
+ Analyze financial and business information to support planning and 101-135 Payroll Accounting 2
decision-making. 101-136 Computerized Accounting 2
+ Perform payroll preparation, reporting, and analysis tasks. 103-107 Intermediate Excel 2
+ Perform cost accounting preparation, reporting, and analysis tasks. 801-198 Speech 3
+ Perform individual and/or organizational tax accounting preparation, Credits 16
reporting, and analysis tasks. Semester 3
+ Identify internal controls to reduce risk. 101-113 Corporate Accounting 4
101-123 Income Tax Accountin 4
Graduates Have Found Employment As _ 9
. 809-198 Introduction to Psychology 3
+ Accounts Payable/Receivable Clerk . .
809-143 Microeconomics 3
+ Payroll Clerk .
. Credits 14
+ Accounting Clerk
. . Semester 4
» Assistant Accounting Manager )
A tant 101-124 Applied Income Tax 2
ceoun .an ] or101-134 or Accounting Internship
* Accounting Assistant 101-150 AIPB Certified Bookkeeper Review 3
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101-125 Cost Accounting 4
103-126 Introduction to QuickBooks 1
103-178 Advanced Microsoft Excel 2
102-130 Business Finance and Budget 3
Management
Credits 15
Total Credits 60

General Education Courses Within Program

Code Title Credits

801-198 Speech 3

801-136 English Composition 1 3

804-134 Mathematical Reasoning 3
or 804-118 Intermediate Algebra with Applications

809-143 Microeconomics

809-198 Introduction to Psychology

Administrative Professional

Associate of Applied Science Degree
10-106-6

Businesses depend on high-quality, accurate information. If you value
organization, care about details, and understand the importance of clear
communication and current technology skills, developing those talents as
an administrative professional may be just what you need to succeed.

The Administrative Assistant program prepares individuals in the
software/hardware, administrative, and interpersonal skills needed to
perform the duties of administrative support personnel. With additional
education and/or work experience, there is opportunity for advancement
into supervisory or managerial positions.

Program Outcomes
+ Demonstrate effective workplace communications
+ Apply technology skills to business and administrative tasks
+ Perform routine administrative procedures
* Manage administrative projects
+ Maintain internal and external relationships
+ Model professionalism in the workplace

Graduates Have Found Employment As
+ Administrative Assistant/Secretary
+ Administrative Support

+ Desktop Publisher Specialist

Information Coordinator

Information Processing Specialist
Office Assistant

+ Office Support

Program Assistant

Project Coordinator

Receptionist
+ Secretary

Transcriptionist

Word Processor

Semester 1 Credits
102-148 Introduction to Business and 3
Management
103-132 Intro to Adobe lllustrator 1
103-133 Intro to Photoshop - Designing and 1
Editing
103-138 Word Documents
106-127 Administrative Office
Communications
203-130 Intro to Video - Capture and Edit 1
203-131 Intro to Digital Photography & Color 1
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801-136 English Composition 1 103-126 Introduction to QuickBooks 1
Credits 15 106-147 Administrative Office Management 1
Semester 2 1
102-109 Business Careers Planning and 3 106-150 Administrative Office Management 1
Communication 2
103-107 Intermediate Excel 2 106-148 Administrative Professional 1
103-134 Intro to InDesign & Layout 1 In'-(ernsh|p _
104-102 Marketing Principles 3 809143 Microeconomics ) 3
- - or 809-122 or Intro to American Government
106-142 Customer Service Essentials 1 -
809-198 Introduction to Psychology 8
201-114 Typography 1
: . Credits 15
804-134 Mathematical Reasoning 3 -
or 804-118 or Intermediate Algebra with Total Credits 60
Applications .
- General Education Courses
Credits 14
Semester 3 Code Title Credits
101-111 Accounting | 4 801-136 English Composition 1 3
104-156 Social Media Marketing 2 801-198 Speech 3
106-144 Meeting and Event Planning 2 809-198 Introduction to Psychology 3
196-193 Human Resource Management 3  809-143 Microeconomics 3
201-121 Intro to Graphic Design 2 or 809-122 Intro to American Government
801-198 Speech 3 804134 Mathematical Reasoning 3
Credits 16 or 804-118 Intermediate Algebra with Applications
Semester 4 - . -
101135 Payroll Accounting » Agribusiness/Science Technology
102-155 Introduction to Project

Management

Associate of Applied Science Degree
10-006-2

The Agribusiness/Science technology focus of this program gives
students the skills needed to run their own agribusiness operation or help
other agricultural producers become more successful. Students will learn
how to merge business and science to produce a product and make a
profit. Through hands-on learning and on-the-job experience, students
gain skills in animal science and nutrition, integrated pest management,

soil science, crop production and precision agriculture. Students develop
crop management, livestock management, and business plans as well
as learn how to enhance success through sales, marketing and business
management. This program will provide opportunities in a variety of
agribusiness career pathways.
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Program Outcomes 006-160 Introduction to Plant Science 3
« Create a crop management plan 006-180 Introduction to Animal Science 3
« Develop an agri-business management plan 006-103 Agricultural Commodity Marketing 1
« Apply economic and marketing strategies to agribusiness industry 801-198 Speech 3
* Apply relevant technologies Credits 16
+ Create a livestock management plan Summer between year 1 and year 2
+ Investigate opportunities in agribusiness 006-197 Agribusiness Internship 3
* Interact as a professional in agribusiness Credits 3
Semester 3
Graduates Have Found Employment As 006.165 Livestock Nutition 3
’ Sale's Representatiw.e 006-181 Crop Management 3
* Service Representatives 104-102 Marketing Principles 3
* Farm Manager 809-198 Introduction to Psychology 3
) AgriculturaI.Technician 801-136 English Composition 1 3
+ Crop Associate Credits 15
* Assistant Herdsman Semester 4
 Agricultural Equipment Operator 006-164 Livestock Management 3
* Commercial Applicator 006-166 Precision Agriculture Technologies 3
" Precision Ag Technician 104-104 Selling Principles 3
+ Crop, Nursery, and Greenhouse Worker 809-143 Microeconomics 3
* Crop and Livestock Manager or 809-196 or Introduction to Sociology
* Animal Breeders 006-162 Farm Records and Business 3
+ Nutrient Management Specialist Management
+ Crop Scouting Technician Credits 15
Semester 1 Credits Total Credits 66
000102 Fmerging Agriculture Technologies 2 General Education Courses Within Program
006-116 Introduction to Soils 3
102-148 Introduction to Business and 3 Code Title Credits
Management 809-198 Introduction to Psychology 3
006-201 Career Development in Agriculture 801-136 English Composition 1 3
804-134 Mathematical Reasoning 801-198 Speech 3
or 804-118 or Intermediate Algebra with 804-134 Mathematical Reasoning 8
Applications or 804-118 Intermediate Algebra with Applications
006-200 Ag Equipment Safety and Operation 809-143 Microeconomics 3
Credits 17 or 809-196 Introduction to Sociology
Semester 2 .
006-105 Nutrient Management Automatlon systems TEChn0|Ogy
006-107 Pest Management:Applicator

Training
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Associate of Applied Science Degree
10-664-1

As a graduate of the Automation Engineering Technology associate’s
degree program, you'll be prepared to design, program, and troubleshoot
integrated machine systems used in the growing field of advanced
manufacturing and industrial controls. Students in this program

work with integrated systems that include industrial automation,
robotics, mechanical systems, computer integration, and industrial
communications. Potential career opportunities include automation
technician, controls technician, controls designer, and engineering
technician.

1. Perform work safely
2. Troubleshoot electrical and mechanical systems and devices
3. Communicate technical information

4. Integrate automation and mechanical control systems

Semester 1 Credits
804-113 College Technical Mathematics 1A 3
620-902 Mechanics of Learning for Industrial 1
Technologies
449-425 Safety 1
620-903 Troubleshooting Integrated
Manufacturing Systems 1
620-173 Blueprint Reading for Machine 1
Prints
620-146 Mechanics 1 1
620-147 Mechanics 2 1
620-116 Fluid Power 1: Basic Pneumatics 1
620-101 Fundamentals of DC circuits 1 1
620-102 Fundamentals of DC Circuits 2 1
620-109 Relay Logic 1
620-124 Programmable Logic Controllers - 1

PLCs

606-480 CAD Fundamentals - 2D Drawing 1
606-176 CAD Fundamentals — Solid 1
Modeling
Credits 16
Semester 2
804-114 College Technical Mathematics 1B 2
806-154 General Physics 1 4
620-113 Fundamentals of AC Circuits 1 1
620-114 Fundamentals of AC Circuits 2 1
620-106 Electric Motors 1 1
620-910 Electric Motors 2 1
620-134 Sensors 1
620-111 Programming Fundamentals 1 1
620-112 Programming Fundamentals 2 1
620-121 Programmable Automation 1
Controllers (PACs) 1
620-122 Programmable Automation 1
Controllers (PACs) 2
620-117 Fluid Power 2: Basic Hydraulics 1
Credits 16
Semester 3
801-136 English Composition 1 3
809-196 Introduction to Sociology 3
620-131 Solid State Devices 1 1
620-132 Solid State Devices 2 1
620-126 Robotics 1 1
620-127 Robotics 2 1
620-107 Variable Speed Drives 1 1
620-911 Variable Speed Drives 2 1
620-175 Servomechanisms 1 1
620-913 Servomechanisms 2 1
620-141 Process Control 1 1
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620-142 Process Control 2 1  620-908 Maintenance Management 1

Credits 16  623-622 Lean Manufacturing 1
Semester 4 664-011 Machine Vision Systems 1
801-197 Technical Reporting 3 620915 Troubleshooting Integrated 2
809-198 Introduction to Psychology 3 Manufacturing Systems 2
620-144 Human Machine Interfaces (HMI) 1 Credits 15
620-914 Supervisory Control and Data 1 Total Credits 63

Acquisition (SCADA) Systems
664-012 Industrial Networks 1 BehaVior TeChniCian
620-148 Industrial Integration 1

.

il
Associate of Applied Science Degree
10-522-3

The Behavior Technician Associate of Applied Science degree prepares
learners to work with individuals who have developmental and behavioral
needs. With this degree, a learner can gain employment working with the
special needs population in both an educational, group, and individual
home settings. There are many career options with this degree. This
program bridges between the Foundations of Teacher Education, Early
Childhood Education, and Human Services programs adding courses
targeted more towards working with and supporting the special needs
population at all ages. Typical duties include supervising classroom and
playground activities, monitoring students, assisting students one-on-
one, collecting data, managing student behavior, supporting individual
needs of all students, using communication systems, following teacher or
senior behavior technicians learning plans at school or in home setting,
and supporting individual personal hygiene needs.

« Discriminate between the various diagnoses collectively known as
Pervasive Developmental Disorders.

+ Analyze the impact of early intervention on children with Autism
Spectrum Disorder.

« Implement positive behaviors to support students identified on the
Autism Spectrum.

« Foster play and friendship for persons with Autism Spectrum Disorder.

F
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* Demonstrate a variety of effective teaching methods, adaptations and
modifications for learners identified on the Autism Spectrum.

+ Examine functional living skills and vocational support for persons with
Autism Spectrum Disorder.

Semester 1 Credits
801-136 English Composition 1 3
103-138 Word Documents 2
307-151 ECE: Infant & Toddler Development 3
522-107 EDU: Overview of Special Education 3
520-101 Community Resources and Services 3
103-107 Intermediate Excel 2

Credits 16
Semester 2
801-198 Speech 3]
804-134 Mathematical Reasoning

or 804-118 or Intermediate Algebra with
Applications

809-198 Introduction to Psychology
522-142 Autism: Spectrum Disorder
522-145 Autism: Teaching Methods

Credits 15
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Semester 3 522-151 Practicum 2: Education Setting 1
522-106 EDU: Child & Adolescent 3  809-172 Introduction to Diversity Studies 3

Development credits 16
520-102 Introduction to Gerontology 3 Total Credits 63
520-108 Children and Family Services 3
522-150 Practicum 1: Group Home 1 General Education Courses
307-187 ECE: Chlldren.wnh Differing ﬁixblhtles 8 Code Title Credits
522-124 EPU: .STJPportlng Students with 3 801-136 English Composition T 3

Disabilities

801-198 Speech 3
Credits 16 . .
804-134 Mathematical Reasoning 3
Semester 4 . . S
or 804-118 Intermediate Algebra with Applications
809-188 Developmental Psychology .
o o 809-198 Introduction to Psychology
520-103 Interviewing Principles & . . . .
. 809-172 Introduction to Diversity Studies

Documentation
522-153 Applied Behavior Strategies, 3 H

Assessments, and Intervention BUSIness Management
522-147 Autism: Transition / Beyond 3

Associate of Applied Science Degree
10-102-3

The Associate of Applied Science degree in Business Management
prepares students for entry-level careers in business-related occupations
and to start their own business. The training provides broad and
foundational business skills in managing business operations,
including marketing, finance, human resources, accounting, project
management, team leadership, business technologies, and business
communications. The program emphasizes the five functions of
management: planning, organizing, staffing, directing, and controlling.
General Education supporting outcomes include written, oral and
interpersonal communications, mathematics, economics, and
psychology.

Program Outcomes

+ Plan the operations of a business across functional areas.
+ Organize resources to achieve the goals of the organization.

+ Direct individuals and/or processes to meet organizational goals.
+ Control business processes.

Graduates Have Found Employment As

Assistant Store Manager

+ Branch Manager

+ Buying and Planning Specialists

Customer Service Manager

Department or District Manager
« Distribution Center Manager

» Entrepreneur/Owner

General Management Occupations

Human Resources
+ Shift Managers
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+ Store and Operations Specialties Managers 103-107 Intermediate Excel
+ Team Leaders 804-189 Introductory Statistics
) . L or102-114 or Principles of Operations
Vlew' the entire course listing (http://catalog.blackhawk.edu/ Planning
archives/2021-2022/courses/). -
Credits 18
Semester 1 Credits Semester 4
102-148 Introduction to Business and 3 102121 Customer Service Management
Management 102-127 Business Management Internship
104-102 Marketing Principles or 102-128 or Business Plan and
103-128 Introduction to Microsoft Office Entrepreneurship
Suites 102-130 Business Finance and Budget 3
801-198 Speech Management
801-136 English Composition 1 102-150 Global Business Fundamentals 3
Credits 14 or 196-190 or Leadership Development
Semester 2 809-198 Introduction to Psychology 3
102-109 Business Careers Planning and 3 Credits 15
Communication Total Credits 62
102-115 Management Principles . N
809143 Microeconomics General Education Courses Within Program
804-134 Mathematical Reasoning Code Title Credits
or 804-118 or Intermediate Algebra with 801-198 Speech 3
Applications 801-136 English Composition 1 3
196-193 Human Resource Management 804-134 Mathematical Reasoning 3
Credits 15 or 804-118 Intermediate Algebra with Applications
Semester 3 809-143 Microeconomics
102-120 Small Business Management 3 809-198 Introduction to Psychology
101-111 Accounting | 4
102-160 Business Law s Criminal Justice Studies
102-155 Introduction to Project 3

Management

Associate of Applied Science Degree
10-504-5

The Criminal Justice Associate of Applied Science degree provides
a foundation of knowledge in criminological, sociological, and

psychological theories. The program will provide learners with training
to meet the challenges of an increasing complex criminal justice
environment. Applied knowledge, technical skills, and communication
abilities gained within this program offers you the ability to pursue or
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advance your career in a wide range of positions in the field of criminal 520-114 Victimology
justice, including law enforcement, criminological research, crime 809-196 Introduction to Sociology
analysis, .the courts, adult and juvenileju's.tice, and public safety. The 801-136 English Composition 1
degree will prepare the student for a position as a law enforcement officer
(state, county, municipal), correctional officer, juvenile detention officer, Credits 15
police dispatcher, or many other occupational areas in the criminal justice ~ Semester 3
system. 504-910 Introduction to Corrections 3
or 504-929 or Policing and Crime Prevention
Program Outcomes or 504-939 or Juvenile Offenders and Family
+ Examine the components of and interrelationships in the criminal 504-911 Peacekeeping in a Diverse Society 3
justice system 504-921 Drugs, Society, Criminal Justice 3
+ Analyze situational responses 504-927 Introductory Report Writing 3
+ Apply communication skills as a criminal justice professional 809-159 Abnormal Psychology 3
+ Conduct investigations Credits 15
+ Adhere to the professional code of ethics for a criminal justice Semester 4
practitioner 504-928 Criminal Investigation Strategies 3
* Maintain personal wellness 504-938 Bt Bresesiiies
Graduates Have Found Employment As or 504-941 or Community Corrections
804-134 Mathematical Reasoning 3
+ Eligibility to apply to law enforcement officer certification academy or 804-118 or Intermediate Algebra with
(police office and deputy sheriff) Applications
+ County Correctional Officer 504-940 Juvenile Residential Services 8
+ Juvenile Detention Officer or 999-999 or Elective
+ Group Home Worker 504-950 Introduction to Forensic Science 3
+ Community Juvenile Diversion Worker or 999-999 or Elective
+ Case Manager (Halfway House) Credits 15
« Private Security Officer Total Credits 60
. v Pr'.son Conecf'o.na' e General Education Courses Within Program
e s s ks
801-136 English Composition 1 3
Semester 1 Credits  809-159 Abnormal Psychology 3
504-922 The Criminal Justice System 3 809-188 Developmental Psychology 3
504-923 Criminal Procedure 3 809-196 Introduction to Sociology 3
504-926 Juvenile Justice System 3 809-198 Introduction to Psychology 3
809-198 Introduction to Psychology 3 801-198 Speech 8
801-198 Speech 3 804134 Mathematical Reasoning 3
Credits 15 or 804-118 Intermediate Algebra with Applications
Semester 2 .
504-924 Substantive Criminal Law 3 CUIlnary AI‘tS
504-925 Interview and Interrogation
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Associate of Applied Science Degree
10-316-1

The Culinary Arts program combines elements of artistry, science and
business skills to prepare students for an exciting career in Food Service.
Students will study principles of food preparation, quantity production,
equipment layout and operation management. Students are involved in
preparation and serving experiences in the food service lab and receive
additional opportunities in catering, ice sculpting and food presentation.
The Culinary Arts program at Blackhawk Technical College has been
honored by the Wisconsin Technical College System (WTCS) board with
the Exemplary Educational Service Award. The Blackhawk Technical
College Culinary Arts Program is accredited by the American Culinary
Federation.

Program Outcomes

Enforce health and safety standards.

Demonstrate food prep skills.

Apply principles of nutrition.

Recommend or modify business procedures to meet changing needs.
+ Manage food purchases, storage, inventory and cost control.

Supervise and assist in the development of employees.

Design and implement menus.

Graduates Have Found Employment As

+ Kitchen Manager

+ Executive Sous Chef
+ Executive Chef

* Restaurant Manager
+ Lead Cook

+ Kitchen Supervisor

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Semester 1 Credits
316-103 Food Service Industry and Menu 2
Design
316-104 Food Quantities and Measures 1
316-108 Food Science | 3
316-109 Quantity Production of Soups, 4
Salads ,and Dressings
316-147 Food Service Sanitation
804-134 Mathematical Reasoning
or 804-118 or Intermediate Algebra with
Applications
801-136 English Composition 1
Credits 18
Semester 2
316-114 Quantity Production of Entrees, 4
Sauces and Vegetables
103-128 Introduction to Microsoft Office 2
Suites
316-115 Nutrition 2
316-149 Culinary Supervision 3
801-198 Speech 3
102-148 Introduction to Business and 3
Management
Credits 17
Semester 3
316-107 Culinary Internship 1
316-119 Baking For Chefs 3
316-125 Beverage Management 1
316-164 Global Cuisine 2
531-102 Emergency Procedure-Work Place 1
809-172 Introduction to Diversity Studies 3
809-198 Introduction to Psychology 3
Credits 14
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Semester 4 General Education Courses Within Program
316-131 Advanced Cuisine Code Title Credits
316-136 gatetrlngi, 'fpeglgl Ev.ents and 809-172 Introduction to Diversity Studies 3
ontract Food Service
- - 801-136 English Composition 1 3
316-142 Ice Sculpturing and Decorative Food 2 801-198 3 h 3
. - peec
Display
316-159 Food Purchasing, Inventory and 2 804134 AR 5 .
Cost Control 809-198 Introduction to Psychology 3
316-160 Contemporary Stocks and Sauces 3 - -
316-165 Contemporary Cuisine 3 Dental HyglenISt
Credits 14
Total Credits 63

Associate of Applied Science Degree
10-508-1

Pending approval, this program will launch in Fall 2022.

This associate degree program prepares individuals for a career as a
dental Hygienist. The dental hygienist is a member of the dental team and
helps individuals maintain oral health and prevent oral diseases. Under
the supervision of a dentist, the hygienist inspects the mouth, removes
stains and deposits from teeth, applies preventative agents, prepares
clinical and diagnostic tests, completes dental x-rays, and performs many
other services related to oral care. Dental hygienists counsel patients
about preventive measures such as nutrition, oral hygiene and dental
care.

After graduating from an accredited program, dental hygienist graduates
are required to successfully complete comprehensive written and clinical
examinations given under the direction of the State Dentistry Examining
Board, the American Dental Association's Joint Commission.

Model dental hygiene professional code of ethics
Counsel clients/patients to reduce health risks

Provide community oral health services in a variety of settings

Manage infection and hazard control

Assess data on all aspects of patient/client health using methods
consistent with dental hygienist scope of practice and legal principles

Formulate a comprehensive dental hygiene care plan in collaboration
with the client and other health professionals

Provide preventive and therapeutic services that promote oral health
according to the needs of the patient/client

Evaluate the effectiveness of the implemented client/patient dental
hygiene care plan

Courses taken before semester 1 Credits
806-177 General Anatomy and Physiology 4
806-186 Introduction to Biochemistry 4
806-197 Microbiology 4
Credits 12
Semester 1
508-103 Dental Radiography 2
508-113 Dental Materials 2
508-102 Oral Anatomy, Embry, Histology 4
508-101 Dental Health Safety 1
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508-105 Dental Hygiene Process | 508-115 Community Dental Health

Credits 13 508-117 Dental Hygiene Process 4 4
Semester 2 801-198 Speech
508-106 Dental Hygiene Process 2 4 Credits 13
508-108 Periodontology 3 Total Credits 66
508-109 Cariology 1
508-110 Nutrition & Dental Health o General Education Courses
801-136 English Composition 1 3 Code Title Credits

Credits 13 801-136 English Composition 1 3
Semester 3 801-198 Speech 3
508-111 General & Oral Pathology 3 806175 General Pathophysiology 3
508-112 Dental Hygiene Process 3 5 806-186 Introduction to Biochemistry 4
508-114 Dental Pharmacology 2 806-197 Microbiology 4
508-118 Dental Anxiety and Pain 2 809-196 Introduction to Sociology 3

Management 809-198 Introduction to Psychology 3
809-198 Introduction to Psychology 3

Credits 15 Diagnostic Medical Sonography/Vascular
Semester 4 . . Tech nOIOgy
809-196 Introduction to Sociology 3
508-107 Dental Hygiene Ethics and 1

Professionalism

Associate of Applied Science Degree
10-526-5

Diagnostic Medical Sonography, commonly called ultrasound, is a
diagnostic medical procedure that uses high frequency sound waves to
produce medical images of organs, tissues, or blood flow inside the body.

The profession of diagnostic medical sonography includes general
sonography, cardiac sonography, vascular technology, and various
subspecialties. The profession requires critical thinking and good
judgment to provide appropriate health care services. Sonographer/
vascular technologists are highly skilled professionals qualified by
education to provide patient services using diagnostic techniques
under the supervision of a physician. Although most sonographers
work in hospital based medical imaging departments performing

abdominal, pelvic and vascular examinations or cardiology departments
performing cardiac and vascular examinations, sonographer are also
employed in dedicated vascular departments or obstetric departments,
where specialized ultrasound examinations are performed and many
sonographers work outpatient clinics and mobile imaging services.

Program Outcomes

+ Obtain, review and integrate pertinent patient history and supporting
clinical data to facilitate optimum diagnostic results.

+ Perform appropriate procedures and record anatomic, pathologic
and/or physiologic data for interpretation by a physician.
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+ Record, analyze, and process diagnostic data and other pertinent
observations made during the procedure for presentation to the
interpreting physician.

and/or other non-invasive diagnostic services.

colleagues.

+ Act in a professional and ethical manner.

Exercise discretion and judgment in the performance of sonographic

Demonstrate appropriate communication skills with patients and

* Provide patient education, relative to medical ultrasound and/or other
non-invasive diagnostic vascular techniques, and promote principles

of good health.

View the entire course listing (http://catalog.blackhawk.edu/

archives/2021-2022/courses/).

Summer between year 1 and year 2

Courses taken before semester 1 Credits
526-130 Introduction to Diagnostic Medical 2
Sonography
526-132 DMS Clinical 1
806-139 Survey Of Physics
801-136 English Composition 1
Credits 10
Semester 1
526-131 DMS General Procedures 1 4
526-134 DMS Clinical 2 2
526-136 DMS Physics | 8
806-177 General Anatomy and Physiology 4
526-205 DMS Vascular 1 2
Credits 15
Semester 2
526-133 DMS General Procedures 2 4
526-137 DMS Clinical 3 2
526-139 DMS Physics 2 Instrumentation 2
806-179 Advanced Anatomy and Physiology 4
526-206 DMS Vascular 2 2
Credits 14

526-135 DMS General Procedures 3 3
526-140 DMS Clinical 4 1
801-198 Speech 3]
Credits 7
Semester 3
526-138 DMS General Procedures 4 4
526-142 DMS Clinical 5 2
806-175 General Pathophysiology 3
526-245 DMS Vascular 3 3
Credits 12
Semester 4
526-144 DMS Clinical 6 2
526-145 DMS Registry Review 2
809-198 Introduction to Psychology 3
809-196 Introduction to Sociology 3
526-246 DMS Vascular 4 1
526-247 DMS Capstone Seminar 1
Credits 12
Total Credits 70
General Education Courses Within Program
Code Title Credits
806-139 Survey Of Physics 3
806-175 General Pathophysiology 3
806-177 General Anatomy and Physiology 4
806-179 Advanced Anatomy and Physiology 4
809-196 Introduction to Sociology 3
809-198 Introduction to Psychology 3
801-136 English Composition 1 3
801-198 Speech 3

Digital Marketing
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Associate of Applied Science Degree
10-104-8

The Digital Marketing program explores aspects of the digital marketing
age, including topics such as digital marketing analytics, SEOQ, social
media marketing, mobile marketing and promotional design. When

you complete the Digital Marketing program you will have a richer
understanding of the foundations of the digital marketing landscape and
acquire a set of skills, concepts, and tools to help you digitally create,
distribute, and promote products and services.

Throughout this program, you will gain digital marketing skills including:

Mobile Marketing Strategies

Social Media Campaigns
+ Audio/Video Recording and Editing
+ Digital Design Concepts

Search Engine Optimization (SEO)

Google Analytics
* Responsive Web Design
+ Basic Coding for Marketers

Policies, Laws, and Ethics

Adobe Photoshop, lllustrator, InDesign, Premiere, Dreamweaver, and
Muse

Program Outcomes

1. Develop digital marketing strategies to anticipate and satisfy market
needs

2. Create digital marketing content for products, services, images, and
ideas

3. Integrate tools and technology for digital marketing initiative
4. Analyze the effectiveness of marketing outcomes

Graduates Have Found Employment As
1. Marketing Assistant

2. Marketing Specialist

3. Sales/Marketing Representative
4. Account Manager

5. Social Media Specialist

6. Email Marketing Processor

Semester 1 Credits
102-148 Introduction to Business and 3
Management
103-132 Intro to Adobe lllustrator 1
103-133 Intro to Photoshop - Designing and 1
Editing
103-138 Word Documents 2
104-102 Marketing Principles 3
152-195 Markup Basics 1 1
152-197 Design Basics 1 1
152-215 Content Management Systems 1 1
203-130 Intro to Video - Capture and Edit 1
203-131 Intro to Digital Photography & Color 1
Credits 15
Semester 2
103-107 Intermediate Excel 2
103-134 Intro to InDesign & Layout 1
104-124 Advertising and Branding 3
104-150 Integrated Marketing 3
Communications
104-151 Intro to e-Commerce 1
201-114 Typography 1
801-136 English Composition 1 3
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804-134 Mathematical Reasoning 3 104-155 Marketing Analytics 2
or 804-118 or Intermediate Algebra with 201-122 Advanced Graphic Design 2
Applications 809-198 Introduction to Psychology 3
Credits 17 809143 Microeconomics 3
Semester 3 or 809-122 or Intro to American Government
101-111 Accounting | 4 Credits 16
104-104 Selling Principles 3 Total Credits 65
104-152 Marketing Research 2
104156 Social Media Marketing 2 General Education Courses Within Program
152-218 Search Engine Optimization 1 1 Code Title Credits
201121 Intro to Graphic Design 2 801-195 Written Communication 3
801-198 Speech 3 801-198 Speech 3
Credits 17 804134 Mathematical Reasoning 3
Semester 4 or 804-118 Intermediate Algebra with Applications
102-155 Introduction to Project 3 809-143 Microeconomics
Management 809-198 Introduction to Psychology
104-137 Digital Marketing Internship 1
104-153 Marketing Plan Development 2 Ear|y Childhood Education

Associate of Applied Science Degree
10-307-1

The Early Childhood Education program prepares students to work as
teacher-caregivers in early childhood settings. It combines hands-on
fieldwork in area centers with related academic work at the college.
Graduates become responsible for the care and education of children
in the birth-to-eight-years age range. They create and maintain safe and
healthy play environments, guide behavior, plan and implement learning
activities, and work cooperatively with staff and parents.

Early Childhood Education is a career option that has increased in
demand. This expanding field is seeking potential students with keen
observation skills, a talent for human insight, clear communication skills,
and respect for children and families. Early Childhood Associate Degree
graduates will meet the state educational requirements to be a Child Care

e
.

_rr
i

Teacher in a licensed group early childhood center for children ages 2
weeks to 10 years old.

Program Outcomes
+ Apply child development theory to practice.
+ Culitvate relationships with children, family, and the community.
+ Assess child growth and development.
+ Use best practices in teaching and learning.
+ Demonstrate professionalism.

+ Integrate health, safety, and nutrition practices.

Graduates Have Found Employment As

» Nannies
* Nursery Schools
+ Day Care Centers
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* Head Start Classrooms 307-175 ECE: Preschool Practicum
+ Infant Toddler Center 801-198 Speech
+ Before & After School Child Care Centers 804-118 Intermediate Algebra with 4
+ Instructional Services Aide in public schools or 804-134 Applications
+ Early Childhood Centers Administration positions or Mathematical Reasoning
_ ) o 307-112 ECE: STEM
V|ew. the entire course listing (http://catalog.blackhawk.edu/ Credits 16
archives/2021-2022/courses/).
Semester 4
General Education Courses Within Program 307-195 ECE: Family and Community 3
. Relationships
Semester 1 Credits -
. 307-199 ECE: Advanced Practicum 3
307-148 ECE: Foundations of Early 3 ) ol
Childhood Education 809-196 Introduct!on to Sociology 3
307-167 ECE: Health, Safety, and Nutrition 8 cliReE Intr0(.1uct|on L0 [P ol :
307-151 ECE: Infant & Toddler Development 3 999-999 Elective 3
307-174 ECE: Introductory Practicum 3 Credits 15
801-136 English Composition 1 3 Total Credits 61
Credits 15 Code Title Credits
Semester 2 _ 801-198 Speech 3
307179 ECE: Chl_ld_ Devel.opment _ 3 501136 English Composition 1 3
Ak =015 ERg GBS I?:ehawor 2 804-118 Intermediate Algebra with Applications 4
307-108 ECE. Earlly Langu.age & L'teraCY 3 or 804-134 Mathematical Reasoning
307-110 ECE: Social Stl.JdIeS, Art.& Music 3 809-196 Introduction to Sociology
307-177 ECE: Intermediate Practicum 3 809-198 Introduction to Psychology
Credits 15
Semester 3 Electro-Mechanical Technology
307-187 ECE: Children with Differing Abilities 3

Associate of Applied Science Degree
10-620-1

Students who complete the Electro-Mechanical Technology associate’s
degree will be ready to install, maintain, and repair integrated machine
systems. This associate’s degree program includes coursework in basic
mechanics, fluid power, welding, industrial electrical systems, automation
controls, and integrated manufacturing systems. Potential career

opportunities include maintenance technician, automation technician,
installation technician, field service technician, and related professions in
the field of mechatronics.
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Program Outcomes
+ Perform work safely (TSA)

* Troubleshoot electrical and mechanical systems and devices

Integrates safety protocol. (TSA)
+ Repair electrical and mechanical systems (TSA)
+ Communicate Technical Information (TSA)

* Integrate electrical and mechanical systems and devices (TSA)

+ Operate power and hand tools and standard test equipment

+ Diagnose a fault condition in a component or system
* Modify systems and components.

* Interpret specifications of schematics and procedure documentation

Graduates Have Found Employment As

+ Maintenance Technician

Automation Technician

+ Installation Technician

+ Field Service Technician

* Medical Electronics Technician

Pharmaceutical Process Technician

+ Electronics Process Technician

* Robotics Technician

+ Programmable Controller Program/Technician

Field Service Technician

+ Electronic Service Technician

+ Maintenance Service Technician
* Fluid Power Technician

Machine Repair Technician
+ CNC Service Technician

View the entire course listing (http://catalog.blackhawk.edu/

archives/2021-2022/courses/).

Semester 2
804-114 College Technical Mathematics 1B 2
801-136 English Composition 1 3
620-113 Fundamentals of AC Circuits 1 1
620-114 Fundamentals of AC Circuits 2 1
620-107 Variable Speed Drives 1 1
620-124 Programmable Logic Controllers - 1
PLCs
620-134 Sensors 1
620-111 Programming Fundamentals 1 1
620-112 Programming Fundamentals 2 1
620-121 Programmable Automation 1
Controllers (PACs) 1
620-122 Programmable Automation 1
Controllers (PACs) 2
620-126 Robotics 1 1
620-175 Servomechanisms 1 1
Credits 16
Semester 3
801-197 Technical Reporting 3
809-196 Introduction to Sociology 3
620-168 Lathes 1
620-169 Mills 1
620-166 Conveyor Systems 1 1
620-167 Conveyor Systems 2 1
620-904 Fluid Power 3: Intermediate 1
Pneumatics
620-170 Valves, Gaskets and Seals 1
442-142 Introduction to Welding 1
442-143 Shielded Metal Arc Welding 1 1
Credits 14
Semester 4
809-198 Introduction to Psychology
620-171 Human Relations in the Industrial
Setting Internship
620-172 Machine Setup & Installation 1 1
620-905 Machine Setup & Installation 2 1
620-906 Fluid Power 4: Intermediate 1
Hydraulics
620-907 Fluid Power 5: Advanced Hydraulics 1
620-174 Mechanical Power Transmission 1
620-908 Maintenance Management 1
623-622 Lean Manufacturing 1
444-150 Metal Science 3
Credits 15
Total Credits 60

Fire Protection Technician

Semester 1 Credits
804-113 College Technical Mathematics 1A 3
620-902 Mechanics of Learning for Industrial 1
Technologies
449-425 Safety 1
620-903 Troubleshooting Integrated 1
Manufacturing Systems 1
620-173 Blueprint Reading for Machine 1
Prints
620-146 Mechanics 1 1
620-147 Mechanics 2 1
620-116 Fluid Power 1: Basic Pneumatics 1
620-117 Fluid Power 2: Basic Hydraulics 1
620-101 Fundamentals of DC circuits 1 1
620-102 Fundamentals of DC Circuits 2 1
620-109 Relay Logic 1
620-106 Electric Motors 1 1
Credits 15
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Associate of Applied Science Degree
10-503-2

The Fire Protection Technician Program offers the student an exciting
career in fire protection, fire prevention and fire engineering. The

field of the fire science is concerned with the preservation of life and
property from fire and related hazards. The fire protection technician is

a highly-skilled specialist with a unique blend of technical knowledge,
management abilities, and public education and communication

skills. Graduates are ideally suited to careers in public and private fire
protection. Another area of employment opportunity exists in the field of
sales and service with companies which manufacture and distribute fire
protection equipment and related supplies. Expanding industrialization
and population growth have created new fire problems which must be
solved. In this area, the fire protection technician can be part of the team
to design and research the answers to solve these problems which are
making many demands upon communities, business, and industry.

The Fire Protection Technician Program is 4 semesters in length and
most of the courses are oriented to firefighting, fire protection systems,
and fire prevention. As part of the FPT an Emergency Medical Technician-
Basic course is required either through a semester long course or split
course delivery. Starting with a summer semester in between Semesters
2 and 3 of the FPT Program students may attend an Emergency Medical
Technician-Fundamentals course. This 2 credit course is followed by a

3 credit Semester 3 course called EMT-Applications. These two courses
equate to the regular, 5 credit, 180 hour, EMT-Basic course and part of

the course requirements are to attend 10 hour of clinical time in district
emergency rooms. Before FPT students are allowed at clinical sites they
must undergo a criminal background check through Certified Background,
now known as Castle Branch. This requirement must be completed in

full and approved prior to registration; No exceptions will be made. There
is an additional fee associated with the background check process

and students will be required to fill out the Functional Ability form and
Acknowledgement of Risks and Release of Responsibility forms. Any and
all revealing of past criminal activity may preclude students from being
allowed at clinical sites and successfully completing the FPT Program.

Note: Prior to admission in either the EMT-Basic course or the EMT-
Applications course students must also meet the immunization
requirements set by the Centers for Disease Control (CDC) and provide
proof of health insurance.

Program Outcomes

+ Demonstrate professional conduct by displaying a personal code
of ethics, positive work ethics, flexibility teamwork skills, physical
fitness, safe procedures, and sensitivity to diverse cultures and
individuals.

Perform fire prevention activities including planning public education,
inspection, and investigation.

+ Communicate clearly and effectively both verbally and through
written documentation with clients, coworkers, other agencies and
supervisors.

+ Apply incident management skills to emergency incidents.
+ Meet professional fire and EMS credentialing standards.

This series is for all who wish to be certified by the State of Wisconsin. The
emphasis is on skilled hands-on training. All classes require a Wisconsin
Technical College System (WTCS) test for certification at the completion of
each course.

Graduates Have Found Employment As
+ Fire Fighter
+ Fire Protection Technician
+ Fire Fighting Equipment Specialist/Sales
+ Fire Inspector

« Airport Fire Fighter - Crash, Military, Government, State or Federal

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Semester 1 Credits
503-142 Fire Fighting Principles 4
503-153 Hazardous Materials Awareness & 1

Operations
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503-191 Principles of Emergency Services 2  Semester 4
503-195 Fire Behavior and Combustion 3 503-154 Hazardous Materials Chemistry 2
809-196 Introduction to Sociology 3 503-156 Strategies, Tactics & Inc Mgmt 4
801-136 English Composition 1 3 503-194 Fire Protection Hydraulics 3

Credits 16 503-193 Fire Protection Systems 3
Semester 2 801-197 Technical Reporting 3
503-143 Building Construction for Fire 3 Credits 5

Protection Total Credits 60
503-159 Fire Fighting Principles Il
503192 Principles of Emergency Services General Education Courses Within Program

Safety & Survival Code Title Credits
801-198 Speech . _ 801-197 Technical Reporting 3
804-134 Mathematical Reasoning 801-136 English Composition 1 3

or 804-118 or Intermediate Algebra with . .
L 804-134 Mathematical Reasoning 3
Applications i _ o

Credits 12 or 804-118 Intermedllate Algebr'a with Applications
Semester 3 809-196 Introduct!on to Sociology
503-151 Fire Prevention 4 809-198 Introduction to Psychology
531-110 Emerg Med Tech/EMT-B 5 801198 S
503-157 Fire Investigation 3 H H

e Foundations of Teacher Education

809-198 Introduction to Psychology 3

Credits 15

Associate of Applied Science Degree
10-522-2

The Foundations of Teacher Education Associate of Applied Science
degree prepares learners to work directly with students under the
supervision of a Wisconsin Department of Public Instruction certified
and licensed teacher. The duties include assisting students in grades
K-12 with subject area activities and assignments as well as handling
classroom management, working with students with identified needs,
clerical and other tasks related to instruction. Under the guidance of a
cooperating teacher, students will review and prepare lesson plans and
assessment activities. This program meets Title | requirements.

Before receiving a practicum placement, you will need to complete a
background check.

Program Outcomes
+ Demonstrate instructional support strategies for content areas
+ Implement developmentally appropriate practices to foster learning
+ Adapt instruction to meet the diverse needs of all learners
+ Use proactive classroom management techniques
+ Perform professional responsibilities
+ Incorporate the reflective process to promote professional growth

2022-2023 Catalog Generated 07/2022 | 2021-2022



Qw B LAC K H AWKTechnical College

2022-2023 Catalog - 47

Generated 07/2022
Graduates Have Found Employment As 809-196 Introduction to Sociology
A graduate of this program will have the potential for employment as an 801-198 Speech
educational paraprofessional or paraeducator in schools from the pre- Credits 15
kindergarten through high school level. Paraeducators work with children  gemester 3
in preschools, elementary sch(laols,.mlddle. schools, and hlgh schools. 592-129 EDU: Practicum 1 3
Paraeducators may also work in Wisconsin CESA organizations as well ) : :
. . . . 522-120 EDU: Techniques in Science 3
as their community partners. Paraeducators can also work with children
with special needs. 522-102 EDU: Techniques in Reading 3
804-134 Mathematical Reasoning 3
* Paraeducators or 804-118 or Intermediate Algebra with
+ Paraprofessionals AR AT
522-124 EDU: Supporting Students with 3
+ Teaching Assistants Disabilities
* Instructional Assistants Credits 15
Semester 4
* Educational Assistants 522-131 EDU: Practicum 2 3
. Autism Behavior Technicians 522-119 EDU: Techniques for Social Studies 3
801-136 English Composition 1 3
+ Specialized aides in Reading, Math, Computers, or Special Education 522-139 EDU: Support Students with 3
+ Autism Line Therapists Medical/Mental Health Needs
522-114 EDU: Techniques in Lang Arts 3
Semester 1 Credits Credits 15
522-103 EDU: Introduction to Educational 3 Total Credits 60
Practices . R
522106 EDU: Child & Adolescent s General Education Courses Within Program
Development Code Title Credits
522-107 EDU: Overview of Special Education 801-198 Speech 3
522-105 EDU: Behavior Management 801-136 English Composition 1 8
809-198 Introduction to Psychology 804-134 Mathematical Reasoning 3
Credits 15 or 804-118 Intermediate Algebra with Applications
Semester 2 809-198 Introduction to Psychology
522-104 EDU: Technology in Education 809-196 Introduction to Sociology
522-118 EDU: Techniques for Math .
522-112 EDU: Equity in Education Funeral Service
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Program Overview

Associate of Applied Science Degree

Designed as a shared program with the Milwaukee Area Technical College
(https://www.matc.edu/course-catalog/community-human-services/
funeral-service.html), the Funeral Service program prepares individuals
for a career as a licensed funeral director and embalmer. Students who
complete the program will earn an associate degree and be eligible to
receive their license (pending successful completion of the National
Board Exam and State Board Exam).

Funeral service education is comprised of two categories: arts

and sciences. The arts category covers the following topics:

psychology, marketing and merchandising, funeral management,

funeral arrangements, funeral service practices and law, grief, ethics,
business management, and more. The science category covers the
following topics: embalming, restorative art, funeral chemistry, pathology,
microbiology, and more.

Program Outcomes

Prepare the deceased human body for identification, viewing,
including case analysis, embalming, cosmetizing, and restorations

Comply with OSHA Bloodborne Pathogen Standards
Document and coordinate people and funeral-related activities

Anticipate and meet the needs of mourners in a tactful, discreet, and
compassionate manner

Apply counseling skills to the arrangement of funerals

Recognize the burial rituals of various religious faiths, military
branches, public service, and fraternal organizations

Academic Plan

The academic plan for the Funeral Service program can be found on the
program page on the MATC website (https://www.matc.edu/course-
catalog/community-human-services/funeral-service.html).

Human Resources

Associate of Applied Science Degree
10-116-1

The Human Resources Associate of Applied Science degree prepares
students to assist small to mid-sized organizations in effectively
recruiting, developing, and utilizing their human resources. Students learn
how to maximize the human potential for the benefit of the organization.
This field of employment requires knowledge and skills in the following
areas: occupational job analysis, compensation, benefits, training,
staffing, employee relations, safety, and human resources information
systems.

Careers such as HR Generalists or HR Specialists can be found in any
non-profit, service or manufacturing organization. Human Resource
Specialists can focus on areas such as employee recruitment/
interviewing, employee training and development, wages and
compensation, benefits, employee wellness, and occupational analysis.
Students will have an opportunity to prepare for various related

certifications such as from the Society of Human Resources (SHRM) and
OSHA.

Program Outcomes

+ Recruit and interview qualified candidates for available positions.

Coordinate and conduct new employee orientations.

Maintain personnel records and human resources information
systems.

Administer payroll and benefit programs.

Organize health and safety programs.

Coordinate employee training and education.

Plan and implement employee relations activities.

Understand employment law in order to assist managers and
supervisors.

Provide leadership with employee relations and EEO initiatives.

Assist HR managers in larger organizations.
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Graduates Have Found Employment As Semester 3
* HR Manager/Coordinator/Administrator 101-1 Accounting | 4
- Training and Development Manager 116-115 Compensation and Benefits 3
+ Compensation and Benefits Coordinator 196-108 Health, Safety and Security 3
+ Employment and Placement Specialist 809-198 Introduction to Psychology 3
- Recruitment Specialist 116-119 Labor Relations 3
+ Labor Relations Specialist Credits 16
Semester 4
View. the entire course listing (http://catalog.blackhawk.edu/ 101-135 Payroll Accounting 2
archives/2021-2022/courses/). o
102-115 Management Principles 3
Semester 1 Credits 116-138 Human Resource Practium 8
102-148 Introduction to Business and 3 809-196 Introduction to Sociology 3
Management or 809-122 or Intro to American Government
196-168 Organizational Development 3 801-198 Speech 3
103-138 Word Documents 2 Credits 14
196-193 Human Resource Management 3 Total Credits 61-62
801-136 English Composition 1 3
804-134 Mathematical Reasoning 34 General Education Courses Within Program
or 804-118 or Intermediate Algebra with Code Title Credits
pellizeions 801-136 English Composition 1 3
Credits 1718 gg1.108 Speech 3
Semester 2 804-134 Mathematical Reasoning 3
102-109 Business Careers Planning and 3 or 804-118 Intermediate Algebra with Applications
Communication . .
809-196 Introduction to Sociology
116-102 Training and Development 3 .
809-198 Introduction to Psychology
196-103 Employment Law 3
116-116 Staffing Organizations 3 Human Services Associate
103-107 Intermediate Excel 2
Credits 14

Associate of Applied Science Degree
10-520-3

The Human Services Associate of Applied Science degree trains
students to provide information, support, care and advocacy in a human

service agency. Students will gain a solid foundation in human services
principles that can be applied in areas such as mental health, social
services, education, and rehabilitation. Students will acquire the skills
needed to work with individuals, groups and communities of diverse
racial, ethnic and cultural backgrounds. The program consists of a unique
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combination of study including various aspects of human services and 801-198 Speech

general education, as well as field experience in a community human 809-198 Introduction to Psychology

service agency. Credits 15
The Human Services degree will prepare students to help people enduring  Semester 2

difficult times or help them decide what additional services they may 520-103 Interviewing Principles & 3
need. Human service associates work closely with social workers Documentation

and other various human service agencies. They help determine what 520-104 Racial and Cultural Diversity in 3
type of help a client might need, help with daily activities, coordinate Human Services

client services and research available services. Coursework involves 520-105 Intro to Addiction and Substance 3

interviewing, recordkeeping, counseling, psychology, professional ethics,

- . . . . o Abuse Disorders
addictions, working with special populations and grant writing.

520-106 Professional Practices in Human 3
A criminal background check is required for all students before Services
participating in Field Experience | and Il during the second year of the 809-196 Introduction to Sociology
program. Credits 15
Semester 3
Program Outcomes _ _ _
. 520-107 Field Experience / Human Services 3
1. Model a commitment to cultural competence 1
2. Uphold Fhe Ethical Standards and Values for Human Service 520-108 Ghildreniand Family/Services 3
Professionals. —
. . 520-109 Group Facilitation 3
3. Demonstrate professionalism o
. . 520-110 People with Disabilities 3
4. Utilize community resources . .
. ) . . 801-136 English Composition 1 3
5. Apply human services interventions and best practices Credi 15
. . . . redits
6. Cultivate professional relationships
Semester 4
Associate degree graduates are ready for a range of professional 520-111 Field Experience / Human Services 3
positions in the field of human services including: 2
C 520-112 Human Services Organizational 3
+ Case Manager .
. Operations
+ Community Support Worker e .
) o 520-113 Rehabilitation Services
* Substance Abuse Counselor in Training o
. 520-114 Victimology
+ Income Maintenance Worker . .
Inf " d Referral Specialist 804-134 Mathematical Reasoning
normation and Reterral specialis or 804-118 or Intermediate Algebra with
* Intake Worker Applications
* Outreach Worker Credits 15
* Prevention Worker Total Credits 60
* Resident Manager
* Volunteer Coordinator General Education Courses Within Program
With additional education and/or work experience, graduates may find Code Title Credits
employment as: 801-198 Speech 3
801-136 English Composition 1 3
* Substance Abuse Counselor d : E
. 809-198 Introduction to Psychology 3
* Program Director ] ]
804-134 Mathematical Reasoning 3

+ Social Worker ) ) o
or 804-118 Intermediate Algebra with Applications

Semester 1 Credits 809-196 Introduction to Sociology 3
520-100 Introduction to Human Services 3 - - -

520-101 Community Resources and Services 3 Ind“"duallzed TeCh StUdles

520-102 Introduction to Gerontology 3
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Associate of Applied Science Degree
10-825-1

Rapid changes in technology and work processes have created a
growing demand for flexibility and enhanced skill levels in the workplace.
Employers increasingly are seeking workers able to perform multiple
tasks and roles that cut across traditional occupational categories. To be
productive and effective in the changing workplace, workers may need
skills and knowledge drawn from a variety of traditional areas of study.
As aresult, BTC has a versatile Individualized Technical Studies Degree
which complements industry needs, enabling students interested in
pursuing an Associate Degree to create a unique, individualized program.
This specialized program of study combines the skills taught in two or
more existing BTC programs, and is designed in cooperation with an
occupational advisor from the target industry and an academic advisor
from BTC. Students achieve their career goals by acquiring skills and
knowledge in an Associate Degree program tailored to meet their specific
employment needs.

Below are the general requirements for your Individualized Technical
Studies degree. Working with your academic advisor, you can plan your
Individualized Technical Studies degree program.

General Education Courses (21-30 credits required)
Communications (select at least two courses) - 6 credits total required

Code Title Credits

801-136 English Composition 1 3

801-195 Written Communication 3
or 801-196 Oral/Interpersonal Communication

801-197 Technical Reporting

801-198 Speech

Social Science (select at least one course) - 3 credits total required

Code Title Credits

809-166 Introduction to Ethics: Theory and Application 3

809-172 Introduction to Diversity Studies 3

809-195
809-196

Economics
Introduction to Sociology

Behavioral Science (select at least one course) - 3 credits total required

Code Title Credits
809-198 Introduction to Psychology 3
809-159 Abnormal Psychology 3
809-188 Developmental Psychology 3
809-172 Introduction to Diversity Studies 3
809-196 Introduction to Sociology 3
809-166 Introduction to Ethics: Theory and Application 3

Mathematics or Science (select at least one course) - 3 credits total
required

Select and appropriate mathematics or science course in consultation
with your academic advisor.

Code Title Credits
804-107 College Mathematics 3
804-133 Math and Logic 3
804-123 Math with Business Applications 3

Also select 6 additional credits of approved General Education courses to
complete the General Education Course Requirements.

Individualized Technical Studies Courses (36-47 credits required)
Working with your academic advisor, select existing courses from the
program areas in which you are interested. At least 20 credits must by
focused in one of your desired areas.

Electives (0-6 credits required)

Select up to an additional 6 credits of electives that are relevant to your
career goals.

Total Program Credits - 60-70

IT-Network Specialist
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Associate of Applied Science Degree
10-150-2

The Network Specialist Associate of Applied Science Degree prepares
students for a career in computer network support and integrated
technology in order to meet business demands for information-sharing.
Students receive training in network design, installation, troubleshooting,
administration, security and management. After completing this program,
the student will have covered basic topic areas needed for the MCSA, NET

+, A+, Security+ and CCNA certifications.

Program Outcomes

Implement computer networks

Implement client systems

Implement server operating systems
Implement network security components
Develop technical documentation
Troubleshoot network systems

Apply system analysis and design concepts

Manage an Information Technology project from inception to
implementation

Graduates Have Found Employment As

Network Administrator

Help Desk Specialist
Network Support Specialist
Technical Support Specialist
Network Technician

User Support Specialist
Technical Consultant

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Semester 1 Credits

631-124 Microcomputer Fundamentals 1: PC 1
Components

631-125 Microcomputer Fundamentals 2: PC 1
Assembly

631-126 Microcomputer Fundamentals 3: 1
Intro to Web Programming

631-127 PC Software Fundamentals 1: 1
Operating Systems

631-128 PC Software Fundamentals 2: 1
Software Applications

631-129 PC Software Fundamentals 3: 1
Troubleshooting Operating Systems

631-130 PC Peripherals and Troubleshooting 1
1: Peripherals

631-131 PC Peripherals and Troubleshooting 1
2: Printers & Laptops

631-132 PC Peripherals and Troubleshooting 1
3: Troubleshooting Hardware

631-133 IT Customer Service Fundamentals 1
1

631-134 IT Customer Service Fundamentals 1
2

631-135 IT Customer Service Fundamentals 1
3

631-111 PC Hardware Assessment 1

801-136 English Composition 1 3
Credits 16

Semester 2

631-136 Network Fundamentals 1 1

631-137 Network Fundamentals 2 1

631-138 Network Fundamentals 3 1

631-139 Troubleshooting Network 1

Resources 1
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631-140 Troubleshooting Network 1 Semester 4
Resources 2 631-160 Malicious Software Fundamentals 1 1
631-141 Troubleshooting Network 1 631-161 Malicious Software Fundamentals 2 1
Resources 3 .~
631-162 Malicious Software Fundamentals 3 1
LSy L B SRR . 150-192 Server & Data Center Virtualization 1
150-158 IT Project Management 2 1 1
150-159 IT Project Management 3 1 150193 Server & Data Center Virtualization 1
804-134 Mathematical Reasoning 3 2
801-198 Speech 3 150-194 Server & Data Center Virtualization 1
Credits 5 3
Semester 3 150-195 Advanced LAN/WAN Topics 1 1
150-169 Introduction to Enterprise 7 150-196 Advanced LAN/WAN Topics 2 1
Virtualization 1 150-197 Advanced LAN/WAN Topics 3 1
150-170 Introduction to Enterprise 1 150-182 Information Technology Career 1
Virtualization 2 Preparation
150-171 Introduction to Enterprise 1  631-122 Service Support Internship 1
Virtualization 3 809-196 Introduction to Sociology 3
150-183 Windows Enterprise Server 1 Credits 14
Administration 1 Total Credits 60
150-184 Windows Enterprise Server 1
Administration 2 General Education Courses Within Program
150-185 Windows Enterprise Server 1 i i
.. . Code Title Credits
Administration 3
150-186 LAN Switching & Wireless 1 801198 Speech N 3
150187 LAN Switching & Wireless 2 g 801136 English Composition 1 3
150-188 LAN Switching & Wireless 3 804134 Mathematical Reasoning 3
150-189 System Analysis & Design 1 1 809-196 Introductfon to Sociology 3
150-190 System Analysis & Design 2 1 809-198 Introduction to Psychology 3
150-191 System Analysis & Design 3 1 L . -
aboratory Food Science Technician
809-198 Introduction to Psychology 3 y
5

Credits

Associate of Applied Science Degree

10-506-6

Neust
N

This associate degree option will build upon the lab skills in the one year
technical diploma, by adding additional computer skills, additional hands
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on lab training in microbiology and food product testing, and a study of
the regulations and regulatory agencies governing food production.

Graduates of the program will be prepared to work in a variety of

industries related to food production and safety of the food supply. This
includes but is not limited to breweries, cheese plants, sterile packaging

facilities, food product testing labs, food safety testing labs.

Lab Technician

+ QC Scientist 1
+ Food/Beverage Manufacturing Lab Tech
+ Food Safety & Quality Auditor (Technician)

Process Control Technician

+ QC Lab Tech
* Quality Assurance Tech

+ Food/Beverage Safety Coordinator

Food/Beverage Safety Specialist

+ Food Laboratory Technician

+ Food Lab Associate

* Food Safety Technician

Semester 3
506-111 Food Microbiology 4
506-114 Introduction to the USDA and FDA 2
506-113 Excel and Access for the Laboratory 3
513-170 Introduction to Molecular 2
Diagnostics
809-196 Introduction to Sociology 3
506-120 ServSafe Certification Preparation 1
Credits 15
Semester 4
506-115 Food Production Regulations / 2
HACCP, GFSI, FSMA
102-131 Introduction to Business 1
or 196-157 Sustainability
or Essentials of Quality 1
102-132 Lean Operations 1
or 196-158 or Essentials of Quality 2
102-133 Lean Tools 1
or 196-159 or Essentials of Quality 3
506-117 Food Laboratory Occupational 2
Experience
809-198 Introduction to Psychology
806-172 Basic Nutritional Science
or 506-112 or Food and Nutritional Science
Credits 13
Total Credits 62
General Education Courses Within Program
Code Title Credits
804-189 Introductory Statistics 3
801-136 English Composition 1 3
806-197 Microbiology 4
806-199 General, Organic and Biological Chemistry 4
809-198 Introduction to Psychology 3
801-198 Speech 3
809-196 Introduction to Sociology 3
804-118 Intermediate Algebra with Applications 4
806-172 Basic Nutritional Science 3

Leadership Development

Semester 1 Credits

103-112 Introduction to Microsoft Excel 1

513-110 Basic Laboratory Skills 1

506-108 Laboratory Safety and Hazardous 1
Materials

102-148 Introduction to Business and 8
Management

806-199 General, Organic and Biological 4
Chemistry

801-136 English Composition 1 3

804-118 Intermediate Algebra with 4
Applications
Credits 17

Semester 2

506-102 Intermediate Laboratory Skills

506-105 Quality Concepts in Laboratories

506-109 Data Management for Laboratory 1
Assistants

804-189 Introductory Statistics 8

806-197 Microbiology

801-198 Speech
Credits 17
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Associate of Applied Science Degree
10-196-1

The Leadership Development Associate of Applied Science degree
provides learners with training in leadership, human relations, quality,
health and safety, problem solving and team building, organizational
development, supervision, project management, and lean and six sigma.
With this degree, you will be prepared to become a department manager,
supervisor or team leader. Whether you want to work in manufacturing,
banking, retail, education, government or health care, these skills will
prepare you to be an effective leader. This program is tailored to working
adults and is offered face-to-face or online.

The Leadership Development degree is built on a business meta major
which includes classes that are part of several programs at the college
and should provide transfer into or attachment to any of these other
programs.

Program Outcomes

1. Utilize quality strategies and tactics

2. Apply effective leadership skills

3. Apply Human Resource policies and procedures
4.

Perform supervisory management functions to achieve
organizational objectives

Graduates Have Found Employment As

1. First line supervisors
2. Team Leaders

3. Shift Leaders

4. Quality Leaders

5. Lean Process Leaders

Credits

Introduction to Business and 3
Management

Semester 1
102-148

196-100 Supervision 1 1
196-168 Organizational Development
804-134 Mathematical Reasoning
or 804-118 or Intermediate Algebra with
Applications
801-136 English Composition 1
103-138 Word Documents
Credits 15
Semester 2
196-140 Supervision 2 1
196-157 Essentials of Quality 1 1
196-190 Leadership Development 3
196-161 Teambuilding and Communication 1 1
116-116 Staffing Organizations 3
102-132 Lean Operations 1
801-198 Speech 3
196-193 Human Resource Management 3
Credits 16
Semester 3
196-153 Supervision 3 1
196-158 Essentials of Quality 2 1
196-162 Teambuilding and Communication 2 1
101-111 Accounting | 4
103-107 Intermediate Excel 2
809-198 Introduction to Psychology 3
196-108 Health, Safety and Security 3
Credits 15
Semester 4
102-155 Introduction to Project 3
Management
102-134 Lean Six Sigma 8
196-159 Essentials of Quality 3 1
196-163 Teambuilding and Communication 3 1
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196164 Leadership Practicum 1 General Education Courses Within Program
809-196 Introduction to Sociology 3 Code Title Credits
or 809-122 or Intro to American Government
o 801-198 Speech 3
116-102 Training and Development 3 - —
- 801-136 English Composition 1 3
Credits 15 . .
- 804-134 Mathematical Reasoning 3
Total Credits 61 809-196 Introduction to Sociology 3
809-198 Introduction to Psychology 3

Associate of Applied Science Degree
10-623-3

A skilled workforce is needed in the manufacturing/production
operations and/or manufacturing/production services for the design
and development of new products, production systems, processes,
operations, services, quality control, continuous improvement, lean
principles, manufacturing competitiveness, and sustainability. As a
Manufacturing Engineering Technology associate degree graduate, you're
prepared for a career as a technologist to apply the fundamentals of
materials selection, tooling, assembly and automation to the solution

of manufacturing and production related activities. The Manufacturing
Engineering Technology Associate's Degree program also prepares
students to work in the manufacturing sector assisting engineering and
management in the design and development of new products and in the
improvement of production processes.

+ Characterize lean culture and tools can help an organization achieve
operational excellence

+ Apply proper engineering principles in design

« Utilize computer-aided applications in design and manufacture of
products and processes

« Demonstrate the principles of material selection and application

+ Apply automation principles for design and control of manufacturing
processes

Manufacturing Engineering Technology

Semester 1 Credits
804-197 College Algebra and Trigonometry 5
with Applications
801-136 English Composition 1 3
449-425 Safety 1
620-173 Blueprint Reading for Machine 1
Prints
620-101 Fundamentals of DC circuits 1 1
444-144 GD&T Interpretations 1
620-146 Mechanics 1 1
620-147 Mechanics 2 1
606-480 CAD Fundamentals - 2D Drawing 1
606-176 CAD Fundamentals — Solid 1
Modeling
620-116 Fluid Power 1: Basic Pneumatics 1
Credits 17
Semester 2
806-154 General Physics 1 4
422-100 Metallurgy 8
620-113 Fundamentals of AC Circuits 1 1
620-111 Programming Fundamentals 1 1
444-116 CNC Mill Fundamentals 1
444117 CNC Lathe Fundamentals 1

2022-2023 Catalog Generated 07/2022 | 2021-2022



Q& B LAC KH AWKTechnical College

2022-2023 Catalog - 57

Generated 07/2022
620-117 Fluid Power 2: Basic Hydraulics 1 Semester 4
606-155 Statics & Dynamics 1 1 809-198 Introduction to Psychology 3
606-156 Statics & Dynamics 2 1 809-196 Introduction to Sociology 3
606-157 Statics & Dynamics 3 1  444-140 Basic CAM - MasterCAM 1
623-622 Lean Manufacturing 1 623-147 Manufacturing System Design 3
620-121 Programmable Automation 1 664-120 Industrial Internet of Things 3
Controllers (PACs) 1 or 623-123 Fundamentals
Credits 17 or 606-116 or Quality Improvement
Summer between year 1 and year 2 or DeS|gn. of Mac?hlne's
623-465 Manufacturing Engineering 1 623-180 Manufacturing Engineering 3
Technology Internship Technology Capstone
Credits 1 Credits 16
Semester 3 Total Credits 68
801-197 Technical Reporting 3 )
623-169 Lean Manufacturing Systems 3 General Education Courses
. . Code Title Credits
442-142 Introduction to Welding 1 ) »
. . 801-136 English Composition 1 3
102-155 Introduction to Project 3 ) )
Management 801-197 Technical Reporting 3
620-126 Robotics 1 ;804197 College Algebra and Trigonometry with 5
. . Applications
664-165 Industrial Automation 3 ppiicat ) )
or 623-814 or Reliability Engineering 809-196 Introduction to Sociology
or 606-120 or Strength of Materials 809-198 Introduction to Psychology
664-189 Automated Systems Integration 3 806-154 General Physics 1
or 102-134 or Lean Six Sigma . . .
or 606-152 or Engineering Graphics - Medlcal Admlnlstratlve COdeI'
Parametric Modeling
Credits 17

Associate of Applied Science Degree
10-160-5

The Medical Administrative Coder program will provide you training

to prepare you for a position in the medical coding and insurance

billing field. Medical Administrative Coder students receive specialized
training in medical coding, medical ethics, records management, medical
terminology, human anatomy, health insurance, medical billing, medical

transcription, digital literacy for health care and Microsoft Office Suites
software (Word, Excel, and PowerPoint).

Program Outcomes

+ Demonstrate the medical and legal aspects of healthcare office
practices including confidentiality of health records, release of
information, patients' rights, use of health records as legal evidence,
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informed consent, malpractice, as well as agency, physician, and
employee liability.

Use medical terminology and knowledge of the human body systems
in performing essential functions in business health care setting.

Produce quality medical documents.

+ Demonstrate the following professional traits while working

in a healthcare office environment: dependability, punctuality,
responsibility, acceptable appearance, sound judgment, ethical
behavior, flexibility, and adaptability.

+ Apply medical coding principles and guidelines for coding, billing, and

reimbursement in outpatient settings at entry level proficiency.

+ Use computers as a tool for solving problems, collecting data,

managing and communicating information, and making decisions.

+ Use reference materials to research information.

Apply analytical skills in solving problems, collecting data, managing
and communication information, presenting ideas, and making
decisions.

Graduates Have Found Employment As

+ Medical Secretary

Administrative Secretary
Medical Coders

+ Medical Transcriptionist

+ Medical Records Technician/Medical Records Clerk

Medical Voucher Clerk/Underwriting Clerk

Receptionist

+ Medical Insurance Biller

* Medical Claims Processor

Medical Clerk/Typist
Clinic Clerk/Hospital Clerk/Admissions Clerk

Semester 1 Credits
501-107 Digital Literacy for Health Care 2
801-136 English Composition 1 8
501-101 Medical Terminology 3
102-148 Introduction to Business and 3
Management
806-194 Survey of Anatomy and Physiology
Credits 14
Semester 2
804-134 Mathematical Reasoning 3
or 804-118 or Intermediate Algebra with

Applications

160-113 Health Insurance 3
106-142 Customer Service Essentials 1
106-114 Healthcare Records Management 3
106-127 Administrative Office 3
Communications
106-118 Pharmacology for Medical 2
Administrative Specialist/Coder
Credits 15
Semester 3
160-105 Medical Editing and the Electronic 3
Medical Record
160-136 Patient Billing and Reimbursement 4
530-102 Medical Office Coding | 3
103-107 Intermediate Excel 2
809-196 Introduction to Sociology 3
801-198 Speech 3
Credits 18
Semester 4
160-103 Medical Transcription 4
160-124 Supervised Occupational
Experience-Medical Office
530-103 Medical Office Coding Il
809-166 Introduction to Ethics: Theory and
Application
809-198 Introduction to Psychology 3
Credits 14
Total Credits 61
General Education Courses Within Program
Code Title Credits
801-198 Speech 3
801-136 English Composition 1 3
804-134 Mathematical Reasoning 3
or 804-118 Intermediate Algebra with Applications
809-198 Introduction to Psychology
809-196 Introduction to Sociology
or 809-122 Intro to American Government

Medical Administrative Specialist
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Associate of Applied Science Degree
10-106-4

The Medical Administrative Specialist Associate Degree program
provides educational opportunities for those interested in working in

a variety of health care office settings including medical office, clinic,
hospitals, public health departments, insurance companies, and medical
product manufacturers. Medical Administrative Specialist students
receive specialized training in medical ethics, records management, office
procedures, medical terminology, human anatomy, health insurance,
medical billing, medical transcription, coding, and MS Office Suite
software.

Program Outcomes

+ Demonstrate the medical legal aspects of health care office
practices including confidentiality of health records, release of
information, patient's rights, health records as legal evidence,
informed consent, malpractice, agency, physician and employee
liability.

* Produce quality medical documents.

Use medical terminology and knowledge of the human body systems
in performing essential functions in business health care setting.

Perform financial practices through analysis of payer data and
reimbursement methods.

Demonstrate professionalism in a healthcare setting.
+ Perform routine healthcare administrative procedures

Semester 1 Credits
501-101 Medical Terminology 3
501-107 Digital Literacy for Health Care 2
801-136 English Composition 1 3
806-194 Survey of Anatomy and Physiology 3
102-148 Introduction to Business and 3

Management

Credits 14

Semester 2
804-134 Mathematical Reasoning 3
or 804-118 or Intermediate Algebra with
Applications

160-113 Health Insurance

106-114 Healthcare Records Management

106-118 Pharmacology for Medical
Administrative Specialist/Coder

106-127 Administrative Office 3
Communications

106-142 Customer Service Essentials 1
Credits 15

Semester 3

160-105 Medical Editing and the Electronic 3
Medical Record

160-136 Patient Billing and Reimbursement 4

530-102 Medical Office Coding | 3

801-198 Speech 3

103-138 Word Documents 2

103-107 Intermediate Excel 2
Credits 17

Semester 4

160-124 Supervised Occupational 1
Experience-Medical Office

809-166 Introduction to Ethics: Theory and 3
Application

809-196 Introduction to Sociology

809-198 Introduction to Psychology

160-103 Medical Transcription
Credits 14
Total Credits 60
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General Education Courses Within Program

Code Title Credits

801-136 English Composition 1 3

804-134 Mathematical Reasoning 8
or 804-118 Intermediate Algebra with Applications

,u‘ |

F—

o |
A

Associate of Applied Science Degree
10-513-1

The Medical Laboratory Technician Associate of Applied Science degree
will prepare students to learn fundamental laboratory techniques for
work in laboratories serving the health care sector (hospitals, clinics
and doctors' offices). Career potential also exists in epidemiology,
forensic medicine and biomedical manufacturing. The program provides
experience where students learn to perform analytical procedures

under the supervision of a medical technologist or physician. The

final semester of the program is a clinical experience in laboratories

in community healthcare facilities. Graduates of the program qualify
for the American Society of Clinical Pathologists Board of Registry
certification exam for medical laboratory technicians under the direction
of the American Society of Clinical Pathologists. Students must petition
to enter the clinical MLT classes, and should anticipate the possibility of
traveling to complete the clinical experience.

The Blackhawk Technical College Medical Laboratory Technician
Associate Degree Program is accredited through the National Accrediting
Agency for Clinical Laboratory Science (NAACLS), 5600 N. River Rd, Suite
720, Rosemont, IL 60018. Phone: 773-714-8880, email: info@naacls.org.

Suggested courses for program preparation:

+ One year of high school chemistry, biology and algebra or college
equivalent (see specific requirements listed below).

+ Medical terminology or 2 years of occupational experience in the
medical field

Program Requirements:

809-196 Introduction to Sociology
809-198 Introduction to Psychology
801-198 Speech

Medical Laboratory Technician

To be admitted to the Medical Lab Technology (MLT) program, the
student is required to have mandatory attendance at a Blackhawk
Technical College MLT program orientation. This orientation occurs in
the Summer Quality Assurance Laboratory Math Course, or is scheduled
individually if necessary. High School Chemistry or College Chemistry
Prep and High School Algebra or General College Math Review. are
required for entrance into the BTC MLT Program

+ Once admitted to the program, the following requirements must be
met in order to participate in the clinical experience.

+ Caregiver background check

+ Physical exam and completed personal history form on file prior to
the beginning the fourth semester clinical rotation.

+ Successful completion of all program courses with a C or better.
This program is offered at the Monroe Campus.

Program Outcomes

Apply modern clinical methodologies including problem solving and
troubleshooting according to predetermined criteria.

Collect and process biological and other specimens.
+ Perform and report results of clinical laboratory tests.

+ Apply laboratory results to diagnosis of clinical conditions and/or
diseases.

Communicate with colleagues and patients in a professional manner.

Participate in training peers on technical skills.

Monitor and evaluate quality control in the laboratory.
+ Practice laboratory safety and regulatory compliance.

Perform information processing in the clinical laboratory.
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+ Model professional behaviors, ethics, and appearance. 809-198 Introduction to Psychology
Credits 6
Program Completion Three Year Statistics: Semester 3
) ) 513-114 Urinalysis 2
Program’s Graduatfe Certlﬂcatl(l)r) Pass Rates: 81% 513-130 Advanced Hematology 2
Program’s Graduation and Attrition Rates: 100% inical Micrabiol
Program’s Graduate Placement Rates: 92% SEHEE) Gliee! e elegy “
513-170 Introduction to Molecular 2
View the entire course listing (http://catalog.blackhawk.edu/ Diagnostics
archives/2021-2022/courses/). 513-134 Clinical Chemistry 4
Courses taken before semester 1 Credits Credits 14
513-113 Quality Assurance Laboratory Math 1 Semester4
Credits 7 506-105 Quality Concepts in Laboratories 3
Semester 1 513-140 Advanced Microbiology 2
513110 Basic Laboratory Skills 1 913131 Clinical Experience 1 3
513-111 Phlebotomy o 513152 Clinical Experience 2 4
513-115 Basic Immunology Concepts o 513153 Clinical Portfolio !
806-177 General Anatomy and Physiology 4 Credits 13
806-199 General, Organic and Biological 4 Total Credits 68
Chemistry . L.
TS ED English Composition 1 s General Education Courses Within Program
Credits 16 Code Title Credits
Semester 2 801-195 Written Communication 3
506-102 Intermediate Laboratory Skills 3 801-198 Speech 3
513-109 Blood Bank 4 806-177 General Anatomy and Physiology 4
513-120 Basic Hematology 3 806-197 Microbiology 4
513-121 Coagulation 1 806-199 General, Organic and Biological Chemistry 4
806-197 Microbiology 4 809-196 Introduction to Sociology 8
801-198 Speech 3 809-198 Introduction to Psychology 3
Credits 18
Summer between year 1 and year 2 NUCIear TeChnOIOQV
809-196 Introduction to Sociology 3

Associate of Applied Science Degree

10-624-1
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Increasing the use of radiation and radioactive materials in today's world
has created a demand for nuclear technicians especially in Janesville
and Beloit, Wisconsin where the Department of Energy Nuclear Security
Administration has approved Shine Medical Technologies and NorthStar
Medical Radioisotopes, Inc. to build production plants in the next 2-3
years.

The Nuclear Technology Associate’s Degree program offers students a
unique opportunity to obtain specialized training to work with radioactive

materials. In addition to being a high demand field, it also pays extremely

well. In fact, according to the Department of Labor website, the median
starting salary for this field in 2015 was $38.59 per hour! It's also an
excellent springboard for a four-year degree in health physics and
radiation safety.

SHARED PROGRAM

Designed as a shared program with Lakeshore Technical College (LTC)
(https://gotoltc.edu/academics/degree-programs/nuclear-technology/),
classes may be offered in traditional classroom settings, online or using
Interactive Television (ITV) to link instruction from both Blackhawk and
LTC. In some cases, students may be asked to attend classes outside
of their current district. Check with a program adviser for more details
or v (https://gotoltc.edu/Assets/gotoltc.edu/pdf/academics/2018-2019-
program-sheets/2018-2019-Nuclear-Technology.pdf)isit the program site
on the LTC website (https://gotoltc.edu/academics/programs-of-study/
nuclear-technology-program/).

SPECIAL NOTES

+ Students can earn a Nuclear Uniform Curriculum Program (NUCP)
certification by maintaining a “B” or above in all coursework (NUCP
certification is contingent upon LTC's NUCP partnership with a
nuclear facility)...online students are not eligible.

+ Gaining employment in the nuclear, radiation safety, and health
physics likely includes a very comprehensive criminal background
check, credit history, civil actions and a psychological profile.

+ Online Option: Available to working adults in Nuclear/Radiation
Safety/Health Physics industry. Online classes are constructed
without hands-on lab components, therefore, online students should
work with their industry supervisor to identify suitable activities at the
worksite.

Program Outcomes

+ Work safely within industrial and radiological hazard areas.

Diagnose equipment requiring electrical or mechanical repair and
carry out preventive maintenance procedures.

Understand and communicate nuclear technology-related concepts
effectively in both oral and written formats.

Perform radiological surveys for radiation and radioactive
contamination.

Follow procedures for operating and maintaining systems and
equipment at nuclear facilities.

« Participate in applying nuclear technologies to a variety of industrial,
medical, and research processes.

+ Apply knowledge in a variety of related occupational jobs such as
reactor plant operations, maintenance, quality assurance, etc.

Potential Employment Opportunities
+ Nuclear Monitoring Technician
+ Occupational Health and Safety Technician
+ Chemical Technician
* Nuclear Engineer
+ Power Plant Operator, Dispatcher or Distributor

Nursing

Associate of Applied Science Degree
10-543-1

The Associate Degree Nursing program prepares nurses to function with
the knowledge, skill and judgment of beginning staff nurses in a variety of
health care settings. The Associate Degree Program is accredited by the:
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Accreditation Commission for Education in Nursing, Inc. (ACEN). For Semester 1 Credits
more information about this accreditation contact: 543-101 Nursing Fundamentals 2
ACEN 543-102 Nursing Skills 3
3343 Peachtree Road NE, Suite 850 543-103 Nursing Pharmacology 2
Atlanta, Georgia 30326 543-104 Nsg: Intro Clinical Practice 2
Phone (404) 975-5000 806-177 General Anatomy and Physiology 4
Fax (404) 975-5020 _ 801-136 English Composition 1 3
http://www.acenursing.org -
Credits 16
Graduates are eligible to apply to the Wisconsin Board of Nursing to take Semester 2
the examination for licensure as a Registered Nurse. State Administrative 543-105 Nursing Health Alterations 3
nge rules state that :.:1 g'raduate may ha?ve dlfﬂculty obtaining a Ilcens'e 543-106 Nursing Health Promotion 3
with an arrest or conviction record that is substantially related to nursing - )
practice. The Coordinator of the program is available to discuss concerns 543-107 Nsg: Clin Care Across Lifespan 2
in this area. 543-108 Nsg: Intro Clinical Care Mgt 2
806-179 Advanced Anatomy and Physiology 4
Students may apply for testing for licensure as L.PN. (Licensed Practical 801-198 Speech 3
Nurse) after successfully completing all courses through the second P -
semester. L.PN's entering into the ADN program may receive credit Credits 17
for past clinical education based on their current knowledge, skills Semester 3
and judgment. In order to help L.PN!'s be program ready, they will need 543-109 Nsg: Complex Health Alterat 1 3
to take the Nursing Bridge course before entering third semester. Re- 543-110 Nsg: Mental Health Comm Con 2
entry, transfer, and LPN students must contact the counseling office 543111 Nsg: Intermed Clin Practice 3
for information about entry to the nursing program. Acceptance to the B -
. L . 543-112 Nursing Advanced Skills 1
program will be based upon space availability and approval of the nursing ] -
faculty. 806-197 Microbiology 4
809-198 Introduction to Psychology 3
Program Outcomes Credits 16
+ Implement one’s role as a nurse in ways that reflect integrity, Semester 4
responsibility, ethical practices, and an evolving professional identity 543-113 Nsg: Complex Health Alterat 2 3
as a nurse committed to evidence-based practice, caring, advocacy 543-114 Nsg: Mgt & Profess Concepts 2
and quality care. ' - -
) . 543-115 Nsg: Adv Clinical Practice 3
+ Demonstrate appropriate written, verbal, and nonverbal . . .
S . . 543-116 Nursing Clinical Transition 2
communication in a variety of clinical contexts.
. . . . 809-196 Introduction to Sociology 8
+ Integrate social, mathematical, and physical sciences, pharmacology,
and pathophysiology in clinical decision making. 809-188 Developmental Psychology 3
* Provide patient centered care by utilizing the nursing process across Credits 16
diverse populations and health care settings. Total Credits 65
* Minimize risk of harm to patients, members of the health care team . ..
and self through safe individual performance and participation in General Education Courses Within Program
system effectiveness. Code Title Credits
+ Lead the multidisciplinary health care team to provide effective 801-136 English Composition 1 3
atient care throughout the lifespan.
patie nroug P _ 801-198 Speech 3
+ Use information and technology to communicate, manage data, .
o . . 806-177 General Anatomy and Physiology 4
mitigate error, and support decision-making.
806-179 Advanced Anatomy and Physiology 4
Graduates may work as a Registered Nurse or Licensed Practical Nurse 806-197 Microbiology 4
in a variety of settings including acute care, long term care, or some 809-188 Developmental Psychology 3
community settings. . .
y g 809-196 Introduction to Sociology 3
View the entire course listing (http://catalog.blackhawk.edu/ 809-198 Introduction to Psychology 3

archives/2021-2022/courses/).

Nutrition and Dietetic Technician
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10-313-1
Associate of Applied Science Degree

Program Overview

The Nutrition and Dietetic Technician program is a shared program with
Milwaukee Area Technical College (MATC). Classes may be offered

in a hybrid or online setting to link instruction from both Blackhawk
and MATC. In some cases, students may be asked to attend classes
outside of their current district.

This program prepares students for work in healthcare and foodservice
management teams. Nutrition and dietetic technicians can work under
the supervision of a registered dietitian nutritionist when providing direct
client care, or they may work independently when providing general
nutrition education to healthy populations.

Visit the MATC program page for more information (https://
www.matc.edu/course-catalog/healthcare/nutrition-dietetic-
technician.html).

Program Outcomes

+ Integrate scientific information and translate research into practice

+ Practice beliefs, values, attitudes, and behaviors for the professional
nutrition and dietetics technician level of practice

+ Develop information, products, and services for individuals, groups,
and populations

+ Deliver information, products, and services to individuals, groups, and
populations

+ Apply principles of management and systems in the provision of
services to individuals and organizations

Academic Plan

Visit the MATC program page to view the academic plan (https://
www.matc.edu/course-catalog/healthcare/nutrition-dietetic-
technician.html).

Physical Therapist Assistant
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Associate of Applied Science Degree
10-524-1

The physical therapist assistant (PTA) is a technically educated health
provider who assists the physical therapist (PT) in the provision of
physical therapy and may perform physical therapy interventions
selected by the supervising PT. The PTA works under the direction and
supervision of the PT, helping manage conditions such as back and
neck injuries related to work and sports, and others. PTA’s work in a
broad range of settings. Employment opportunities for PTA's are located
in hospitals, outpatient clinics, rehabilitation facilities, skilled nursing,
sub acute, and long-term care facilities, home health agencies, schools,
hospice, industrial health clinics, community health centers, fitness
centers and sports training facilities, and colleges and universities.

Program Outcomes

Demonstrate clear and collaborative communication with patients,
families, and the health care team

+ Exhibit behaviors and conduct that reflect respect and sensitivity
according to physical therapy practice standards

+ Function under the supervision of a physical therapist in a safe,
legal ethical manner to ensure the safety of patients, self, and others
throughout the clinical interaction

Produce documentation to support the delivery of physical therapy
services

Demonstrate critical thinking skills to implement and modify
treatment within a plan of care under the direction and supervision of
a physical therapist.

Perform data collection essential for carrying out the plan of care
under the direction and supervision of a physical therapist

Perform technically competent evidence-based interventions under
the direction and supervision of a physical therapist

Educate patients, families and other health care providers

+ Integrate components of operational and fiscal practices of physical
therapy service in a variety of settings

+ Implement a self-directed plan for career development, credentials
and lifelong learning

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Courses taken before semester 1 Credits
801-136 English Composition 1 3
801-198 Speech 3
806-177 General Anatomy and Physiology 4
804-134 Mathematical Reasoning 3
806-139 Survey Of Physics 3
Credits 16
Semester 1
524-139 PTA Patient Interventions 4
524-156 PTA Applied Kinesiology 1 4
524-157 PTA Applied Kinesiology 2 3
809-166 Introduction to Ethics: Theory and 3
Application
Credits 14
Semester 2
524-142 PTA Therapeutic Exercise 3]
524-143 PTA Therapeutic Modalities 4
524-145 PTA Principles of Musculoskletal 4
Rehabilitation
524-147 PTA Clinical Practice 1
Credits 13
Semester 3
524-140 PTA Professional Issues 1 2
524-144 PTA Principles of Neuromuscular
Rehabilitation
524-146 PTA Principles of Cardiopulmonary 3
& Integumentary Conditions
524-148 PTA Clinical Practice 2 3
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809-198 Introduction to Psychology 3 General Education Courses Within Program
Credits 15 Code Title Credits
Semester 4 801-195 Written Communication 3
524-149 PTA Rehab Across the Lifespan 2 801-198 Speech 3
524-150 PTA Professional Issues 2 2 804-134 Mathematical Reasoning 3
524-151 PTA Clinical Practice 3 5 or 804-118 Intermediate Algebra with Applications
809-172 Introduction to Diversity Studies 3 506-177 General Anatomy and Physiology 4
Credits 12 gg9-172 Introduction to Diversity Studies 3
Total Credits 70 809-198 Introduction to Psychology 3
806-179 Advanced Anatomy and Physiology 4

Associate of Applied Science Degree
10-526-1

Radiography prepares individuals for a career in diagnostic radiology (X-
Ray) as a radiographer. The radiographer is a technologist who produces
images of the human body to aid physicians in the diagnosis of injuries
and diseases. Graduates of the program are eligible to take the entry-
level certification examination administered by the American Registry

of Radiography Technologists (ARRT) and may obtain employment

in the x-ray departments associated with hospitals, medical clinics,
veterinary clinics, and private offices. Program curriculum focuses on
theoretical and applied radiography and includes a clinical experience in a
radiographic department. The program is accredited by the Joint Review
Committee on Education in Radiologic Technology (JRCERT). Students
learn to use x-ray imaging machines to demonstrate body parts on x-ray
films for diagnostic purposes, including diagnostic radiology, bedside and
trauma procedures, pediatric radiography, and special procedures.

Program Outcomes
+ Carry out the production and evaluation of radiographic images
« Practice radiation safety principles
+ Provide quality patient care

Radiography

+ Model professional and ethical behavior consistent with the A.R.R.T.
Code of Ethics

+ Apply critical thinking and problem solving skills in the practice of
diagnostic radiography

The methodology used to evaluate and assess the radiography outcomes
is provided in detail to students during the new student orientation and is
available to applicants of the program upon request.

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

All students enrolled in the Blackhawk Technical College Associate
Degree Radiography Program must progress through the radiography
program curriculum (e.g. all courses starting with the prefix 526) in the
sequence prescribed by the program, without exception.

Course Title Credits
Courses Taken Prior to Program Entry

801-136 English Composition 1

806-177 General Anatomy and Physiology

Credits
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Semester 1 (Summer)

526-158 Introduction to Radiography
526-168 Radiography Clinical 1
Credits
Semester 2 (Fall Year 1)
526-149 Radiographic Procedures 1
526-159 Radiographic Imaging
526-192 Radiography Clinical 2
Credits 11
Semester 3 (Spring Year 1)
526-191 Radiographic Procedures 2 5
526-230 Advanced Radiographic Imaging 2
526-193 Radiography Clinical 3 3
801-198 Speech 3
Credits 13
Semester 4 (Summer)
526-199 Radiography Clinical 4 3
Credits 3
Semester 5 (Fall Year 2)
526-194 Imaging Equipment Operation 3
526-231 Imaging Modalities 2
526-195 Radiographic Image Analysis 2
526-190 Radiography Clinical 5 2
809-196 Introduction to Sociology 8
Credits 12
Semester 6 (Spring Year 2)
526-189 Radiographic Pathology

Generated 07/2022

526-197 Radiation Protection and Biology 3
526-174 ARRT Certification Seminar 2
526-198 Radiography Clinical 6 2
809-198 Introduction to Psychology 3]
Credits 11

Total Credits 62

The Blackhawk Technical College Associate Degree Radiography program
is accredited by the Joint Review Committee on Education Radiologic
Technology (http://www.jrcert.org/) (JRCERT), 20 Wacker Dr., Suite 20,
Chicago, IL 60606-3182, (312) 704-5300. http://www.jrcert.org (http://
www.jrcert.org/)

Graduates of the BTC radiography are eligible to sit for the certification
examination in radiography prepared by the American Registry of
Radiologic Technologies (https://www.arrt.org/) (ARRT). https://
www.arrt.org (https://www.arrt.org/)

Program Mission

The mission of the Blackhawk Technical College Associate Degree
Radiography program is to prepare the Student to Practice Entry-Level
Diagnostic Medical Radiography.

Program Goals

+ Students Will Perform Competent Radiography

+ Students Will Communicate Effectively

+ Students Will Use Critical Thinking and Problem Solving Skills
+ Students Will Demonstrate Professionalism

1 Sales Management

Associate of Applied Science Degree
10-104-2

The Sales Management Associate of Applied Science degree enable
learners to apply the basics of excellent customer service and progress
through advanced selling techniques and sales force management.

Our Sales Management program prepares you for a leadership position
by giving you a comprehensive background in business practices and
principles, finance, marketing, supervision, and project management.
Whether you have just decided on a career in sales, or are already in the
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sales force and would like to move into a management position, you will
develop valuable skills that can lead to greater opportunities.

Program Outcomes

* Incorporate customer service principles into client or customer
interaction.

* Prepare selling strategies
» Demonstrate leadership capabilities to achieve organizational goals
* Integrate appropriate sales tools into the selling process

+ Analyze business information to support planning and decision
making

Graduates Have Found Employment As
Sales Associate

Customer Service Representative

Inside/Outside Sales Representative

Retail Sales Representative

Business Associate

Semester 1 Credits
102-148 Introduction to Business and 3
Management
103-138 Word Documents
104-104 Selling Principles
804-134 Mathematical Reasoning
or 804-118 or Intermediate Algebra with
Applications
801-136 English Composition 1
Credits 14
Semester 2
102-115 Management Principles
104-134 Principles of Inside Sales
104-135 Quality Customer Service

809-198 Introduction to Psychology
102-160 Business Law
Credits 15
Semester 3
101-111 Accounting | 4
104-102 Marketing Principles 3
104-136 Principles of Outside Sales 3
801-198 Speech 3]
104-156 Social Media Marketing 2
Credits 15
Semester 4
102-155 Introduction to Project 3
Management
102-130 Business Finance and Budget 3
Management
104-139 Advanced Professional Selling 3
104-141 Sales Team Management 3
104-142 Sales Management Practicum 1
809-143 Microeconomics 3
or 809-122 or Intro to American Government
Credits 16
Total Credits 60
General Education Courses Within Program
Code Title Credits
801-195 Written Communication 3
801-198 Speech 3
804-134 Mathematical Reasoning 3
809-143 Microeconomics 3
809-198 Introduction to Psychology 3

Substance Use Disorder Counseling
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Associate of Applied Science Degree
10-550-1

The Substance Use Disorder Counseling (SUDC) Associate Degree
program is designed to prepare students to work with individuals with
substance use disorders. Students will explore areas of assessment,
case management, counseling, education and professional responsibility.
Students will also develop and apply the skills necessary to work in

a variety of agency settings offering substance abuse treatment and
recovery services.

In addition, the SUDC program satisfies the 100-hour educational
component for licensing as a Substance Abuse Counselor in Training

and the 360-hour educational component for licensing as a Substance
Abuse Counselor and Clinical Substance Abuse Counselor as required by
the State of Wisconsin Department of Safety and Professional Services
(DSPS). A student may apply for their in training license through the State
of Wisconsin DSPS as soon as the 100 hours of education are completed
in this program at Blackhawk Technical College and start working in the
field to gain hours of experience needed for licensure as a Substance
Abuse Counselor or a Clinical Substance Abuse Counselor.”

All students admitted to the SUDC program must complete a full
background check through Castlebranch before registering for courses in
the program.

Program Outcomes

Clinically evaluate for substance use disorders and treatment needs
Develop treatment plans

Facilitate referral to meet needs

Demonstrate service coordination skills

Demonstrate counseling skills with individuals, groups and families
Provide education relevant to substance use

Maintain clinical records according to agency, federal and state
guidelines

Adhere to accepted culturally competent, ethical and behavioral conduct

Graduates Have Found Employment As

Substance Use Disorder Counselor

Substance Use Disorder Counselor Aide
Residential Substance Use Disorder Counselor
Treatment Counselor

Resident Manager

Semester 1 Credits
801-136 English Composition 1 3
550-118 Boundaries & Ethics in Substance 3

Use Treatment

Generated 07/2022
520-100 Introduction to Human Services
520-101 Community Resources and Services
520-105 Intro to Addiction and Substance
Abuse Disorders
Credits 15
Semester 2
809-196 Introduction to Sociology
520-103 Interviewing Principles &
Documentation
520-106 Professional Practices in Human 3
Services
550-100 Substance Use Assessment, 3
Diagnosis & Treatment
550-119 Substance Use Disorder Counseling
Credits 15
Semester 3
804-134 Mathematical Reasoning 3
or 804-118 or Intermediate Algebra with
Applications
550-115 Understanding Addiction
550-120 Psychopharmacology
550-160 Substance Use Disorders Internship
1
520-113 Rehabilitation Services 3
Credits 15
Semester 4
520-109 Group Facilitation
550-161 Motivational Interviewing
550-139 Substance Use Disorders Internship
2
801-198 Speech 3
809-198 Introduction to Psychology 3
Credits 15
Total Credits 60
General Education Courses Within Program
Code Title Credits
801-198 Speech 3
801-136 English Composition 1 3
804-134 Mathematical Reasoning 3
or 804-118 Intermediate Algebra with Applications
809-196 Introduction to Sociology
809-198 Introduction to Psychology

Supply Chain Management
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Associate of Applied Science Degree
10-182-1

This Associate of Applied Science degree is a four-semester program
composed of 64 college credit hours designed for students who plan

to seek employment in the area of supply chain management upon
graduation. The program prepares students to enter jobs, be productive
with a minimum of on-the-job training, and advance to a position

of increased responsibility with emphasis on negotiation, project
management and process improvement skills.

Supply chain management includes a broad range of occupational
titles. Those listed below are commonly found in industry, but specific
titles will vary according to each individual employer. With additional
education and/or work experience, Supply Chain Management program
graduates may have additional opportunities in managerial roles such
as plant manager, operations manager, production manager, warehouse
manager, purchasing manager, inventory manager, distribution manager,
transportation manager, logistics manager, and supply chain manager,
among others.

Upon successful completion of this program, students will be able to:

+ Define supply chain concepts and understand the flow of materials,
information and money.

Demonstrate their ability to plan for, purchase and manage
inventories and identify its impact on organizations.

Develop negotiation abilities and their capacity to understand and

predict behaviors in competitive situations.

+ Evaluate supply chain costs and the profitability that stems from
effective management practices.

+ Apply continuous improvement strategies to all aspects of supply
chain management.

+ Examine the importance of customer service in effectively

coordinating supply chain activities.

Exhibit effective collaboration, decision making, problem-solving, and
conflict resolution skills.

'.-.. ‘\" . '.‘ ‘. ) li

iE
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Semester 1 Credits
102-148 Introduction to Business and 3
Management
182-103 Introduction to Supply Chain 3
Management
103-138 Word Documents
801-136 English Composition 1
804-118 Intermediate Algebra with 4
Applications
182-199 Supply Chain Careers Exploration
Credits 16
Semester 2
101-111 Accounting | 4
103-107 Intermediate Excel 2
196-157 Essentials of Quality 1 1
801-198 Speech 3
102-114 Principles of Operations Planning 3
102-115 Management Principles 3
Credits 16
Semester 3
102-155 Introduction to Project 3
Management
182-107 Distribution & Logistics 3
804-189 Introductory Statistics 3
196-158 Essentials of Quality 2 1
102-161 Principles of Manufacturing 3
Management
196-199 Warehouse Worker Safety
Credits 16
Semester 4
182-106 Purchasing 3
196-159 Essentials of Quality 3 1
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182-108 Supply Chain Management 2
Internship

809-198 Introduction to Psychology

809-143 Microeconomics

182-164 Supply Chain Management
Capstone

102-121 Customer Service Management 8
Credits 17
Total Credits 65

—”
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General Education Courses Within Program

Code Title Credits
801-198 Speech 3
801-136 English Composition 1 3
804-189 Introductory Statistics 3
809-143 Microeconomics 3
809-198 Introduction to Psychology 3
804-118 Intermediate Algebra with Applications 4

Surgical Technology

T

e

T ——

Associate of Applied Science Degree
10-512-1

The Surgical Technology Associate of Applied Science degree enables
learners to develop skills to support a team of medical professionals

who provide surgical care to patients in a variety of settings. The surgical
technologist works to facilitate the safe and effective conduct of invasive
surgical procedures. This individual works under the supervision of

a surgeon to ensure that the operating room or environment is safe,

that equipment functions properly, and that the operative procedure is
conducted under conditions that maximize patient safety.

The Surgical Technology program prepares learners with expertise in the
theory and application of sterile and aseptic technique and combines the
knowledge of human anatomy, surgical procedures, and implementation

tools and technologies to facilitate a physician’'s performance of invasive
therapeutic and diagnostic procedures.

Program Outcomes

1. Apply healthcare and technological science principles to the
perioperative environment.

2. Maintain principles of sterile technique in the surgical environment.
3. Provide a safe, efficient and supportive environment for the patient.

4. Prepare the patient, operating room and surgical team for the
preoperative phase.

5. Perform intraoperative case management in the scrub role.

6. Perform postoperative case management.

7. Function as an ethical, legal and professional member of the
healthcare team as determined by governing bodies.

Graduates Have Found Employment As
+ Surgical Technologist
+ Central Supply Technician
+ Claims Approver
+ Private Scrub Technologist
+ Scrub Surgical Technologist
+ Second Assisting Technologist
+ Laser/Endoscopic Technician
+ Tissue/Organ Procurement

Courses taken before semester 1 Credits
806-177 General Anatomy and Physiology 4
501-101 Medical Terminology 3
Credits 7
Semester 1
512-125 Introduction to Surgical Technology 4
512-126 Surgical Technology Fundamentals
1
512-127 Exploring Surgical Issues 2
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806-179 Advanced Anatomy and Physiology 512-135 Surgical Technology Clinical 3
Credits 14 512-136 Surgical Technology Clinical 4
Semester 2 512-142 Surgical Interventions 2
512-128 Surgical Technology Fundamentals 4 Credits 13
2 Total Credits 65
512-129 Surgical Pharmacology 2
512-130 Surgical Skills Application 2 General Education Courses Within Program
806-197 Microbiology 4 Code Title Credits
801-136 English Composition 1 3 801-198 Speech 3
Credits 15 806-177 General Anatomy and Physiology 4
Semester 3 806-179 Advanced Anatomy and Physiology 4
801-198 Speech 3 806197 Microbiology 4
512-131 Surgical Interventions 1 4 809-196 Introduction to Sociology 3
512-132 Surgical Technology Clinical 1 3 or809-172 Introduction to Diversity Studies
512-133 Surgical Technology Clinical 2 3 809198 Introduction to Psychology 3
809-198 Introduction to Psychology 3 801-136 English Composition 1 3
Credits 16
Semester 4 Technical Studies Journeyworker
809-196 Introduction to Sociology 3
or 809-172 or Introduction to Diversity
Studies

Associate of Applied Science Degree
10-499-5

The WTCS Technical Studies — Journeyworker AAS (10-499-5) is
designed to help you achieve your career goals through academic
recognition of both the related instruction and on-the-job learning that
you completed through registered apprenticeship. As a member of the
USDOL-OA-sponsored Registered Apprenticeship — College Credit (RACC)
Consortium, the WTCS recognizes credit recommendations among RACC
partners.

How does it work?

All WTCS colleges recognize successful completion of an apprenticeship
program with at least 400-hours of paid related instruction

provided through a WTCS college and possession of a Certificate of
Apprenticeship (completion) issued by the Wisconsin Department of
Workforce Development — Bureau of Apprenticeship Standards as
fulfilling the 39-credit minimum Technical Studies requirement of the 60-
credit Technical Studies — Journeyworker degree. In addition, students
must complete 21 general education credits to meet the 60-credit degree
requirement. Advanced standing for apprentice-related instruction

taken at other accredited institutions is currently determined on an
individual basis using established Credit for Prior Learning procedures.
RACC recommendations are accepted. Review the Degree Completion
Requirements below for more information.

Please Note: Tuition and fees vary by program. Please contact your
program advisor for more information.
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Web Software Developer

Associate of Applied Science Degree
10-152-4

The IT-Web Software Developer Associate of Applied Science Degree
meets the specific skills and knowledge requirements of technical

and professional jobs within the information technology field for Web
Development specialists including programmer, front end developer, or
web design/support. It is designed to meet entry-level education needs
of most segments of the web development field which involve front end
programming. Training blends general educational development and
required web development skills. Graduates are prepared for entry-level
Web developer jobs in government, insurance, manufacturing, service,
software development, wholesale and retail sales, utilities, banking and
accounting.

Program Outcomes

+ Design software systems

+ Integrate database technologies
+ Develop software applications

+ Develop technical documentation

+ Demonstrate work ethics and reliable behavior including, but not
limited to, assuming responsibility for decisions and actions, utilizing
time and stress managements skills, and displaying initiative

* Work as a team member by demonstrating good communication and
listening skills, cooperation, and providing a supportive environment

+ Demonstrate an understanding of the IT field and its job roles

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Semester 1 Credits

152-236 Intro to Web Programming 1

152-201 Programming Language History and 1
Exploration

152-209 Web Server Basics 1

152-210 Web Server Administration 1
152-195 Markup Basics 1 1
152-197 Design Basics for Front End 1
Development 1
102-148 Introduction to Business and 3
Management
103-132 Intro to Adobe Illustrator 1
103-133 Intro to Photoshop - Designing and 1
Editing
203-131 Intro to Digital Photography & Color 1
801-136 English Composition 1 3
Credits 15
Semester 2
152-196 Markup Basics 2 1
152-178 Markup Basics 3 1
152-198 Design Basics for Front End 1
Development 2
152-200 Design Basics for Front End 1
Development 3
152-199 Fundamentals of High-Level 1
Scripting
152-202 Intermediate High-Level Scripting 1
152-205 Advanced High-Level Scripting 1
152-206 Relational Database Design 1
152-207 Relational Database Development 1
152-208 Relational Database Coding 1
809-196 Introduction to Sociology 3
804-134 Mathematical Reasoning 3
or 804-118 or Intermediate Algebra with
Applications
Credits 16
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Semester 3 152-229 Social Media 2 1

152-211 Project & Framework Management 1 152-230 Social Media 3 1
1 152-231 Responsive Design 1 1

801-198 Speech 152-232 Responsive Design 2 1

809-198 Introduction to Psychology 152-233 Responsive Design for Accessibility 1

152212 Project & Framework Management T 152234 Resume and Portfolio Development 1
2 for Web Developers

152-213 Version Control 1 T 1522235 Emerging Technologies Capstone 3

152-214 Version Control 2 1 Credits 13

152-215 Content Management Systems 1 1 Total Credits 60

152-216 Content management systems 2 1

152:218 Search Engine Optimization 1 1 General Education Courses Within Program

152-222 Front End Framework T Code Title Credits

152-223 Mobile Application Development 1 809-196 Introduction to Sociology 3

152-224 Emerging Technologies Research 1 301-198 Speech 3
Credits 16 g09-198 Introduction to Psychology 3

Semester 4 801-136 English Composition 1 3

152-225 Programming 1 T 804-134 Mathematical Reasoning 3

152-226 Programming with Databases 1 or 804-118 Intermediate Algebra with Applications

152-227 Advanced Programming 1 1

152-228 Social Media 1 1 Technical Diplomas

Technical programs are based on local needs of business and industry
and are designed to assist those preparing for entry into, or advancing in,
an occupation.

Technical Diploma programs may be less than one year, one year
or two years in length. Occupational skills coursework comprises a
minimum of 80 percent of the total class time spent in these programs.

Supportive related course work may constitute the remaining curricular
requirements. Related instruction for apprenticeship is included as a
Technical Diploma program.

Administrative Support Professional
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One-Year Technical Diploma
31-106-3

The Administrative Support Professional program is designed to provide
challenging hands-on experience for the ever-evolving environment of the
office. This one-year program develops knowledge of office procedures
and professionalism along with the basics of creating, formatting and
editing business documents. Students will also learn how to plan and
schedule meetings and appointments; organize and maintain paper and
electronic files; manage projects; conduct research; and disseminate
information by using the telephone, mail services, and Microsoft Office
applications. The coordination of travel and guest arrangements will also
be studied.

Program Outcomes

+ Demonstrate effective workplace communications

+ Apply technology skills to business and administrative tasks
« Perform routine administrative procedures

+ Manage administrative projects

+ Maintain internal and external relationships

+ Model professionalism in the workplace

Graduates Have Found Employment As

+ Administrative Professional
+ Administrative Coordinator

+ Administrative Specialist

* Customer Service Assistant
* Project Coordinator

+ Support Professional

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Credits

Administrative Office 3
Communications

Semester 1
106-127

103-138 Word Documents 2

103-129 Intro to MS Publisher & Desktop 1
Publishing

103-132 Intro to Adobe lllustrator 1

203-131 Intro to Digital Photography & Color 1

103-133 Intro to Photoshop - Designing and 1
Editing

106-144 Meeting and Event Planning

801-136 English Composition 1
Credits 14

Semester 2

103-134 Intro to InDesign & Layout 1

201-100 Graphic Design 1 1

106-142 Customer Service Essentials 1

102-148 Introduction to Business and 3
Management

201-101 Graphic Design 2 1

201-102 Graphic Design 3 1

196-168 Organizational Development 3]

196-193 Human Resource Management 3
Credits 14
Total Credits 28

General Education Courses Within Program

Code Title Credits

804-134 Mathematical Reasoning 3
or 804-118 Intermediate Algebra with Applications

801-136 English Composition 1 3

Advanced Emergency Medical Technician
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Short-Term Technical Diploma
30-531-6

The EMT typically represents one of the first components of the
emergency medical system. This course prepares individuals to care for
patients at accident scenes and transport by ambulance to the hospital
under medical direction. The course emphasizes emergency skills such
as managing respiratory and cardiac emergencies, medical emergencies,
trauma emergencies and patient assessment, and teaches these skills in
a job-related context.

Semester 1 Credits
531-111 Advanced EMT/Int-Tech 4
Credits 4
Total Credits 4

Agribusiness Specialist

One-Year Technical Diploma
31-006-1

The Agribusiness Specialist program is a one-year technical diploma
program providing students with the necessary skills and internship
experience for future agriculture employment in a variety of settings.
Topics within this program include: production, agricultural service and
supply, agricultural marketing and sales, agricultural research, direct

marketing as it pertains to agribusiness and agri-tourism. Students in

the program will increase their skills in agribusiness management and
marketing, agronomy, livestock management and nutrition, safe and
sustainable agriculture practices, and renewable energy applications.
This technical diploma program will utilize associate degree level courses
and content which may articulate to two-year and four-year agriculture
degrees.
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Program Outcomes 804-134 Mathematical Reasoning 3
Upon completion of this program, you will be able to: or804-118 or In?ern?ediate AR
Applications
+ Apply relevant Technologies Credits 17
+ Investigate Opportunities in Agriculture Semester 2
* Interact as a professional in Agriculture 006-105 Nutrient Management 3
Graduates Have Found Employment As ooeoe e ness Qecupationd 1
+ Farm, Ranch and other Agricultural assistant manager 006-107 Pest Management:Applicator 3
+ Chemical/Fertilizer Applicator Training
+ Crop Scouting Associate 006-160 Introduction to Plant Science 3
* Agricultural product Sales 006-180 Introduction to Animal Science 8
+ Agricultural Research Technician 006-103 Agricultural Commodity Marketing 1
+ Nutrient Management Specialist 801-198 Speech 3
* Seed, Feed, Chemical, Fertilizer Associate Credits 17
Total Credits 34

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Semester 1 Credits
006-102 Emerging Agriculture Technologies 2
006-116 Introduction to Soils 3
006-201 Career Development in Agriculture 3
006-200 Ag Equipment Safety and Operation 3
102-148 Introduction to Business and 3

Management

General Education Courses Within Program

Code Title Credits

801-198 Speech 3

804-134 Mathematical Reasoning 3
or 804-118 Intermediate Algebra with Applications

Automotive Technician

Two-Year Technical Diploma
32-404-2

Automotive Service Technicians diagnose and repair performance
problems in cars. They also perform factory recommended maintenance
procedures on new cars and trucks. The Blackhawk Technical College
Automotive Technician Program is an Automotive Service Excellence
(ASE) Certified two-year program aimed at preparing the student for
passing ASE exams as the requisite professional experience is obtained.
The program is designed to increase knowledge and skills in the areas

of diagnostic testing, use of hand and machine tools, automotive
parts, service references, computerized equipment and other technical
equipment on ever more complex automobiles. Students are taught
through practical shop and classroom experiences.

Program Outcomes

+ Demonstrate professionalism appropriate for the auto service
industry.
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+ Perform diagnosis, service, and repair of automotive internal
combustion engines.

Perform diagnosis, service, and repair of automotive automatic
transmission/transaxle systems.

Perform diagnosis, service, and repair of automotive manual drive
train and axles systems.

+ Perform diagnosis, service, and repair of automotive steering and
suspension systems.

+ Perform diagnosis, service, and repair of automotive brake systems.

+ Perform diagnosis, service, and repair of automotive electrical/
electronic systems.

Perform diagnosis, service, and repair of automotive heating and air
conditioning systems.

Perform diagnosis, service, and repair of automotive engine
performance systems.

Graduates Have Found Employment As

+ Automotive Line Technician

+ Automotive Specialty Technician

+ Diagnostic Technician

+ Service Manager

+ Parts Manager

+ Automotive Equipment and Part Sales
+ Automotive Business Owner/Manager

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Semester 1 Credits
404-650 Service Fundamentals 1 1
404-651 Service Fundamentals 2 1
404-652 Brake Service 1 1
404-653 Brake Service 2 1
404-654 Brake Service 3 1
404-655 Brake Service 4 1
404-656 Steering & Suspension 1 1
404-657 Steering & Suspension 2 1
404-658 Steering & Suspension 3 1
404-659 Steering & Suspension 4 1
404-660 Auto Machine Shop 1
404-661 Service Simulation 2
804-306 Shop Mathematics | 2
Credits 15
Semester 2
404-662 Engine Repair 1 1
404-663 Service Management 1
404-664 Engine Repair 2 1
404-665 Engine Repair 3 1
404-666 Engine Repair 4 1
404-667 Drive Train Service 1 1
404-668 Drive Train Service 2 1
404-669 Drive Train Service 3 1

404-670 Heating & Air Conditioning Service 1 1

404-671 Heating & Air Conditioning Service 2 1

404-672 Heating & Air Conditioning Service 3 1

404-673 Heating & Air Conditioning Service 4 1

801-311 Communication 2
Credits 14

Semester 3

404-674 ASE Certification Review 1

404-675 Electrical Service 1 1

404-676 Electrical Service 2 1

404-677 Electrical Service 3 1

404-678 Electrical Service 4 1

404-679 Electronic Engine Control 1
Fundamentals 1

404-680 Electronic Engine Control 1
Fundamentals 2

404-681 Electronic Engine Control 1
Fundamentals 3

404-682 Electronic Engine Control 1
Fundamentals 4

404-683 Electronic Engine Control Diagnosis 1
1

404-684 Electronic Engine Control Diagnosis 1
2

404-685 Emission Control Service and 1
Certification

806-315 Applied Science
Credits 14

Semester 4

404-686 Computerized Fuel Systems Service 1
1

404-687 Computerized Fuel Systems Service 1
2

404-688 Engine Performance Testing 1 1

404-689 Engine Performance Testing 2 1

404-690 Engine Performance Testing 3 1

404-691 Engine Performance Testing 4 1

404-692 Drive Train/Transaxle Testing 1 1

404-693 Drive Train/Transaxle Testing 2 1

404-694 Service Internship 2

404-695 Customer Service Fundamentals 2
Credits 12
Total Credits 55

General Education Courses Within Program

Code Title Credits

801-311 Communication 2

804-306 Shop Mathematics | 2

806-315 Applied Science 2

Central Service Technician
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Short-Term Technical Diploma

30-534-1

Central Service Technicians (CST) are the key persons responsible for
maintaining the quality of medical products that are processed, packaged
and sterilized by a hospital.This program will prepare individuals to

clean, sterilize and assemble surgical instruments, equipment and
supplies for use in operating rooms and other medical and surgical
facilities.The content includes instruction in sterilization, infection
control, decontamination, and surgical instrumentation processing,
distribution and record keeping.

The CST program shares two courses with Surgical Technology program:
Medical Terminology and Microbiology, and will share many of the same
clinical sites. This overlap will give students exposure to the Surgical
Technician job role.

1. Apply principles of infection control in the role of the Central Service
Technician.

2. Decontaminate instruments and equipment.
3. Prepare instruments, equipment and supplies.

4. Apply sterilization techniques.

5. Perform inventory control and distribute

6. Function as an ethical, legal and professional member of the
healthcare team.

Central service technicians, also called sterile processing technicians or
central service (CS) professionals, have a key role in preventing infection
by sterilizing, cleaning, processing, assembling, storing, and distributing
medical supplies. The central service technician works in the central
service department of a hospital or surgery center which is the hub of
all activity surrounding supplies and equipment needed for surgery and
patient care.

Central service technicians learn the principles of sterilization and sterile
processing which is the cleaning medical supplies and preparing them to
be used again.

Code Title Credits
501-101 Medical Terminology 3
534-302 Central Service Fundamentals 3
534-303 Central Service Clinical Practices 2

Computer Numeric Control (CNC)
Technician
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Two-Year Technical Diploma
32-444-1

This two-year technical diploma program is designed to provide students
with a broad technical background in both job-shop and production
machining. The CNC Technician program was developed using the
National Institute for Metalworking Standards (NIMS) and National
Tooling & Machining Association standards. The courses are delivered in
such a way to allow the students to experience a “hands-on” approach to
learning. Furthermore, each student will spend his or her time learning in
a practical setting.

Using the CNC/CAM software and equipment, including a four axis
machining center, you will learn to select the proper tools and fixtures
required to machine parts. A graduate of the program should be proficient
in metal machining operations and planning procedures, demonstrating
practical machining techniques in accordance with engineering drawing
specifications.

Topics of study include Computer Numerical Control (CNC) programming;
Computer Assisted Manufacturing (CAM) software; precision measuring
devices including a CMM; precision CNC mills, CNC training and
machining centers; blueprint reading; and applied shop mathematics. To
complete the program, an internship is required.

Program Outcomes

+ Apply basic safety practices in the machine shop
Interpret industrial/engineering drawings
Apply precision measuring methods to part inspection
Perform basic machine tool equipment set-up and operation
Perform programming, set-up and operation of CNC Machine Tools

Perform advanced CNC machining operations

Graduates Have Found Employment As
+ CNC Technician
* CNC Programmer

CNC Machinist

CNC Operator

+ Machine Tool Operator

+ Apprentice Machinist

Machine Set-up Person

Tool Room Machinist
+ Maintenance Machinist

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Semester 1 Credits
420-310 Manual Milling 1 1
420-311 Manual Milling 2 1
420-312 Lathe - Manual Basic 1 1
420-313 Lathe - Manual Basic 2 1
444-330 Blueprint Reading 1 1
444-331 Blueprint Reading 2 1
422-310 Metrology - Basic 1
422-311 Metrology - Table Techniques 1
444-332 Layout & Benchwork 1
420-314 Secondary Operations - Drill Press 1
444-333 CNC G-Code Programming 1 1
444-334 CNC G-Code Programming 2 1
804-306 Shop Mathematics | 2
Credits 14
Semester 2
420-315 Lathe - Manual Intermediate 1
420-316 Lathe - Manual Advanced 1
420-317 Milling - Manual Intermediate 1
420-318 Milling - Manual Advanced 1
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444-335 CNC Mill Fundamentals 1  Semester 4
444-336 CNC Lathe Fundamentals 1  444-346 CNC Milling Operations & 1
420-319 Surface Grinding Operations 1 Programming 1
444-337 Introduction to Gears & Gear Cutting 1 444347 CNC Milling Operations & 1
420-320 Milling - Advanced Setups & Tooling 1 Programming 2
420-321 Lathe - Advanced Setups & Tooling j 444348 CNC M”“”Q Operations & !
606-310 GDA&T Interpretations 1 Programming 3
804-308 Shop Mathematics Il , 444349 g:(;z:::]?n?leratlons & !
Credits 13 444-350 CNC Milling Problem Solving 1 1
Semester 3 _ 444351 CNC Milling Problem Solving 2 1
444-338 Manufacturing Support Systems 1 444352 CNC Turning Problem Solving 1 1
444-339 CMM Concepts ! 444-353 CNC Turning Problem Solving 2 1
422-312 Advanced Metrology Concepts 1 444-354 Basic CAM - MasterCAM 1
606311 Basic CAD - Solidworks and ' 444355 Intermediate CAM - MasterCAM 1
AutoCAD
- - 444-356 CNC Internship 1
606-312 Intermediate CAD - Solidworks and 1
AutoCAD 444-357 CNC Capstone 1
444-340 CNC Turning Operations 1 801311 Communication 2
444-341 CNC Turning Operations 2 1 Credits 14
444-342 CNC Turning Operations & 1 Total Credits 55
Programming 1 . ..
444343 ONC Turning Operations & , General Education Courses Within Program
Programming 2 Code Title Credits
444-344 CNC Milling Operations 1 1 801-311 Communication 2
444-345 CNC Milling Operations 2 1 804-306 Shop Mathematics | 2
806-118 Metal Science 3 804-308 Shop Mathematics Il 2
Credits 14 806-118 Metal Science 8

Computer Service Technician

One-Year Technical Diploma complex PC-based computing systems confidently and expertly is quickly
31-450-1 evolving. This need is being driven by the rapid evolution in the power
and complexity of PC hardware and software applications, as well as by

The need for fully-trained, professional Computer Service and Network
Technicians who are able to configure, troubleshoot, and support today’s
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the accelerating movement from stand-alone PC's to highly integrated
networks.

This practical program provides extensive hands-on training with PC
hardware, operating systems, and networks needed to keep PC-based
system operational and functioning at peak efficiency. Graduates of this
program have the knowledge, attitudes, skills, and habits needed to guide
and implement the systematic enhancement of PC-based system as the
technology continues to evolve.

Program Outcomes

+ Apply effective customer satisfaction and field service techniques.
+ Evaluate and repair PC hardware components.

+ Evaluate and administer PC software applications.

+ Evaluate and apply PC system and peripheral communication.

* Repair PC peripheral hardware and related systems.

« Compare LAN and WAN physical and logical fundamentals.

+ Evaluate, administer, and repair network hardware.

* Apply PC system evaluation, installation, configuration, diagnosis and
repair skills in the workplace.

Graduates Have Found Employment As

Computer Service Technician

+ Computer Support Specialist
+ Service Support Specialist

Service Engineer

Help Desk Specialist
* Field Service Engineer
+ Field Service Technician

Communications Technician

LAN Support Specialist
+ Network Technician
* Network Installer

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Semester 1 Credits

631-124 Microcomputer Fundamentals 1: PC 1
Components

631-125 Microcomputer Fundamentals 2: PC 1
Assembly

631-126 Microcomputer Fundamentals 3: 1
Intro to Web Programming

631-127 PC Software Fundamentals 1: 1
Operating Systems

631-128 PC Software Fundamentals 2: 1
Software Applications

631-129 PC Software Fundamentals 3: 1
Troubleshooting Operating Systems

631-130 PC Peripherals and Troubleshooting 1

1: Peripherals

631-131 PC Peripherals and Troubleshooting 1
2: Printers & Laptops

631-132 PC Peripherals and Troubleshooting 1
3: Troubleshooting Hardware

631-133 IT Customer Service Fundamentals 1
1

631-134 IT Customer Service Fundamentals 1
2

631-135 IT Customer Service Fundamentals 1
3

631-111 PC Hardware Assessment 1

801-195 Written Communication
Credits 16

Semester 2

631-112 PC Hardware Interfacing 1

631-136 Network Fundamentals 1 1

631-137 Network Fundamentals 2 1

631-138 Network Fundamentals 3 1

631-139 Troubleshooting Network 1
Resources 1

631-140 Troubleshooting Network 1
Resources 2

631-141 Troubleshooting Network 1
Resources 3

150-169 Introduction to Enterprise 1
Virtualization 1

150-170 Introduction to Enterprise 1
Virtualization 2

150-171 Introduction to Enterprise 1
Virtualization 3

631-142 Cyber Ethics 1 1

631-143 Cyber Ethics 2 1

631-144 Cyber Ethics 3 1

631-122 Service Support Internship 1

804-134 Mathematical Reasoning 8

or 804-118 or Intermediate Algebra with
Applications

Credits 17
Total Credits 33

General Education Courses Within Program

Code Title Credits

801-195 Written Communication 3

804-134 Mathematical Reasoning 3
or 804-118 Intermediate Algebra with Applications

Culinary Production Specialist
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One-Year Technical Diploma + Sous Chefs
31-316-2 « Executive Chefs or Owner/Operators
The Culinary Production Specialist One-Year Technical Diploma gives Semester 1 Credits
students the hands-on skills as well as technlca!I and_professnorTaI_ 316-104 Food Quantities and Measures 1
knowledge they need to start a career in the culinary industry within ] ]
316-109 Quantity Production of Soups, 4

restaurants, catering services, hotels, healthcare facilities and schools.
Students are prepared for careers such as Line Cooks, Prep Cooks,
Broiler Chefs through in class and practical, on-the-job experiences within 316-111

Salads ,and Dressings
Culinary Externship Adv |

the local food industry. 316-131 Advanced Cuisine
p Out 316-147 Food Service Sanitation
rogram dutcomes Credits 13
+ Enforce health and safety standards
Semester 2
+ Demonstrate food prep skills 316-112 Culinary Externship Adv Il
. 316-114 Quantity Production of Entrees, 4
+ Adapt procedures to meet changing needs Sauces and Vegetables
+ Manage food storage, inventory and cost control 316-136 Catering, Special Events and 2
Contract Food Service
Graduates have found employment as SLETIE Elbel Cuitine 2
- Prep Cooks/Cooks Credits 13
« Line Cooks Total Credits 26

+ Broiler Chefs or Garde Managers

Dental Assistant
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One-Year Technical Diploma
31-508-1

The Dental Assistant Program prepares graduates to work with dentists
as they examine and treat patients. Dental Assistants with documented
skills will carry out a variety of laboratory, clinical, and office duties.
Some dental assistants manage the office and are responsible for patient
scheduling and bookkeeping functions. Graduates receive a technical
diploma and are eligible to write the certification examination of the
Dental Assisting National Board. Most dental assistants work in general
or specialized dental offices, either for individual dentists or for groups

of dentists. Some dental assistants may choose to work for insurance
companies, dental laboratories, or dental supply companies.

Prior to enrolling in the Dental Assistant program (508) courses, students
must complete an online criminal background check. There is an
additional fee associated with the background check process.

Program Outcomes
+ Perform a variety of advanced supportive dental procedures.
+ Manage infection and hazard control.

+ Produce diagnostic intraoral and extraoral radiographs on a variety of
patients.

+ Perform advanced dental laboratory procedures.
+ Demonstrate professional behaviors, ethics, and appearance.
+ Perform dental office business procedures.

Graduates Have Found Employment As

Dental Assistant

+ Dental Receptionist

Dental Office Manager

Dental Practice Manager

Dental Lab Technician

+ Dental Insurance Claims Processor

+ Dental Sales Representative

-

+ Dental Treatment Coordinator

+ Dental Specialty Assistant

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Semester 1 Credits
508-101 Dental Health Safety 1
508-103 Dental Radiography 2
508-113 Dental Materials 2
508-302 Dental Chairside 5
508-304 Dental & General Anatomy 2
508-306 Dental Assistant Clinical 3
508-307 Dental Assistant Professionalism 1
Credits 16
Semester 2
508-120 Dental Office Management 2
508-308 Dental Chairside Advanced 5
508-309 Dental Laboratory Procedures 4
508-310 Dental Radiography - Advanced 1
508-311 Dental Assistant Clinical Advanced 2
801-198 Speech 3
Credits 17
Total Credits 33
General Education Courses Within Program
Code Title Credits
801-198 Speech 3

Diesel & Heavy Equipment Technician
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Two-Year Technical Diploma
32-412-1

Diesel and heavy equipment technicians repair and maintain
transportation equipment, such as heavy trucks, buses, locomotives,
ships, and automobiles; construction equipment such as bulldozers,
cranes, and road graders; and farm equipment such as tractors and
combines. Many technicians perform a broad range of repairs from
engines to electrical systems. Others specialize in repairs such as fuel
and starting systems. Diesel and Heavy equipment technicians use

a variety of computerized testing equipment to pinpoint and analyze
malfunctions as well as numerous power and hand tools to perform
repairs.

The Diesel and Heavy Equipment Technician Program is a two-year
program providing job entry skills in service and repair of transportation,
construction, industrial, and farm equipment. In addition to providing a
foundation in the latest diesel technologies, the program improves skills
needed to interpret technical manuals and communicate with coworkers
and customers. Students in the program develop a broad base of skills,
allowing them to enter the large and ever-expanding field of diesel and
heavy equipment service and repair.

Program Outcomes

+ Diagnose major systems in diesel and heavy equipment industry
+ Repair major systems in diesel and heavy equipment industry

+ Service major systems in diesel and heavy equipment industry

+ Practice personal and professional work habits

+ Document complaint, cause and correction

Graduates Have Found Employment As

+ Diesel Mechanic

+ Diesel Mechanic Apprentice

+ Engine Maintenance Mechanic
+ Farm Equipment Mechanic

+ Service Engine Repairer

e
A N

* Tune-up Mechanic
+ Industrial and Construction Equipment Mechanic
+ Truck Mechanic

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Semester 1 Credits
412-450 Introduction to Heavy Diesel 1
412-451 Brake Service 1 1
412-452 Brake Service 2 2
412-453 Brake Service 3 1
412-454 Steering & Suspension 1 1
412-455 Steering & Suspension 2 1
412-456 Steering & Suspension 3 1
412-457 Steering & Suspension 4 1
412-458 Drivetrain 1 1
412-459 Drivetrain 2 1
412-460 Drivetrain 3 1
412-461 Drivetrain 4 1
804-306 Shop Mathematics | 2
Credits 15
Semester 2
412-462 Electrical Fundamentals 1 1
412-463 Electrical Fundamentals 2 1
412-464 Electrical Fundamentals 3 1
412-465 Electrical Fundamentals 4 1
412-466 Electrical Troubleshooting 1 1
412-467 Electrical Troubleshooting 2 1
412-468 Electrical Troubleshooting 3 1
412-469 Electrical Troubleshooting 4 1
412-470 Diesel HVAC 1 1
412-471 Diesel HVAC 2 1
412-472 Diesel HVAC 3 1
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801-311 Communication 412-488 Diesel Fuel Systems 1 1
Credits 13 412-489 Diesel Fuel Systems 2 1
Semester 3 412-490 Diesel Fuel Systems 3 1
412-473 Advanced Safety Procedures 1 412-491 Diesel Fuel Systems 4 1
412-474 Engine Fundamentals 1 1 412-492 Inspection & Maintenance 1
412-475 Engine Fundamentals 2 1 Procedures 1
412-476 Engine Fundamentals 3 1 412493 Inspection & Maintenance 1
412-477 Engine Fundamentals 4 1 Procedl.Jres 2 :
412-478 Engine Service Repair 1 1 412-494 ::spe(;tlon &3Ma|ntenance !
rocedures
412-479 Engine Service Repair 2 1 ] :
. . . 412-495 Inspection & Maintenance 1
412-480 Engine Service Repair 3 1 Procedures 4
A412:481 Engine Service Repair 4 1 41249 ASE Certification Review 1
412-482 Engine Service Repair 5 1 Credits 13
412-483 Engine Service Repair 6 1 Total Credit 56
otal Credits
442-142 Introduction to Welding 1
il S CE ! General Education Courses Within Program
806-315 Applied Science 2 . i
" Code Title Credits
Credits 15 801-311 Communication 2
S ter 4 .
emester draul 804-306 Shop Mathematics | 2
412-484 H ics 1 1 . :
8 ydraulics 806-315 Applied Science 2
412-485 Hydraulics 2 1
412-486 Hydraulics 3 ' Electric Power Distribution
412-487 Hydraulics 4 1

One-Year Technical Diploma
31-413-2

Vast Networks of wires and cables transmit the electric power produced
in generating plants to individual customers, connect telephone central
offices to customer’s telephones and switchboards, and extend cable

TV to residential and commercial customers. These networks are
constructed and maintained by line installers and cable splicers. To
install new electric power or telephone lines, line installers or line erectors
install poles and terminals, erect towers, and place wires and cables.
Power equipment is typically used to dig holes and set poles. Line
installers climb the poles or use truck-mounted buckets (aerial work

platforms) and use hand tools to attach the cables. When working with
electric power lines, installers bolt or clamp insulators onto the poles
before attaching the cable. They may also install transformers, circuit
breakers, switches, or other equipment. To bury underground cable, they
use trenchers, plows, and other power equipment.

The Electric Power Distribution program prepares a student to advance
to an electric line technician apprenticeship and related occupations.
Students learn how to properly climb poles and install line hardware and
equipment. Safety policies and procedures will be taught and strictly
adhered to. Students will learn motor vehicle operation and maintenance,
attain a working knowledge of ropes and rigging, proper application of
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rubber protective equipment and use of hot sticks. Students will also View the entire course listing (http://catalog.blackhawk.edu/
study and apply mapping and laying out lines for construction. Students archives/2021-2022/courses/).
will set poles at proper depth, install guys and anchors of the required

strength to hold various lines. Semester 1 Credits
413-303 Industrial Electricity for Line 2
AC and DC current will be taught along with Introduction to Fundamentals of Technicians
Electricity. 413-304 Safety Procedures I-Line 1
Technicians
Program Outcomes
g . ) ] . o 413-310 Electric Power Distribution 1A
+ Perform installation, maintenance and repair operations in .
. . . 458-101 CDL for Non Truck Driving
compliance with published safety standards. Occupations
+ Acquire appropriate resources to perform necessary procedures and/ . o
413-315 Electric Power Distribution 1B
or troubleshoot sequence.
. . . 804-306 Shop Mathematics |
+ Operate tools and test equipment according to the process published :
in equipment manuals and/or demonstrated in class. Credits 18
+ Install poles and related equipment using proper specifications and Semester 2
accepted procedures. 413-305 Safety Procedures Il-Line 1
+ Install underground lines and related equipment using industry Technicians
accepted methods and practices. 413-307 EPD Mapping and Automation 1
* Recognize faulty or damaged equipment and repair or replace. 413-320 Electric Power Distribution 2A 5
+ Document investment and retirement work orders, record equipment 413-325 Electric Power Distribution 2B 5
nameplate information and fill out daily time sheets. 801-311 Communication 2
806-315 Applied Science 2
Graduates Have Found Employment As o >
+ Electric Utility Lineman Total Credits 34
+ Cable Maintenance Technicians
* Equipment Operator General Education Courses Within Program
" Telephone Repairman Code Title Credits
* Cable T\_/ InsFaIIer o 801-311 Communication 2
+ Apprentice Line Technician 804-306 Shop Mathematics | 2
* Troubleshooter 806-315 Applied Science 2
+ Line Inspectors
* Substation Operator Emergency Medical Technician

Cable Splicer

Short-Term Technical Diploma
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30-531-3

The EMT typically represents one of the first components of the
emergency medical system. This course prepares individuals to care for
patients at accident scenes and transport by ambulance to the hospital
under medical direction. The course emphasizes emergency skills such
as managing respiratory and cardiac emergencies, medical emergencies,
trauma emergencies and patient assessment, and teaches theses skills
in a job-related context. The national Registry of EMT's test is required
at the completion of the course for licensure in the State of Wisconsin.
The course is also a prerequisite for EMT-Advanced and EMT-paramedic
training. EMT-Basic is 5 credits at 10 hours per week totaling 180 hours

Short-Term Technical Diploma
30-090-1

Farming is a technology driven business, with continually evolving
management practices and an ongoing need for unbiased and focused
educational resources. Farm Business and Production Management is
designed to deliver on these needs. Enrollment is open to any individual
actively engaged in or about to enter farming including: farm owners,
operators, managers, and farm/agribusiness employees. Enrollees should
plan to attend regularly scheduled group instruction, as well as allow time
for individual on-site instruction.

This Program is offered at the Monroe Campus.

Program Outcomes

+ Complete financial and production records necessary for business
operation.

+ Develop and implement a soil management plan.

+ Apply appropriate cropping practices.

+ Develop and apply an appropriate livestock nutrient plan.

+ Implement an effective livestock management plan.

+ Operate tools and equipment needed in farm business operation.
+ Develop a farm business management plan.

plus 10+ hours in a hospital emergency room setting and ambulance ride-
along training.

A caregiver background check WILL be required for clinical portion of the
program. Students must meet the immunization requirements set by the
CDC.

Semester 1 Credits
531-110 Emerg Med Tech/EMT-B 5
Credits 5
Total Credits 5

Farm Business & Production Management

Graduates Have Found Employment As

+ Farm Owner

* Farm Manager

+ Farm Cropping Specialist

+ Farm Nutrient Manager

+ Herdsman

+ Milking Technician

+ Farm Reproductive Specialist
+ Farm Record Keeper

+ Farm Business Manager

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Semester 1 Credits

090-382 Soils Management for Farm 3
Operators

090-383 Crop Management for Farm 3
Operators

090-384 Livestock Nutrition for Farm 3
Operators
Credits 9
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Semester 2 090-386 Records & Business Management 3
090-303 Agricultural Commodity Marketing 1 for Farm Operators

for Farm Operators Credits 10
090-305 Nutrient Management Planning for 3 Total Credits 19

Farm Operators

090-385 Livestock Management for Farm
Operators

w

Heating, Ventilation, Air Conditioning and
Refrigeration Technology

Jill "'r|'|m||r'.“

Two-Year Technical Diploma + Service and/or repair/replace defective components established
32-601-1 in equipment specific repair manual and/or electronic service

information systems.
HVAC/R is one of the fastest growing industries in the world today. With

the changing laws involving refrigerants and the influx of digital control
systems, there is a constant need for qualified service technicians to ) o )
work on HVAC/R equipment. A service technician will have to continually " Efficiently (.:o.mplete tasks within the expected time frame for an entry
update his/her skills to keep up with the changing industry. level technician.

+ Diagnose root cause of problems by comparing test results to an
established standard.

This program will provide proper training for people interested in a career
in the heating, ventilation, air conditioning and refrigeration (HVAC/R) Graduates Have Found Employment AS
field. The technician will be prepared for employment in a variety of areas + HVAC/R Service Technician

including servicing, installing, designing, estimating and selling HVAC « HVAC/R Service Installation Technician

systems for commercial and residential applications. The most modern

* HVAC/R Sales Representatives
equipment, test instruments, and computers are used for instruction.

+ HVAC/R Maintenance Technician
After completing the HVAC/R two year technical diploma program,
students may wish to pursue additional training in heating, ventilation,
and air conditioning engineering. Credit for many of the associate degree
courses in the program may be transferred to a four-year institution.

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Semester 1 Credits
601-116 A/C Safety, Tools, Thermal 1
Program OUtcomes Dynamics and HVAC Terminology

+ Perform HVAC/R service and repair operations in compliance with 601-117 A/C Components, Refrigeration 1

published safety standards. Cycle and Refrigeration Gauges
+ Promote customer satisfaction. 601-118 Air Flow Fundamentals 1
* Operate tools/equipment according to process published in 601-121 Electrical Safety, Meter Usage and 1

operator's manual and/or demonstrated in class. Blirinlis [Lew

601-122 Parallel Circuits, Combination 1

Circuits and Capacitors
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601-123 Electrical Services, Wire Sizing and 1 601-152 Residential Air-to-Air and 1
Electrical Diagrams Geothermal Heat Pump Systems
601-131 Access Valves, Compressors and 1 Cooling Applications
Condensers 601-153 Commercial - Package, Split DX and 1
601-132 Evaporators, Metering Devices and 1 Chilled Water A/C Applications
Accessories 601-161 Advanced Compressors, 1
601-133 Heat Transfer Principles and 1 Condensers, Metering Devices, and
Manual J Evaporators
601-134 Wrightsoft Load Calculations and 1 601-162 Walk-in Coolers/Freezers and 1
RESCheck Reach-in Freezers
601-128 Print Reading for HVAC/R 1 601-163 Ice Machines 1
601-129 Mechanical Code 1 601-171 Residential Split System Gas and 1
804-306 Shop Mathematics | Refrigeration Pipe Installation
Credits 14 601-172 Residential Split System Duct and 1
Controls System Installation and
Semester 2
) ) ) Start-up
601-146 CF:Iarlng, gwagglng and Soldering ! 601-173 Split Refrigeration System 1
f)pper Ipe Installation
601-147 Air A.cetylene and.0xy-Aceterne 1 804-308 T
Brazing Copper Pipe -
. Credits 14
601-148 Refrig Recov, Deep Evac and 1
Charging of Residential, Light Semester 4
Commerciall Geothermal and Ice 601-176 Residential Oil Heat, Duel Fuel 1
Mach Equip Systems and Two Stage Heat Pump
601-149 Refrig Recovery, Triple Evacuation 1 Heating Applications
and Charging of Heat Pumps and 601-177 Mini-Split, Light Commercial Gas/ 1
Refrig Equipment and EPA Test Electric Package and Unit Heater
601-141 Gas Pipe Sizing, Gas Regulators and 1 Heating Applications
Gas Valves 601-178 Commercial-Package Gas/Electric, 1
601-142 Residential Gas Furnaces 1 Hydlr.onu? and In-Line Duct Heating
Applications
601-143 Electric Heat and Air-to-Air 1 PPl : !
Residential Heat Pump Systems 601-181 Hydronic Systems Theory 1
601-136 Split Phase Motor Identification, 1 601-182 Hydronlc.: Systems D?S|gn and 1
Testing and Replacement Mechanical Installation
601-137 Variable Speed Motors, Current 1 601-183 Hydronic Systems Controls and 1
Relays, Potential Relays and PTC Start-up
Relays 601-166 Residential, Light Commercial 1
601-138 Transformers, Contactors, Relays 1 Pacl_<age Qas/EIectrlc and
and Motor Starters Refrigeration Control Systems
462-322 Human Relations in the Industrial 2 601-167 Commercial Package Gas/Electric 1
Setting BAS
801-311 Communication 601-168 Commercial Split and Geothermal 1
- BAS
Credits 14 X i
601-184 Service and Troubleshooting HVAC/ 1
Semester 3 R
601-156 I IE LI ! 601-185 Service and Troubleshooting HVAC/ 1
Temperature Control Systems R2
601157 Refrigeration and A/C Control ! 601-186 Service and Troubleshooting HVAC/ 1
Systems R3
601-158 Heating and Package Gas/Electric T 601114 el ell @sie Sei Faay ]
Control Systems Credi 13
. . . . redits
601-151 Residential Split and Light 1
Total Credits 55

Commercial Package Gas/Electric
Cooling Applications
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General Education Courses Within Program

Code Title

801-311 Communication
804-306 Shop Mathematics |
804-308 Shop Mathematics Il

Credits
2
2
2

Industrial Maintenance Mechanic

One-Year Technical Diploma
31-462-2

This career field offers plenty of opportunity to problem solve and work
with your hands. You'll gain a high level of technical skills to prepare you
for an entry-level position working with industrial machinery. Your training

will include an introduction to electrical motors and safety, control

devices and power systems. You'll also learn about blueprints, rigging
and lifting, and computer-aided design. You'll get hands-on experience
applying what you've learned in the machine shop.

Program Outcomes
+ Demonstrate safe work procedures.

+ Install industrial equipment and systems.

+ Maintain industrial equipment and systems.

+ Troubleshoot industrial equipment and systems.

+ Repair industrial equipment and systems.

+ Communicate technical information.

Graduates have found employment as:
+ Industrial Maintenance Technician

+ Industrial Machine Operator

Academic Plan
Semester 1

804-306
or 804-113

620-902

Shop Mathematics |
or College Technical
Mathematics 1A

Mechanics of Learning for Industrial
Technologies

Credits
2

449-425 Safety 1
620-903 Troubleshooting Integrated 1
Manufacturing Systems 1
620-173 Blueprint Reading for Machine 1
Prints
620-146 Mechanics 1 1
620-147 Mechanics 2 1
620-116 Fluid Power 1: Basic Pneumatics 1
620-117 Fluid Power 2: Basic Hydraulics 1
620-101 Fundamentals of DC circuits 1 1
620-102 Fundamentals of DC Circuits 2 1
620-109 Relay Logic 1
620-106 Electric Motors 1 1
801-311 Communication 2
or 801-136 or English Composition 1
Credits 16
Semester 2
804-308 Shop Mathematics Il 2
or 804-114 or College Technical
Mathematics 1B
620-171 Human Relations in the Industrial 2
Setting Internship
620-113 Fundamentals of AC Circuits 1 1
620-124 Programmable Logic Controllers - 1
PLCs
442-142 Introduction to Welding 1
442-143 Shielded Metal Arc Welding 1 1
620-166 Conveyor Systems 1 1
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620-167 Conveyor Systems 2 1 620904 Fluid Power 3: Intermediate 1
620-170 Valves, Gaskets and Seals 1 Pneumatics

620-174 Mechanical Power Transmission 1 620134 Sensors 1
620-172 Machine Setup & Installation 1 1 Credits 18
620-107 Variable Speed Drives 1 1 Total Credits 34
420-580 Lathes 1 . .. .

420-581 Mills ; Laboratory Science Technician Assistant

One-Year Technical Diploma
31-506-4

This program prepares students to provide laboratory support to the food
processing, medical, environmental, and agriculture industries. They will
learn to conduct or assist in laboratory analysis of food, water, fuel, soil,
bodily fluids, and other elements -- laboratory equipment, performing
tests and experiments, and documenting the results. Graduates will

have a strong basis in scientific principles, quality methodology and
documentation, and laboratory equipment and testing methodologies.

Program Outcomes

Apply modern laboratory methodologies including problem solving
and troubleshooting.

+ Perform and report results of laboratory tests.

Practice laboratory safety and regulatory compliance.

Monitor and evaluate quality control in the laboratory.

+ Model professional behavior, ethics, and appearance appropriate to
the laboratory setting.

» Demonstrate quantitative reasoning skills and apply critical thinking
skills to a variety of disciplines.

Graduates Have Found Employment As
+ Food Lab Quality Assurance Technician
+ Food Lab Technician
+ Medical Lab Assistant
+ Quality Control Technician

I

View the entire course listing (http://catalog.blackhawk.edu/

archives/2021-2022/courses/).

Semester 1 Credits

103-112 Introduction to Microsoft Excel 1

506-108 Laboratory Safety and Hazardous 1
Materials

102-148 Introduction to Business and 3
Management

513-110 Basic Laboratory Skills

806-199 General, Organic and Biological 4
Chemistry

801-136 English Composition 1 3

804-118 Intermediate Algebra with 4
Applications
Credits 17

Semester 2

506-102 Intermediate Laboratory Skills

506-105 Quality Concepts in Laboratories

506-109 Data Management for Laboratory 1
Assistants

804-189 Introductory Statistics 3

806-197 Microbiology 4

801-198 Speech
Credits 17
Total Credits 34
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General Education Courses Within Program 804-134 Mathematical Reasoning 3
Code Title Credits or 804-118 Intermediate Algebra with Applications
801-198 Speech 801-136 English Composition 1 3
804-189 Introductory Statistics 3 H -

o Law Enforcement - Basic Recruit Academy
806-197 Microbiology 4
806-199 General, Organic and Biological Chemistry 4

BLACKHAWK

» TECHNICAL COLLEGE

Prul'ac'tiwe Services Programs

Short-Term Technical Diploma

30-504-2

About the Academy

In order to become certifiable as a police officer in Wisconsin, the State
of Wisconsin - Law Enforcement Standards Board (LESB) requires
successful completion of a 720 hour training curriculum (police academy
training).**

Full-Time Academy - Fall/Spring Semester

The Law Enforcement Basic Recruit Academy is a program for those that
are interested in a career in law enforcement. The program covers 720
instructional hours.** Upon completion of the program, a student will

be eligible for certification with the Wisconsin Department of Justice,
Law Enforcement Training and Standards Board. The program focuses
on both the theories of law enforcement and is coupled with the tactical
skills necessary to be a police officer, deputy sheriff, or sworn member of
law enforcement in Wisconsin.

Part-Time Academy - Fall Semester

The part-time Law Enforcement Basic Recruit Academy is a program for
those that are interested in a career in law enforcement yet may have
other life commitments which prevent them from attending a traditional
full-time program. The program is a full year program consisting of 720
instructional hours.** Upon completion of the program, a student will
be eligible for certification with the Wisconsin Department of Justice,
Law Enforcement Training and Standards Board. The program focuses
on both the theories of law enforcement and is coupled with the tactical
skills necessary to be a police officer, deputy sheriff, or sworn member

ﬁ!'-'-';

of law enforcement in Wisconsin. The program meets Monday, Tuesday
and Thursday nights from 5:30 p.m. until 10:00 p.m. The program also
meets every-other Saturday as scheduled. The part-time option will not be
available until Fall 2016.

A part-time program was launched during the 2019-2020 Academic
Year. Contact the Public Safety Division for more information at (608)
757-7691.

Semester 1 Credits
504-307 Scenario Evaluation 1
504-308 Applications of Investigation 2
504-309 Applications of Traffic Response 2
504-310 Health and Fitness 1
504-311 Overview of Criminal Justice 1
504-312 Overview of Investigations 2
504-313 Overview of patrol Response 2
504-314 Overview of Tactics 1
504-315 Principle of Emergency Vehicle 2
Response
504-316 Principles of Investigation 2
504-317 Principles of Patrol Response
504-318 Principles of Tactics
Credits 21
Total Credits 21
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Manufacturing Information Technology
Specialist

>

Two-Year Technical Diploma
32-631-1

The Manufacturing Information Technology Specialist program provides
extensive hands-on training with the computer hardware, operating
systems, application software, mobile devices, and networks needed

to keep the systems used in every aspect of advanced manufacturing
operating and functioning at peak efficiency. In addition, students will
learn how to provide excellent customer service to the employees that fill
the various roles they will support. Graduates of this program will have
the knowledge, attitudes and skills needed to guide and implement the
systematic enhancement of various types of computer systems as these
technologies continue to grow and evolve.

Program Outcomes
+ Apply effective customer satisfaction and field service techniques
+ Evaluate and repair PC hardware components and peripherals
+ Evaluate and administer PC software applications
« Compare LAN and WAN physical and logical fundamentals

Evaluate, administer, and repair network hardware

Apply PC system evaluation, installation, configuration, diagnosis and
repair skills in the workplace

« Perform IT related tasks in multiple environments to include office
and manufacturing

+ Apply basic understanding of manufacturing communication
protocols.

+ Evaluate, administer, and repair wireless networking components and
the devices that use them.

+ Evaluate and install helpdesk software

Apply proper helpdesk services
+ Evaluate, administer and troubleshoot PC and Apple devices.

+ Evaluate, administer and troubleshoot Windows, Apple, and Linux
operating systems

+ Compare different types of virtual machine systems.

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Semester 1 Credits

631-124 Microcomputer Fundamentals 1: PC 1
Components

631-125 Microcomputer Fundamentals 2: PC 1
Assembly

631-126 Microcomputer Fundamentals 3: 1
Intro to Web Programming

631-127 PC Software Fundamentals 1: 1
Operating Systems

631-128 PC Software Fundamentals 2: 1
Software Applications

631-129 PC Software Fundamentals 3: 1
Troubleshooting Operating Systems

631-130 PC Peripherals and Troubleshooting 1
1: Peripherals

631-131 PC Peripherals and Troubleshooting 1
2: Printers & Laptops

631-132 PC Peripherals and Troubleshooting 1
3: Troubleshooting Hardware

631-133 IT Customer Service Fundamentals 1
1

631-134 IT Customer Service Fundamentals 1
2

631-135 IT Customer Service Fundamentals 1
3

631-111 PC Hardware Assessment 1
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801-136 English Composition 1 150-158 IT Project Management 2 1
Credits 16 150-159 IT Project Management 3 1
Semester 2 631-151 Manufacturing Networking 1 1
631-136 Network Fundamentals 1 1 631-152 Manufacturing Networking 2 1
631-137 Network Fundamentals 2 1 631-153 Manufacturing Networking 3 1
631-138 Network Fundamentals 3 1 631-109 Network Portfolio 1 1
631-139 Troubleshooting Network 1 Credits 13
Resources 1 Semester 4
631-140 Troubleshooting Network 1  631-154 Wireless Networking 1
Resources 2 Implementation 1
631-141 Troubleshooting Network 1  631-155 Wireless Networking 1
Resources 3 Implementation 2
150-169 Introduction to Enterprise 1 631-156 Wireless Networking 1
Virtualization 1 Implementation 3
150-170 Introduction to Enterprise 1T 631-160 Malicious Software Fundamentals 1 1
Virtualization 2 631-161 Malicious Software Fundamentals 2 1
LAt Introduction to Enterprise 1 631-162 Malicious Software Fundamentals 3 1
Virtualization 3 . .
631-157 Linux Operating Systems 1 1
631-142 Cyber Ethics 1 1 . .
631-158 Linux Operating Systems 2 1
631-143 Cyber Ethics 2 1 . .
: 631-159 Linux Operating Systems 3 1
631-144 Cyber Ethics 3 ! 631-163 Mobile Device Fundamentals 1 1
631-112 PC Hardware Interfacing 1 . .
631-164 Mobile Device Fundamentals 2 1
804-134 Mathematical Reasoning 3 631-165 Mobile Device Fundamentals 3 1
or 804-118 or Intermediate Algebra with
Applications 631-110 Network Portfolio 2 1
Credits 16 631-122 Service Support Internship 1
Semester 3 Credits 14
631-145 Apple Devices and Operating 1 Total Credits 59
Systems 1: Hardware . ..
ey Apple Devices and Operating , General Education Courses Within Program
Systems 2: Operating Systems Code Title Credits
631-147 Apple Devices and Operating 1 804-134 Mathematical Reasoning 3
Systems 3: Networking or 804-118 Intermediate Algebra with Applications
631-148 Wireless Networking 1 1 301-136 English Composition 1 3
631-149 Wireless Networking 2 1
631-150 Wireless Networking 3 1 Medical ASSiStant
150-157 IT Project Management 1 1
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One-Year Technical Diploma
31-509-1

The Medical Assistant is a link between health care providers and their
patients, their professional associates, and the suppliers of equipment
and medications. The Medical Assistant is the team member who assists
the qualified provider in the office or other medical setting, performing
administrative and/or clinical duties. Demand for the Medical assistant
may also occur in business or industrial health centers, health insurance
companies and emergency care centers. The Medical Assistant has a
wide range of duties supportive to the provider's practice. Business/
administrative duties include scheduling and receiving patients, obtaining
patient information, maintaining medical records, maintaining supplies
and equipment, and assuming responsibility for office care, insurance
matters, office accounts, fees and collections. Medically related duties
include assisting with examinations and treatments, taking health
histories, performing certain diagnostic tests, carrying out laboratory
procedures and sterilizing instruments and equipment.

A caregiver background check is required prior to the beginning of
program-specific courses. This should be completed before the first

day of the semester. Please note: drug testing may also be required by
clinical sites. The drug test and other health requirements will be due
prior to practicum. There are fees associated with these tasks. For more
information, please contact the program faculty and/or program advisor.

Program Outcomes
+ Perform medical office administrative functions

+ Provide patient care in accordance with regulations, policies, laws,
and patient rights

+ Perform medical laboratory procedures
+ Demonstrate professionalism in a healthcare setting

« Demonstrate safety and emergency practices in a healthcare setting

Graduates find jobs as medical assistants, secretaries, medical
laboratory assistants, phlebotomists, receptionists, medical insurance
clerks and electrocardiogram technicians.

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Courses taken before semester 1 Credits
501-101 Medical Terminology 3
501-104 Culture of Healthcare 2
501-107 Digital Literacy for Health Care 2
Credits 7
Semester 1
509-301 Medical Assistant Admin 2
Procedures
509-302 Human Body in Health & Disease 3
509-303 Medical Asst Lab Procedures 1 2
509-304 Medical Asst Clin Procedures 1 4
509-309 Medical Law, Ethics and 2
Professionalism
Credits 13
Semester 2
509-305 Medical Asst Lab Procedures 2 2
509-306 Medical Asst Clin Procedures 2 3
509-307 Med Office Insurance and Finance 2
509-308 Pharm for Allied Health 2
509-310 Medical Assistant Practicum 3
Credits 12
Total Credits 32
Nursing Assistant
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Short-Term Technical Diploma
30-543-1

Nursing Assistants, sometimes called Nurse Aides, Patient Care
Assistants (PCA) or Patient Care Technicians (PCT), are in high demand
to assist in the care of patients in extended care facilities, home care
situations, and, with some additional training, in hospitals. Working under
the direct supervision of a licensed nurse, their responsibilities may vary,
but personal care and emotional support of patients are always primary
considerations.

This 120-hour course involves classroom lectures, campus lab
experiences, and a clinical practicum, which involves working in
healthcare agencies with patients and residents. Students must be at
least 16 years old to attend clinical practicum. Students under the age
of 18 must be selected as a Youth Apprentice through their High School.
Those who successfully complete this course are eligible to take the
National Nurse Aide Assessment Program (NNAAP) exam to become a
part of the Wisconsin Nurse Aide Registry as a CNA/HHA. The cost for
this testing is not included in course fees and tuition.

Program Outcomes

+ Communicate and interact effectively with clients, family, and co-
workers.

Maintain and protect client rights.

Report information and record observations.

Demonstrate the ethical and legal responsibilities of the NA/HHA.

+ Provide safe care to a diverse population, meeting personal, physical
and psychosocial client needs.

+ Assist with client rehabilitation and restorative care, promoting

independence.

Assist clients with long-term, disabling conditions including
dementia, always focusing on the strengths of the client.

Work cooperatively in a team environment.

Eligible to take the WI NA Competency evaluation.

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Semester 1 Credits
543-300 Nursing Assistant 3
Credits 3
Total Credits 3

Phlebotomy Technician
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Short-Term Technical Diploma
30-513-1

The phlebotomy technician program prepares the learner to function
as a member of the healthcare delivery team, performing the role

of a phlebotomist. The phlebotomist generally works in a clinical
laboratory under the supervision of the appropriate professional. He/
She is responsible for collection procedures in both outpatient clinical
and hospital inpatient settings for the purpose of laboratory analysis,
including emergency and routine collection procedures from veins, skin
puncture areas and arteries on patients of all ages.

Prior to enrolling in Phlebotomy Technician program (513) courses,
students must complete an online criminal background check. There is
an additional fee associated with the background check process.

Program Outcomes
Collect, transport, handle and process blood specimens for analysis

Identify and select equipment, supplies and additives used in blood
collection

Recognize factors that affect specimen collection procedures and
test results

Follow infection control and safety procedures

+ Demonstrate professional conduct and communication skills with
patients, peers and other healthcare personnel

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Semester 1 Credits
501-101 Medical Terminology 3
501-107 Digital Literacy for Health Care 2
513-116 Principles of Phlebotomy 3
Credits 8
Semester 2
513-147 Phlebotomy Practicum 4
809-198 Introduction to Psychology 3
801-198 Speech 3
Credits 10
Total Credits 18

General Education Courses Within Program

Code Title Credits
801-198 Speech 3
809-198 Introduction to Psychology 3
Truck Driving
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Short-Term Technical Diploma
30-458-1

There is a strong demand for professional truck drivers, and this
program can help students prepare for an exciting career on the road.
Professional Truck Drivers are responsible for the safe, efficient delivery
of goods between locations. In this program, students will spend many
hours behind the wheel learning how to maneuver trucks into tight
parking spaces, through narrow alleys and up to loading platforms.
Students develop backing and driving skills through classroom, lab,
range and roadway experiences. Students also examine the necessary
communication with fellow drivers, dispatchers, shippers, mechanics and
law enforcement personnel. In addition, students learn how to complete
the necessary paperwork and appropriate inspections. As a result of
this program, students will have the skills needed to earn your Class A
commercial driver's license (CDL) and start a career as a Professional
Truck Driver.

Program Outcomes

Drive a commercial vehicle safely.

Inspect the vehicle to ensure safety of operation.

Demonstrate knowledge of the laws and regulations pertaining to the
operation of a commercial vehicle in the United States.

Complete appropriate paperwork correctly.

+ Demonstrate ability to plan trips and routes including managing loads
and weight distribution.

+ Communicate effectively with peers, customers and supervisors.

+ Obtain a commercial driver's license.
+ Demonstrate knowledge of securing a commercial vehicle.

+ Demonstrate proper safety and wellness behaviors expected by
employers and the industry.

Graduates Have Found Employment As:
+ Company Driver/Owner Operator
+ Driver Manager
+ Driver Mentor

+ Local/Regional/Long Distance Driver
+ LTL/Truckload Carriers
* Recruiting Specialist

Semester 1 Credits
458-100 Commerical Drivers License Tng 1
458-300 Truck Driving Semi-Level 1 4
458-301 Truck Driving Semi-Level 2 4
458-302 Truck Driving Semi-Level 3 4

Credits 13

Total Credits 13

Welding
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One-Year Technical Diploma
31-442-1

Welding is the most common way of permanently joining metal parts.
Heat is applied to the pieces to be joined, melting and fusing them

to form a permanent bond. Because of its strength, welding is used

to construct and repair parts of ships, automobiles, spacecraft, and
thousands of other manufactured products. Welding is used to join
beams and steel reinforcing rods when constructing buildings, bridges,
and other structures, and also in utilities such as nuclear power plants.

Graduates of the program will be experienced to welding structural steel,
aluminum, stainless steel and other metals. They will develop the ability
of blueprint reading, sketching, and layout for welding. Major job skills
learned will include: Oxygen-Fuel Cutting (OFC), Plasma Arc Cutting (PAC),
Shielded Metal Arc Welding (SMAW), Gas Metal Arc Welding (GMAW),
Flux Core Arc Welding (FCAW), Metal Core Arc Welding (MCAW), and Gas
Tungsten Arc Welding (GTAW).

Program Outcomes
+ Demonstrate industry-recognized safety practices
+ Interpret welding drawings
+ Produce Gas Metal Arc Welds (GMAW)
Produce shielded metal arc welds (SMAW)
Produce flux core welds

+ Produce gas tungsten arc welds (GTAW)
+ Perform cutting operations

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Semester 1 Credits
442-109 Mechanics of Learning for Welding 1
442-141 Welding Shop Safety 1
442-142 Introduction to Welding 1
442-143 Shielded Metal Arc Welding 1 1
442-144 Shielded Metal Arc Welding 2 1

442-145 Shielded Metal Arc Welding 3 1
442-146 Shielded Metal Arc Welding 4 1
442-147 Shielded Metal Arc Welding 5 1
442-148 Flux Cored Arc Welding 1 1
442-153 Welding Blueprint Reading 1 1
442-149 Flux Cored Arc Welding 2 1
442-150 Flux Cored Arc Welding 3 1
442-151 Flux Cored Arc Welding 4 1
442-152 Flux Cored Arc Welding 5 1
442-154 Thermal Cutting 1
804-306 Shop Mathematics | 2
Credits 17

Semester 2
442-155 Gas Metal Arc Welding 1 1
442-156 Gas Metal Arc Welding 2 1
442-157 Gas Metal Arc Welding 3 1
442-158 Gas Metal Arc Welding 4 1
442-159 Gas Metal Arc Welding 5 1
442-160 Gas Metal Arc Welding 6 1
442-161 Gas Tungsten Arc Welding 1 1
442-162 Gas Tungsten Arc Welding 2 1
442-163 Gas Tungsten Arc Welding 3 1
442-164 Gas Tungsten Arc Welding 4 1
442-165 Gas Tungsten Arc Welding 5 1
442-167 Advanced Welding Techniques 1
442-168 Welding Blueprint Reading 2 1
442-166 Welding Certification 1
801-311 Communication 2
6

Credits

i

Total Credits

w
w
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General Education Courses Within Program Embedded Technical Diplomas
Code Title Credits
801-311 Communication 2
804-306 Shop Mathematics | 2

In response to employer and student demand for additional educational opportunity provides students a set of industry recognized skills and
opportunities, the Wisconsin Technical College System created abilities that will prepare them for entry level employment.
embedded credentials within existing programs now referred to as

Embedded Technical Diplomas. Embedded Technical Diplomas can be Accounting ASSistant

earned while taking courses within an already approved program. This

One-Year Embedded Technical Diploma payable, accounts receivable, and cash. The program serves as a solid
31-101-1 foundation for further study in the accounting field and can be easily
transferred into the two-year associate degree accounting program. The
courses are designed for online, blended and traditional formats.

The Accounting Assistant program will provide students with the skills
necessary to perform entry-level bookkeeping and accounting functions
for local employers. Accounting Assistants enter data into the accounting + Prepare financial statements and the related schedules in conformity
information system in order to prepare and process payroll, accounts with generally accepted accounting principles
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+ Apply accounting skills and principles creatively and innovatively in
accordance with the standards of professional ethics

* Process financial transactions throughout the accounting cycle

+ Analyze basic financial and business information to support planning
and decision-making

+ Perform payroll preparation, reporting, and analysis tasks

Semester 1 Credits

101-111 Accounting | 4

103-138 Word Documents 2

102-148 Introduction to Business and 3
Management

804-134 Mathematical Reasoning 8

801-136 English Composition 1 3
Credits 15
Semester 2
101-112 Accounting Il 4
101-130 Accounting Information Systems 3
101-135 Payroll Accounting 2
101-136 Computerized Accounting 2
103-107 Intermediate Excel 2
103-126 Introduction to QuickBooks 1
Credits 14
Total Credits 29

Business Management Specialist

One-Year Embedded Technical Diploma

31-102-3

This Business Management Specialist technical diploma prepares you

to apply the critical skills needed to plan, organize, staff, and lead day-
to-day business management functions in an office or other type of
business setting. This broad-based short term program offers a general
background in foundations of business management. Courses completed
in this program directly apply to the Associate of Applied Science degree
in Business Management.

+ Plan the operations of a business across functional areas.
+ Organize resources to achieve the goals of the organization.
+ Control business processes.

Semester 1 Credits

102-148 Introduction to Business and 3
Management

103-128 Introduction to Microsoft Office

Suites

104-102 Marketing Principles

801-136 English Composition 1

804-134 Mathematical Reasoning

or 804-118 or Intermediate Algebra with
Applications

Credits 14

Semester 2

101-111 Accounting |

102-109 Business Careers Planning and 3
Communication

102-115 Management Principles

102-155 Introduction to Project
Management

102-160 Business Law 3
Credits 16
Total Credits 30

Entry Maintenance Technician
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* Troubleshoot electrical and mechanical systems and devices
Integrates safety protocol. (TSA)

Credits

-

Total Credits

One-Year Embedded Technical Diploma 449-425 Safety 1
30-620-4 620-903 Troubleshoc.Jtlng Integrated 1
Manufacturing Systems 1
This embedded diploma is designed to prepare completers for entry-level 620-173 Blueprint Reading for Machine 1
electromechanical maintenance technician employment. Employment Prints
opportunities include the areas of electricity, hydraulics, pneumatics, 620-146 Mechanics 1 1
analog CII"CUItS, programmable Ioglc controllers (PLCs), and computer 620-147 Mechanics 2 1
and robotic programming. The diploma covers electromechanical safety, 620-116 Fluid P 1 Basic P i 1
the fundamentals of DC and AC electricity, hydraulics, pneumatics, i uf ower 1. as!c neuma. s
analog circuits, introduction to programmable logic controllers, 620-117 Fluid Power 2: Basic Hydraulics 1
computer and robotic programming, technical mathematics, and written 620-101 Fundamentals of DC circuits 1 1
communications. 620-102 Fundamentals of DC Circuits 2 1
+ Perform work safely (TSA) 620-109 Relay Logic !
620-106 Electric Motors 1 1
2
2

* Repair electrical and mechanical systems (TSA)
+ Communicate Technical Information (TSA)

Y

Flux Cored Arc Welding

+ Operate power and hand tools and standard test equipment

Semester 1 Credits

620-902 Mechanics of Learning for Industrial 1
Technologies
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Short-Term Embedded Technical Diploma
30-442-6

Welding is the most common way of permanently joining metal parts.
Heat is applied to the pieces to be joined, melting and fusing them

to form a permanent bond. Because of its strength, welding is used

to construct and repair parts of ships, automobiles, spacecraft, and
thousands of other manufactured products. Welding is used to join
beams and steel reinforcing rods when constructing buildings, bridges,
and other structures, and also in utilities such as nuclear power plants.

Graduates of the program will gain experience in the Flux Core Arc
Welding process. They will develop the ability of blueprint reading,
sketching, and layout for welding. Major job skills learned will include:
Flux Core Arc Welding (FCAW)

Semester 1 Credits
442-141 Welding Shop Safety 1
442-142 Introduction to Welding 1
442-153 Welding Blueprint Reading 1 1
442-148 Flux Cored Arc Welding 1 1
442-149 Flux Cored Arc Welding 2 1
442-150 Flux Cored Arc Welding 3 1
442-151 Flux Cored Arc Welding 4 1
442-152 Flux Cored Arc Welding 5 1
442-154 Thermal Cutting 1
442-168 Welding Blueprint Reading 2 1

Credits 10

Total Credits 10

Gas Metal Arc Welding
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Short-Term Embedded Technical Diploma 442-153 Welding Blueprint Reading 1 1
30-442-5 442-155 Gas Metal Arc Welding 1 1
442-156 Gas Metal Arc Welding 2 1
Welding is the most common way of permanently joining metal parts. 442-157 Gas Metal Arc Welding 3 1
Heat is applied to the pieces to bejome'd, melting and fu.smg them 449-158 Gas Metal Arc Welding 4 1
to form a permanent bond. Because of its strength, welding is used -
. . ; 442-159 Gas Metal Arc Welding 5 1
to construct and repair parts of ships, automobiles, spacecraft, and i
thousands of other manufactured products. Welding is used to join 442-160 Gas Metal Arc Welding 6 1
beams and steel reinforcing rods when constructing buildings, bridges, 442-154 Thermal Cutting 1
and other structures, and also in utilities such as nuclear power plants. 442-168 Welding Blueprint Reading 2 1
Graduates of the program will gain experience in the Gas Metal Arc Credits 1
Welding process. They will develop the ability of blueprint reading, Total Credits 1

sketching, and layout for welding. Major job skills learned will include:
Gas Metal Arc Welding (GMAW)

Semester 1 Credits
442141 Welding Shop Safety 1
442-142 Introduction to Welding 1

Gas Tungsten Arc Welding

Short-Term Embedded Technical Diploma

30-442-7

Welding is the most common way of permanently joining metal parts.
Heat is applied to the pieces to be joined, melting and fusing them

to form a permanent bond. Because of its strength, welding is used

to construct and repair parts of ships, automobiles, spacecraft, and
thousands of other manufactured products. Welding is used to join
beams and steel reinforcing rods when constructing buildings, bridges,
and other structures, and also in utilities such as nuclear power plants.

Graduates of the program will be experienced in the Gas Tungsten
Arc Welding process. They will develop the ability of blueprint reading,
sketching, and layout for welding. Major job skills learned will include:
Gas Tungsten Arc Welding (GTAW).

Semester 1 Credits
442141 Welding Shop Safety 1
442-142 Introduction to Welding 1
442-153 Welding Blueprint Reading 1 1
442-161 Gas Tungsten Arc Welding 1 1
442-162 Gas Tungsten Arc Welding 2 1
442-163 Gas Tungsten Arc Welding 3 1
442-164 Gas Tungsten Arc Welding 4 1
442-165 Gas Tungsten Arc Welding 5 1
442-154 Thermal Cutting 1
442-168 Welding Blueprint Reading 2 1

Credits 10

Total Credits 10

Residential HVAC
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One-Year Embedded Technical Diploma
31-601-1

This embedded diploma is designed to prepare completers for entry-

level employment in the area of residential heating, ventilation, and air
conditioning (HVAC) employment. The diploma covers print reading

and code, air conditioning fundamentals, refrigeration fundamentals,
electrical fundamentals, computerized HVAC and refrigeration design,
heating systems, motors and motor controls, air conditioning and
refrigeration piping, charging methods, customer service essentials, trade
mathematics, and communications.

Pathway Certificates and Embedded Technical Diplomas are part of

a larger model of BTC's Career Pathways that link related academic
programs in sequence. Each program offers direct job preparation and a
path to the next level of academic programming.

Service HVAC/R Systems
Troubleshoot HVAC/R Systems

Evaluate HVAC/R System Design

Semester 1 Credits

804-306 Shop Mathematics | 2

601-116 A/C Safety, Tools, Thermal 1
Dynamics and HVAC Terminology

601-117 A/C Components, Refrigeration 1
Cycle and Refrigeration Gauges

601-118 Air Flow Fundamentals 1

601-121 Electrical Safety, Meter Usage and 1
Ohm's Law

601-122 Parallel Circuits, Combination 1
Circuits and Capacitors

601-123 Electrical Services, Wire Sizing and 1
Electrical Diagrams

601-128 Print Reading for HVAC/R 1

601-129 Mechanical Code 1

Jill "'r[nqln'.“
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601-131 Access Valves, Compressors and 1
Condensers

601-132 Evaporators, Metering Devices and 1
Accessories

601-133 Heat Transfer Principles and 1
Manual J

601-134 Wrightsoft Load Calculations and 1
RESCheck
Credits 14

Semester 2

601-136 Split Phase Motor Identification, 1
Testing and Replacement

601-137 Variable Speed Motors, Current 1
Relays, Potential Relays and PTC
Relays

601-138 Transformers, Contactors, Relays 1
and Motor Starters

601-141 Gas Pipe Sizing, Gas Regulators and 1
Gas Valves

601-142 Residential Gas Furnaces 1

601-143 Electric Heat and Air-to-Air 1
Residential Heat Pump Systems

601-146 Flaring, Swagging and Soldering 1
Copper Pipe

601-147 Air Acetylene and Oxy-Acetylene 1
Brazing Copper Pipe

601-148 Refrig Recov, Deep Evac and 1
Charging of Residential, Light
Commercial, Geothermal and Ice
Mach Equip

601-149 Refrig Recovery, Triple Evacuation 1

and Charging of Heat Pumps and
Refrig Equipment and EPA Test
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2 Shielded Metal Arc Welding

462-322 Human Relations in the Industrial
Setting
Credits 12
Total Credits 26

Short-Term Embedded Technical Diploma

30-442-4

Welding is the most common way of permanently joining metal parts.
Heat is applied to the pieces to be joined, melting and fusing them

to form a permanent bond. Because of its strength, welding is used

to construct and repair parts of ships, automobiles, spacecraft, and
thousands of other manufactured products. Welding is used to join
beams and steel reinforcing rods when constructing buildings, bridges,
and other structures, and also in utilities such as nuclear power plants.

Graduates of the program will gain experience in the Shielded Metal
Arc Welding process. They will develop the ability of blueprint reading,
sketching, and layout for welding. Major job skills learned will include:
Shielded Metal Arc Welding (SMAW)

Semester 1
442141
442-142
442-153
442-143
442-144
442-145
442-146
442-147
442-154
442-168

Credits
Welding Shop Safety
Introduction to Welding
Welding Blueprint Reading 1
Shielded Metal Arc Welding 1
Shielded Metal Arc Welding 2
Shielded Metal Arc Welding 3
Shielded Metal Arc Welding 4

Thermal Cutting
Welding Blueprint Reading 2

Credits 1

1
1
1
1
1
1
1
Shielded Metal Arc Welding 5 1
1
1
0
0

Total Credits 1

Substance Abuse Education
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One-Year Embedded Technical Diploma
30-550-1

This program prepares individuals to help prevent substance abuse,
counsel individuals and families with drug and alcohol problems, and
perform intervention and therapeutic services for persons suffering from
addiction. Includes instruction in individual and group counseling skills,
psychology of addiction, substance abuse identification methodologies,
substance abuse treatment modalities, substance abuse prevention and
treatment resources, psychopharmacology, treatment evaluation, patient
education, and professional standards and ethics.

* Clinically evaluate for substance use disorders and treatment needs

+ Develop treatment plans

* Facilitate referral to meet needs

+ Demonstrate service coordination skills

+ Demonstrate counseling skills with individuals, groups, and families

+ Provide education relevant to substance use

+ Maintain clinical records according to agency, federal and state
guidelines

+ Adhere to accepted culturally competent, ethical, and behavioral
conduct

Semester 1 Credits

520-105 Intro to Addiction and Substance 3
Abuse Disorders

520-106 Professional Practices in Human 3
Services

520-109 Group Facilitation

520-113 Rehabilitation Services
Credits 12

Semester 2

550-100 Substance Use Assessment, 3
Diagnosis & Treatment

550-115 Understanding Addiction

550-119 Substance Use Disorder Counseling

550-120 Psychopharmacology
Credits 12
Total Credits 24

Certificates
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Local certificate programs include a grouping of only those courses
which are essential to prepare a student for successful employment in
specific occupations in our region. These internal certificates are specific
to Blackhawk Technical College, are not listed on a transcript, and may be
issued based on completion by the department that has responsibility for
the program.

Advanced Technical Certificates are awarded and listed on a student’s
transcript, however, students must submit a graduation application to be
reviewed and awarded.

Computed Tomography

Advanced Technical Certificate
98-526-1

Completion of the Computed Tomography Certificate provides the
radiographer with the knowledge and clinical skills to specialize in the
advanced imaging modality of computed tomography. This certificate
consists of academic and clinical courses designed to meet the eligibility
requirements for the certification examination in Computed Tomography
administered by the American Registry of Radiologic Technologists
(ARRT).

Certificate Outcomes

+ Perform high-quality computed tomography examinations.

+ Critically evaluate image quality.
+ Practice radiation safety principles.
+ Provide quality patient care and evaluation.

+ Model professional and ethical behavior consistent with the A A.R.T.
Code of Ethics.

+ Apply critical thinking and problem solving skills in the practice of
computed tomography.
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Please note that if you are pursuing this certification and a class is not
offered during a given term, please email instructor Katie Church, RT(R)
(M)(CT) at kchurch4@blackhawk.edu. Arrangements can be made to add
the course to the schedule to help you complete this program.

Semester 1 Credits

526-126 CT Procedures of the Head, Spine, & 1
Musculoskeletal System

526-127 CT Procedures of the Neck and 1
Chest

526-128 CT Procedures of the Abdomen and 1
Pelvis

526-122 CT Patient Interactions and 1
Management

526-147 CT Clinical 1 1
Credits 5

Semester 2

526-125 CT Image Evaluation and Archiving 1

526-124 CT Image Formation 1

526-148 CT Clinical 2 1
Credits 3
Total Credits 8

Human Resource Generalist

Certificate
99-920-3

Completion of the Human Resource Generalist Certificate will prepare
you for a supporting role in Human Resources. Through your studies, you
will obtain knowledge and practical skills for career enhancement and
job advancement in the field of Human Resources. You may apply these
courses to the Human Resources Associate Degree.

Certificate Outcomes

+ Recruit and interview qualified candidates for available positions.
+ Organize health and safety programs.
+ Coordinate employee training and education.

* Interpret employment law in order to assist managers and
supervisors.

+ Assist HR managers in larger organizations.

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Code Title Credits
116-102 Training and Development 3
116-116 Staffing Organizations 3
116-119 Labor Relations 3
196-103 Employment Law 3
196-108 Health, Safety and Security 3
196-168 Organizational Development 3
196-193 Human Resource Management 3
Total Credits 21

Law Enforcement - Basic Jail Academy
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The Basic Corrections Academy is a program that provides the curriculum

required for correctional officer certification with the Wisconsin
Department of Justice, Law Enforcement Standards Board. The program
is a 200-hour course that focuses on the philosophical and tactical
principles of working as a correctional officer in Wisconsin. The course
includes a skills-assessment examination prior to completion to verify

student competence. Upon the completion of the program, a student will
be eligible for certification with the Wisconsin Department of Justice, Law
Enforcement Training and Standards Board.

Patient Service Specialist

Local Certificate

Completion of the Patient Service Specialist Certificate prepares students
to perform medical support duties using specific knowledge of medical
terminology, customer service, and technology within a hospital, clinic,
or laboratory. Duties may include scheduling appointments, billing
patients, and compiling and recording medical charts, reports, and
correspondence as well as schedule and confirm patient diagnostic
appointments, surgeries, or medical consultations. You may apply these
courses towards a Technical Degree in Medical Assistant or Phlebotomy.

10-501-101 Medical Terminology (3 credits)

10-501-107 Digital Literacy for Healthcare/Intro to Healthcare Computing
(2 credits)

10-501-104 Culture of Healthcare (2 credits)
Total credits: 7

This certificate prepares individuals, under the supervision of office
managers, nurses, or physicians, to provide customer service, visitor
reception, and patient intake and discharge services. Includes instruction
in medical office and healthcare facility procedures, medical terminology,
interpersonal communication and customer service skills in a healthcare
setting, principles of health care operations, use of business technology
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applications for documentation, record-keeping and using an electronic

health record, and patient privacy and confidentiality issues as they relate

to healthcare.

Project Management

Certificate
99-9713-3

The Project Management Certificate focuses on the essential skills

and knowledge needed to promote effective project leadership and
management from inception to completion. This certificate is designed
for individuals seeking career advancement or professional development
in a variety of business, healthcare, construction/engineering, or IT
careers. The certificate provides the learner with experiences to develop
or enhance their leadership, team building, and communication skills that
will allow them to lead and direct projects and teams.

The course of study follows the Project Management Body of Knowledge
(PMBOK) created by the Project Management Institute.

Certificate Outcomes

+ Apply project management processes

+ Apply project leadership skills

+ Develop project plans and status reports

+ Apply scheduling/cost management skills

+ Develop proficiency in Microsoft Project software

Lead a real life project in a lab setting

View the entire course listing (http://catalog.blackhawk.edu/
archives/2021-2022/courses/).

Code Title Credits
102-155 Introduction to Project Management 3
102-157 Managing Projects 2
196-154 Leadership 1 1
196-161 Teambuilding and Communication 1 1
196-159 Essentials of Quality 3 1
196-155 Leadership 2 1
102-158 Project Management Capstone 3
Total Credits 12

Please note that 102-155, 102-157, and 196-154 are offered in fall
semesters. 196-161, 196-159, 196-155, and 102-158 are offered in spring
semesters.

Secure Juvenile Detention Academy
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The Secure Juvenile Detention Academy is a program that provides

the curriculum required for juvenile detention worker certification with
the Wisconsin Department of Justice, Law Enforcement Training and
Standards Bureau. The program is a 160 hours and provides instruction
on how to be a detention officer. The program requires a skills-
assessment prior to completion to verify student competence. Upon

M T —a |
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The General Education and Academic Support Division lays the
foundation for broad-based student learning. The division strives to meet
students at whatever point of readiness they are when admitted to BTC.
In some cases, students are prepared and ready to enroll immediately

in general education classes. In other instances, students may need
additional instruction to reinforce skills necessary to achieve their
academic goals.

General Education courses help students develop core knowledge, skills,
and attitudes essential for personal and professional success. General

the completion of the program, a student will be eligible for certification
with the Wisconsin Department of Justice as a secure juvenile detention
worker.

General Education
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Education courses (https://www.blackhawk.edu/Programs-Classes/Take-
a-Class/Class-Search/credit/) in communication, social science, math,
and natural science are based on an applied, integrated curriculum and
use classroom activities that reflect real world work situations relevant to
program areas while also preparing students to be lifelong learners.

Basic Skills Education
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Basic Skills-Academic Support

Blackhawk provides basic skills education, GED/HSED instruction,
classes for English Language Learners (ELL), and support services

to help students succeed in post-secondary education. Staff work
closely with other divisions of Blackhawk as well as with local schools
and industries to develop programs to meet educational needs in the
community. Classes are offered at a variety of locations throughout Rock
and Green Counties.

There is an array of services in response to students’ unique
circumstances, abilities and goals. Support is provided via classroom
instruction, workshops, computer-based tutorials, and individualized
assistance through learning labs. Our instructional staff are sensitive to
the concerns of adult students who desire to complete or continue their
education.

A pre-assessment of academic needs (TABE) is required. Minimal
material fees may apply. Feel free to contact us for more information:

Central Campus/Rock County

6004 S. Cty Rd G
Janesville, WI 53546-9548
(608) 757-7666

Monroe Campus/Green County

210 4th Ave.
Monroe, WI 53566-1033
(608) 328-8204

High School Contracting

This is a cooperative effort to provide educational alternatives to at-risk
students and to comply with the compulsory school attendance laws. It

offers high school credit and GED/HSED courses for students referred by
and enrolled in district high schools. This program aids public schools by
providing in-school youth with a chance to make up or add on credits.

Learning Labs

There are two learning labs at Central Campus: the Writing and
Communication Lab and the Math and Science Lab. These two labs
allow students to study at their own pace to prepare to take GED/HSED
tests, enter post-secondary programs, or seek supplemental instruction
to assist them with coursework.

Some services, such as tutorial assistance are available on a walk-in
basis. Other services, such as individualized instruction, require some
type of advance arrangement. Students are encouraged to stop in during
lab hours to explore the opportunities the Learning Labs provide.

The Learning Labs are located in the Student Success Center at Central
Campus. The Writing and Communication Lab is in room 2213. The Math
and Science Lab is located in room 2216. If students have questions,
they should call (608) 757-7676.

RECAP/Rock County Jail Project

The Rock County Education and Criminal Addictions Program (RECAP)
is a cooperative program among Blackhawk Technical College, Rock
County Sheriff's Office, and CESA #2. The program provides Adult Basic
Education (ABE) and GED/HSED instruction to both RECAP students
and general jail population students. Along with this instruction, RECAP
students also receive Thinking 4 Change (T4C), restorative justice, anger
management, parenting, and college and career readiness classes.

GED and HSED
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General Educational Development Certificate
(GED) and High School Equivalency Diploma
Preparation (HSED)

Preparation

GED/HSED preparation (https://www.blackhawk.edu/Programs-
Classes/GED-HSED/GED-HSED-Preparation/) and programming(more
formally known as General Educational Development and High School
Equivalency Diploma) is open to all adults. GED/HSED classes are
offered at Blackhawk’s Central Campus, Monroe campus as well other
community sites.

There are structured classes, as well as individualized study options
available to students to best meet their needs. GED/HSED classes

(p. 305) are provided at no cost to students, although some sites may
charge minimal material fees. For additional information, contact (608)
757-7666.

General Educational Development (GED) Testing
Service® - A Program of the American Council
on Education

Blackhawk Technical College is an official testing center for General
Educational Development (GED) Testing Service/Pearson Vue Testing.
Testing is offered at the Central Campus, Monroe Campus, and the Rock
County Jail. Students seeking to test must be at least 18 % years old,
excluding students whose senior class has graduated or those under an
approved high school contract. Orientation and testing information are

available at blackhawk.edu or from the Testing Center, located on Central
Campus. GED Orientation is now offered through an online class.

General Educational Development (GED) and
High School Equivalency Diploma (HSED)

Credentials

The GED/HSED test batteries measure high school-level knowledge

and skills. The tests are designed to measure the academic outcomes
normally acquired by completing a typical high school program of study.
The GED test battery consists of four (4) tests: Language Arts (this
contains an essay portion), Mathematics, Science, and Social Studies.
In Wisconsin, you are also required to pass a 100-question civics test.
The HSED credential is earned by completing the four (4) GED tests, the
100-question civics test, and two (2) additional competencies: Health and
Employability Skills. All students are required to obtain counseling from
an approved educational advisor (GED/HSED Orientation) and complete
a career assessment. Blackhawk Technical College offers classes to
prepare for the GED/HSED test batteries throughout the Blackhawk
Technical College District. Classes are flexible and can often be taken
during the day or evening and online.

GED / HSED Completion Ceremony

Individuals who have earned either the GED or HSED credential have
an opportunity to participate in a completion ceremony. This ceremony
is typically held once a year in May. Family and friends are welcome to
attend and celebrate this accomplishment.

ELL
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ELL-English Language Learning

English Language Learner (https://www.blackhawk.edu/Student-
Resources/Academic-Support-Tutoring/English-Language-Learners/)
(ELL) classes provide basic skills education instruction in speaking,
listening, reading and writing for adults whose native language is not
English. The emphasis is on learning the English language to be able to

successfully interact with others whether for employment, community
involvement, or for furthering education.

For additional information, contact (608) 757-7666.

Apprentice Programs

The apprenticeship process is a formal arrangement involving employers,
apprenticeship committees, state government, technical colleges, and
individuals who want to learn a skilled craft through on-the-job training
and applied classroom instruction in their chosen trade. Paid Related
Instruction is a key part of each apprenticeship and is required by the
Wisconsin apprenticeship law. The length of training may vary from two
to five years, depending on the trade. Apprentices who successfully
complete the prescribed number of hours of training become certified
skilled workers.

Blackhawk Technical College currently offers the following:

A sciiviens

+ 50-413-1 Industrial Electrician Apprentice

+ 50-413-2 Electricity (Construction) Apprentice
+ 50-413-9 Electrician Apprentice (ABC)

+ 50-464-1 Maintenance Technician Apprentice
+ 50-620-1 Mechatronics Apprentice

+ 50-420-2 Machinist Apprentice

To become an apprentice, students first need to get hired by an employer
in one of the fields listed above, followed by an application process and
state approval by the employer. Many individuals, including women
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and minorities, have discovered that apprenticeship training offers an
opportunity for a good-paying career.

Further information and a list of Wisconsin apprenticeships can be
obtained online at http://www.dwd.wisconsin.gov/apprenticeship/
individuals.htm or by calling (608) 266-3332. For information on BTC's

apprenticeship programs or the apprenticeship process (https://
www.blackhawk.edu/Professional-Training/Apprenticeships/), please
contact (608) 757-7628.

Professional and Continuing Education

We offer many courses for a variety of occupations through continuing
education. Explore the variety of non-credit vocational courses designed
for upgrading skills or personal development.

Upgrade Your Skills

Enhance your skills or jumpstart a new career by acquiring the skills and
knowledge needed to excel on the job. Continuing education classes
offer an affordable option for exploring new areas of interest, obtaining

a specific certification or fulfilling a continuing education requirement.
Some of the areas these classes serve are in management, leadership
development or computer literacy. We provide this training using industry
veterans who know the field.

Career Preparation

You also may want to explore or prepare for a new career. We have
classes in Microsoft® Office applications, electricity, safety standards
and many others. Short-term trainings last from one to 10 weeks and are
valuable in preparing for and deciding on a new career.

More Anytime Classes

Flexible education is part of the mission at Blackhawk Technical
College and through our partnership with ed2go, along with several BTC

developed courses, we can provide anytime skill development classes
to meet a variety of schedules. Visit us at https://blackhawk.edu/
Professional-Training/Workforce-Training (https://blackhawk.edu/
Professional-Training/Workforce-Training/) for more information.

Community Education

Blackhawk Technical College has classes just for you. No grades, no
pressure - just fun and purpose in learning. We offer non-credit classes
at the Central Campus, Advanced Manufacturing Training Center and
Monroe Campus. Pick a class, a location and get started right away.
There are many classes for beginners, so if you have never